AT

A BETTER TOMORROW

STANDARDS OF BUSINESS CONDUCT

British American Tobacco (Czech Republic), s.r.o.

Document
Owner:

Boris Draskaba, Head of Legal CZ
& SK

Approved by:

Stépan Michliéek,
jednatel/Executive Director
British American Tobacco (Czech Republic), s.r.o.,

STANDARDY OBCHODNIHO JEDNANI

British American Tobacco (Czech Republic), s.r.o.,

Boris Draskaba, Head of
Legal CZ & SK

Vlastnik dokumentu:

Schvalil:

Peter Kopacka,
jednatel/Executive Director
British American Tobacco (Czech Republic), s.r.o.,



STANDARDS OF BUSINESS CONDUCT

Issued by

British American Tobacco (Czech Republic), s.r.o.

a company with registered seat at Karolinska 654/2, 186
00 Praha 8, ICO: 617 75 339, Business ID: 617 75 339,
registered in the Commercial Register maintained by the
Municipal Court in Prague, Section C, Insert 35426,

(hereinafter the “Company” or “BAT”)

The Business Conduct Standards applies to all
employees who have concluded an employment
relationship with BAT based on an employment contract
and to employees who have concluded the agreements
on work performed outside of the employment
relationship.

This version of Standards of Business Conduct is effective
from January 15, 2024 and the previous version ceases
to be effective as of the same date.

Introduction

Message from Tadeu Marroco
(January 2024)

Transforming our business in the right way is of the
utmost importance to me.

This means we have a responsibility to be principled and
transparent with each other, our suppliers, our
consumers, as well as the communities within which we
operate.

Our values are behaviours that we live by. Our Standards
of Business Conduct (SoBC) support us by setting out the
standards we expect of ourselves and our colleagues. Our
unwavering commitment to integrity, and to delivering
business results responsibly, is non-negotiable.

| believe in collaboration, trust and creating safe spaces
for people to question and challenge without fear of
reprisal. That means supporting and trusting colleagues
to do their jobs responsibly, and raising concerns about
wrongdoing. | want you to feel confident that you will be
supported, and that your voice will be heard.

Please take time to read and understand our SoBC, and
ensure you follow the rules as we work together to
transform our business, and build A Better Tomorrow ™.,

Our Purpose and Values
Our purpose is bold:

to build A Better Tomorrow™

We will do this by reducing the health impact of our
business, through a multi-category portfolio of non-
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STANDARDY OBCHODNIHO JEDNANI
Vydany spole¢nosti

British American Tobacco (Czech Republic), s.r.o.,
spole¢nost se sidlem na adrese Karolinska 654/2, 186 00
Praha 8, ICO: 617 75 339,

zapsana v obchodnim rejstfiku vedeném Méstskym
soudem v Praze, oddil C, vlozka 35426,

(dale jen ,Spole€nost” nebo ,BAT")

Standardy obchodniho jednani se vztahuji na vSechny
zaméstnance, ktefi maji s BAT uzavieny pracovni pomér
na zékladé pracovni smlouvy. Pfiméfené se vztahuje na
zaméstnance, ktefi pracuji pro BAT na zakladé dohod o
pracich konanych mimo pracovni pomér.

Tato verze Standardd obchodniho jednani nabyva
ucinnosti dne 1.1.2024 a stejnym dnem pozbyva platnosti
jeji pfedchozi verze.

Uvod

Uvodni slovo Tadeua Marroca
(leden 2024)

Nesmirné mi zalezi na tom, aby transformace nasi
¢innosti probihala spravné.

Jinymi slovy, na$i povinnosti je jednat zasadové a
transparentné vuc¢i sobé& navzajem, viéi nasim
dodavatelim, spotfebitellm i komunitdam, v nichz
pusobime.

Nase hodnoty predstavuji chovani, kterym se Fidime.
Oporu nachazime v naSich Standardech obchodniho
jednani (SoBC), kde se uvadéji normy a standardy, jejichz
dodrZovani ocekavame jak od sebe, tak od svych kolegt.
Na$ neochvéjny zavazek k integrité¢ a k odpovédnému
dosahovani obchodnich vysledku je neoddiskutovatelny.

Véfim ve spolupraci, divéru a vytvareni bezpecného
prostoru, ve kterém je mozné klast otdzky a vznaset
namitky bez obav z postihu. To znamena podporovat
kolegy a duvéfovat jim, Ze svoji praci vykonavaji
odpovédné, a upozorfovat na pochybeni. Chci, abyste
méli jistotu, Ze se vam dostane podpory a ze vas hlas
bude vyslySen.

Vénujte prosim &as prostudovani a pochopeni naSich
Standardu a ujistéte se, ze dodrZujete v nich uvedena

pravidla, a spoleéné muzeme transformovat nasi ¢innost
a vybudovat A Better Tomorrow ™.

Nas cil a hodnoty
Nas cil je odvazny:
vybudovat A Better Tomorrow™

Tohoto cile dosahneme tim, ze snizime dopad naseho
podnikani na zdravi prostfednictvim portfolia produktt



combustible products tailored to meet the preferences of
adult consumers.

Our Culture
We deliver results with integrity

The way we work is underpinned by a collective
commitment to deliver our business results with high
standards of integrity, which are understood and upheld
by everyone across the business.

Our Values
Sets out our values

A key driver to delivering A Better TomorrowTM are our
values, which guides our culture and behaviours across
the entire Group, ensuring an organisation that is future fit
for sustainable growth. These

five key behaviours are Passion to win, Love our
consumer, Do the right thing, Stronger together,
Empowered through trust, Truly Inclusive

Our SoBC
Guides our behaviours

The values and behaviours are enshrined in our
Standards of Business Conduct (SoBC), which set out
the high standards of integrity we

are committed to upholding.

The Way We Work

Our Standards of Business Conduct are a set of
global policies of British American Tobacco,
expressing the high standards of integrity we are
committed to upholding.

Local Versions of the SoBC

Each operating company in the Group must adopt the
SoBC. If a Group Company wishes to implement its own
version of the SoBC, it must be at least as stringent as this
SoBC, and must be noted by the Global Legal Team
following support and presentation by the applicable
Regional Head of Legal, and further acknowledged in
writing by the AGC Business Integrity and Compliance. If
the SoBC conflicts with local laws, then the local laws take
precedence.

SoBC Priority

In the event of a conflict or inconsistency between the
SoBC (or local version, if applicable) and any other
document issued by a Group Company (including
employment contracts), the terms of the SoBC (or local
version, if applicable) will prevail. The terms of all policies
and procedures referred to in the SoBC (or local version,
if applicable) are mandatory for all Employees of BAT.

Our Delivery with Integrity global compliance programme
promotes an ethical culture and communicates expected
behaviours as set out in our SoBC. At BAT, we recognise
that the most stable and lasting relationships are based
on trust and transparency.
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bez spalovani tabaku raznych kategorii, které jsou
pfizpusobeny preferencim dospélych spotiebitell.

Nase kultura
Dodavame vysledky s integritou

Zpusob naSi prace je zaloZen na kolektivnim zavazku
dosahovat obchodnich vysledkld s vysokou urovni
integrity, které vSichni v celé spole¢nosti chapou a
dodrzuji.

Nase hodnoty
Buduji nase hodnoty

Kli¢ovou hnaci silou k dosazeni A Better Tomorrow™
jsou nase hodnoty. Ty fidi kulturu a chovani v celé
Skupiné a zajistuji, Ze je organizace pfipravena na
budouci udrzitelny rist. K péti klicovym vzorcdm chovani
patfi: Passion to win, Love our consumer, Do the
right thing, Stronger together, Empowered through
trust, Truly Inclusive.

Nase Standardy
fidi nase chovani

Hodnoty a chovéani jsou zakotveny ve Standardech,
které vyjadfuji nas zavazek zachovavat vysokou uroven
integrity.

Zpusob nasi prace

Nase Standardy jsou souborem globalnich politik
spole¢nosti British American Tobacco, ktery
vyjadiuje nas zavazek k dosazeni vysokého stupné
integrity.

Mistni verze Standardt

Kazda provozni spoleénost v ramci Skupiny je povinna
tyto Standardy pfijmout, pfipadné pfijmout vlastni
standardy z nich vychazejici. Pokud chce Spolecnost
Skupiny zavést svou vlastni verzi Standardd, musi byt tato
verze minimalné tak pfisna, jako tyto Standardy, anebo ji
musi schvalit vedouci pracovnik oddéleni Legal. Jsou-li
Standardy v rozporu s mistni pravni Upravou, ma mistni
pravni Uprava prednost.

Prednost Standardu

V pfipadé rozporu ¢i nesrovnalosti mezi Standardy (nebo
pFip. jejich mistni verzi) a jakymkoliv jinym dokumentem,
ktery vyda Spole¢nost Skupiny (v€etné pracovnich
smluv), maji pfednost podminky uvedené ve Standardech
(nebo pfip. v jejich mistni verzi). Podminky vSech politik a
postupl, na néz se ve Standardech (nebo pfip. jejich
mistni verzi) odkazuje, jsou zavazné pro vSechny
Zaméstnance spolec¢nosti BAT.

Nas$ globalni program na dodrzovani pravnich predpist
pod nazvem Dodavame vysledky s Integritou podporuje
etickou kulturu a jsou v ném uvedeny o¢ekavané vzorce
chovani, které jsou stanoveny ve Standardech. V ramci
spole€nosti BAT uznavame skutecnost, Ze nejstabilngjsi
a nejtrvaleji vztahy jsou zaloZzeny na dlvéfe a
transparentnosti.



For this reason, we always strive for our communication
and marketing initiatives to be responsible across all
channels, paying close attention to how, what and with

whom we communicate; for marketing communications,
this is governed by our Responsible Marketing
Principles (RMP), which are independent from the SoBC.

Commitment to Integrity
We must comply with the SoBC (or local equivalent) and
all laws and regulations which apply to Group Companies,
our business and to ourselves. We must always act with
high standards of integrity.

Our actions must always be lawful. Having integrity goes
further. It means that our actions, behaviour, and how we
do business must be responsible, honest, sincere, and
trustworthy.

We are all expected to know, understand, and follow
the SoBC or local equivalent.

The SoBC applies to all Employees of BAT, its
subsidiaries, and joint ventures which BAT controls. If you
are a contractor, secondee, trainee, agent or consultant
working with us, we ask that you act consistently with the
SoBC and apply similar standards within your own
organisation. The SoBC is complemented by the BAT
Supplier Code of Conduct, which defines the minimum
standards we expect our Suppliers to adhere to and is
incorporated into our contractual arrangements.

Duty to Report a Breach

We have a duty to report any suspected wrongdoing in
breach of the SoBC or the law. We should also report any
such conduct by third parties working with the Group.

Be assured that BAT will not tolerate any retaliation
against people who raise concerns or report suspected
breaches of the SoBC or unlawful conduct.

Consequences of a Breach

Disciplinary action will be taken for conduct that breaches
the SoBC or is illegal, including termination of employment
for particularly serious breaches.

Breaches of the SoBC, or the law, can have severe
consequences for the Group and those involved. If
conduct may have been criminal, it might be referred to
the authorities for investigation and could result in
prosecution.

Sobc Annual Confirmation and Training

Every year, all our Employees and Group entities must
formally confirm that they have complied with the SoBC
and complete training.
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A proto za vSech okolnosti usiluieme o to, aby vSechny
nase komunikacni a marketingové akce v ramci vSech
kanali probihaly odpovédné, a vénujeme znacnou
pozornost tomu, jak, co a s kym sdilime; marketingova
komunikace se fidi naSimi Zasadami odpovédného
marketingu (RMP), které jsou nezavislé na Standardech.

Zavazek integrity

Jsme povinni dodrZzovat Standardy (nebo jejich mistni
verzi) a vSechny zakony a pravni predpisy vztahujici se
na Spole¢nosti Skupiny, nasi podnikatelskou €innost a
nas samotné a vzdy jednat tak, abychom zachovali
vysokou urovern integrity.

NaSe jednani musi byt vzdy v souladu se zakonem.
Jednat s integritou vSak znamena vic. Znamena to, ze
nase jednani, chovani a zpusob podnikani musi byt
odpovédné, Cestné, upfimné a divéryhodné.

Predpoklada se, ze vSichni budeme znat Standardy
nebo jejich mistni verzi, budeme jim rozumét a
budeme se jimi Fidit.

Standardy se vztahuji na vSechny Zaméstnance
spoleCnosti BAT, jejich dcefinych spole€nosti a
spole¢nych podnik, které spole¢nost BAT ovlada. Pokud
jste  dodavatelem, stazistou, docasné pfidélenym
zaméstnancem, obchodnim zastupcem nebo poradcem
spolupracujicim s nasi Spole¢nosti, zadame Vas, abyste
postupovali v souladu se Standardy a obdobné standardy
uplathovali i v ramci své vlastni organizace. Standardy
doplniuje i Eticky kodex dodavatelli spoleénosti BAT, v
némz jsou stanoveny minimalni standardy, jejichz
dodrZzovani oéekavame od svych Dodavatelu a ktery je i
soucasti nasich smluvnich ujednani.

Povinnost nahlasit poruseni

Mame povinnost hlésit jakékoli podezieni, Ze doSlo k
nespravnému jednani, které je v rozporu se Standardy
nebo zakonem. Méli bychom hlasit i veSkeré pfipady, kdy
se takového jednani dopusti tfeti strany spolupracujici se
Skupinou.

Radi bychom vas ujistili, Ze viéi tém, kdo vyjadfi nebo
nahlasi podezieni na poruseni Standardi nebo na
nezakonné jednani, nebude spole¢nost BAT v Zadném
pFipadé tolerovat jakoukoliv odvetu.

Dusledky poruseni

V pfipadé jednani, které je v rozporu se Standardy nebo
je nezakonné, bude pfijato disciplinarni opatfeni, pficemz
v pripadé obzvlasté zavazného poruseni maze dojit i k
ukon€eni pracovniho poméru.

Poru$eni Standard( nebo zékona mize mit pro Skupinu
a dotéené osoby zavazné dusledky. V pfipadé, ze bude
mozné dané jednani kvalifikovat jako trestny ¢in, muze byt
pfipad pfedan k proSetfeni pfisluSnym organim a muize
byt zahajeno trestni stihani.

Kazdoro¢ni prohlaseni a Skoleni

Kazdy rok jsou vSichni nasi Zaméstnanci a subjekty v
ramci Skupiny povinny formalné potvrdit, Ze postupovali v
souladu se Standardy.



Employees do so as part of our annual SoBC sign-off, in
which we reaffirm our commitment and adherence to the
SoBC and are reminded to declare or re-declare any
personal conflicts of interest for the sake of transparency.

New joiners undertake a mandatory induction covering
our SoBC policies, including Lobbying and Engagement,
and are asked to disclose conflicts of interest.

Our Group entities do so within Control Navigator, in
which they confirm that their business unit or market has
adequate procedures in place to support SoBC
compliance.

Safe and Secure Environment

Group Companies are responsible for maintaining the
safety of our people and the security of assets and
information, as further detailed in our Group Security
Procedure.

Responsible Marketing

Group Companies and Employees shall ensure the
responsible marketing of Group products, as governed by
our Responsible Marketing Principles (RMP) which are
independent from the SoBC.

Media and Use of Social Media

If you are contacted by a journalist or media outlet for
comment, please refer such requests to your local
External Communications team (Group press office can
be contacted at press_office@bat.com).

Certain uses of social media by Employees can pose risks
to BAT'’s assets and reputation. Employees must exercise
good judgement when using social media.

The Role of Line Managers

Our SoBC, policies and procedures apply to everyone,
whatever their role or seniority. Managers are key role
models of the SoBC. If you manage people, you must
ensure that all your line reports read the SoBC and
receive the guidance, resources and training they need to
understand what is expected of them.

If you are a line manager, you have an additional duty to
escalate any concerns brought to your attention to Legal.
Those who ignore such concerns, or stop or discourage
someone from Speaking Up, could face disciplinary
action.

Line managers are expected to:
«  know BAT’s values and stand up for what is right;
» coach their team to ensure they know how to
‘Deliver with Integrity’ and recognise consistent

behaviours;

» role model respect in the workplace;
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Jako jednotlivci tak ¢inime v naSem vyroénim prohlaseni
o dodrzovani Standardi, ve kterém znovu stvrzujeme
svUj zavazek k dodrzovani Standardd a v zajmu
transparentnosti hlasime své pfipadné stavajici ¢i nové
stfety zajma.

Novi zaméstnanci absolvuji povinné uvodni Skoleni, na
kterém se seznami s politikami v rdmci Standardu, véetné
lobbyingu a navazovani vnéjsich vztahu, a jsou pozadani,
aby nahlasili svoje stfety zajmu.

Subjekty v ramci Skupiny tak ¢&ini v ramci Control
Navigator, ve kterém potvrzuji, Zze v jejich oblasti
podnikani, pfipadné na jejich trzich, jsou nastaveny
vhodné postupy zajistujici dodrzovani Standardu.

Bezpec€né prostredi

Spolec¢nosti Skupiny nesou odpovédnost za zajisténi
bezpeci nasich zaméstnancl, majetku a informaci, jak je
podrobné uvedeno v Bezpecnostnich pravidlech skupiny.

Odpovédny marketing

Spole¢nosti Skupiny a Zameéstnanci jsou povinni zajistit
odpoveédny pfistup k marketingu produkt( Skupiny, a to v
souladu se Zasadami odpovédného marketingu (RMP),
které jsou na Standardech nezavislé.

Média a pouzivani socialnich siti

Obrati-li se na vas s zadosti o vyjadfeni novinar nebo
médium, odkazte je na mistni oddéleni pro Externi
komunikaci (kontakt na tiskové oddéleni Skupiny je
press_office@bat.com).

Urcité pfipady pouzivani socialnich siti Zaméstnanci
muUze predstavovat riziko pro majetek a povést
spole€nosti BAT. Je zapotfebi, aby Zaméstnanci pfi
pouZzivani socialnich siti pouzivali zdravy usudek.

Role pfimych nadfizenych

Standardy, politiky a postupy Spole¢nosti se vztahuji na
vSechny zaméstnance bez ohledu na jejich pracovni
zafazeni Ci postaveni v hierarchii SpoleCnosti. PFimi
nadfizeni jsou v rdmci Standard( kli€¢ovymi vzory. Jste-li
v roli nadfizeného, musite zajistit, aby si Standardy
prostudovali vSichni vasi podfizeni, aby se jim dostalo
nezbytného vedeni, zdroji a $koleni k tomu, aby
pochopili, co se od nich oekava.

Jste-li pfimym nadfizenym, mate i dalSi povinnost, a sice
informovat o obavéach, o nichz se dozvite, pravni oddéleni.
Kdokoliv bude takové obavy ignorovat nebo bude nékomu
branit, aby Promluvil, nebo bude nékoho od jejich
vyjadfeni odrazovat, by mohl €elit disciplindrnimu postihu.

Co se o¢ekava od vedoucich pracovnik:

* znaji hodnoty spoleénosti BAT a haji spravné
jednani;

* vedou svij tym tak, aby jeho &lenové védéli, jak
dodavat ,Vysledky s Integritou® a aby
rozpoznavali ¢estné chovani;

*  jsou vzorem v oblasti respektu na pracovisti;


mailto:press_office@bat.com

« foster an environment in which concerns are
freely raised without fear of retaliation; and

e raise concerns when appropriate to do so.

No Exception or Compromise

No line manager has authority to order or approve any
action contrary to the SoBC, or against the law. In no
circumstances will we allow our standards to be
compromised for the sake of results. How you deliver is
as important as what you deliver.

If a manager orders you to do something in breach of the
SoBC or the law, raise this with higher management, your
local Legal Counsel or a ‘Designated Officer
(gdo@bat.com). You can also report the matter through
our confidential Speak Up hotline if you do not feel able
to speak to someone internally.

Using Your Own Ethical Judgement

Our SoBC cannot cover every possible situation you may
encounter, and it's important that you know how to choose
the right course of action. If you are in an ethically difficult
or uncertain situation, follow the guide below.

+ Is it legal and consistent with our internal rules
and guidance?

. If no, do not proceed. You must not

break the law, and you must comply

with all SoBC policies and procedures.

+  Does it feel right and fair?
« Ifno,do not proceed. We must always
act with integrity and do the right thing,
even when no one is looking.

*+  Would you be comfortable if your action was
reported in a newspaper, or you had to explain
your conduct to your Leadership Team?

« If no, do not proceed. If you're
uncomfortable, it's probably not the
right thing to do.

If you are not sure, please speak to your line manager,
Legal Counsel or higher management.

Speak Up
Speak Up
It can take courage to Speak Up about wrongdoing. This
Speak Up policy is there to support you in doing so, and

give you trust and confidence in how we will treat your
concerns.
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*  podporuji prostfedi, ve kterém Ize svobodné
vyjadfovat podezieni bez obav z postihu; a

e ve Vvhodnych pfipadech sami

podezreni.

vyjadruji

Bez vyjimek ¢i kompromisu

PFimi nadfizeni nejsou opravnéni nafizovat ani schvalovat
jakékoliv jednani, které by bylo v rozporu se Standardy
nebo se zakonem. Za Zadnych okolnosti nedopustime,
aby doSlo k poruseni naSich zasad kvili obchodnim
vysledkim. To, jak pracujete, je stejné dilezité jako
vysledky vasi prace.

Pokud vam nadfizeny nafidi, abyste udélali néco v
rozporu se Standardy nebo zakonem, obratte se na
vysSiho nadfizeného, svého mistniho pravniho zastupce
Legal nebo na povéfeného vedouciho pracovnika
(gdo@bat.com). Pokud se necitite na to, abyste si
promluvil/a s nékym v ramci organizace, mizete incident
nahlasit i prostfednictvim daivérné bezplatné telefonické
linky PROMLUV pro Ceskou republiku.

Jednani

Gsudkem
Standardy nemohou pokryt vS§echny situace, se kterymi
se muzete setkat, a je dulezité abyste védeéli, jak zvolit
spravny postup. Nachazite-li se v moralné slozité ¢i
neprehledné situaci, postupujte podle nize uvedeného
navodu.

v souladu s vlastnim etickym

« Je toto jednani zdkonné a v souladu s internimi
pravidly a pokyny spolecnosti?
* Odpovite-li ne, nepokracujte.
Nesmite jednat v rozporu se zakonem
a jste povinni dodrzovat vsSechny
politiky a postupy v ramci Standardd.

»  Pripada mi toto jednani spravné a ¢estné?
 Odpovite-li ne, nepokracujte.Za
vSech okolnosti musime jednat s
integritou a konat spravné, a to i kdyz
néas nikdo nevidi.

*  Bylo by mi pfijemné, kdyby se o mém jednani
hovorilo v novinach, nebo dokazal/a bych své
jednani vysvétlit vedeni spole¢nosti?

*  Odpovite-li ne, nepokracujte.
Nemate-li dobry pocit, zfejmé se
nejednd o spravné jednani.

Odpovite-li ,nevim®, promluvte si o dané véci se svym
pfimym nadfizenym, vy38im nadfizenym nebo mistnim
pravnim zastupcem Legal.

Promluv

Promluv

Upozornit na nespravné jednani si zada odvahu. Tato
Politika Skupiny pro pfipad vyjadfeni podezieni Vas
povzbudi a doda Vam duvéru v to, jak s Vasimi obavami
nalozime.



We Encourage You to Speak Up

Anyone working for or with the Group who is concerned
about actual or suspected wrongdoing at work (whether in
the past, occurring, or likely to happen) should Speak Up.

This includes Employees, contractors, contingent
workers, business partners, customers, Suppliers, and
their workers.

Examples of Wrongdoing
Examples of wrongdoing include:

. criminal acts, including theft, fraud, bribery,
corruption and violation of sanctions;

« endangering the health or safety of an individual
or damaging the environment;

* bullying, harassment (including  sexual
harassment) and discrimination in the
workplace, modern slavery, or other human
rights abuses;

« accounting malpractice or falsifying documents;
« other breaches of the SoBC or other global
policies, principles, or standards of the Group;

- failing to comply with any legal obligation, by act
or omission;

« amiscarriage of justice;

« concealing any wrongdoing; and

« causing others to commit any of the above.
Wrongdoing does not include situations where you
are unhappy with your personal employment position
or career progress. Grievance procedures are

available in such cases, and details on how to raise a
grievance are available from HR.

If you are a line manager, you have an additional duty to
raise any concerns brought to your attention to Legal.
Those who ignore such concerns, or stop or discourage
someone from Speaking Up, could face disciplinary
action.

Who can you speak to?
You have several options to raise your concerns, and you
can use the one you are the most comfortable with:

. a Designated Officer;

+ an HR manager or Legal Counsel;

« your line manager; and
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Podporujeme vas, abyste Promluvili

Kazdého, kdo pracuje pro Skupinu nebo se Skupinou
spolupracuje a setka se na pracovisti se skute¢nym nebo
domnélym nespravnym jednanim (at uz v minulosti, v
soucCasnosti nebo potencialné v budoucnosti), vyzyvame
k tomu, aby své obavy oznamil.

Patfi sem Zaméstnanci, Dodavatelé, do¢asni pracovnici,
obchodni partnefi, odbératelé, Dodavatelé a jejich
zameéstnanci.

Priklady nespravného jednani
Nespravné jednani zahrnuje napriklad:

» trestné Ciny, zejména kradez, podvod, uplatek
nebo korupéni jednani;

» ohroZeni zdravi nebo bezpecnosti jednotlivce
nebo poskozeni zZivotniho prostfedi;

« Sikana nebo obtézovani (v€etné sexualniho
obtézovani) a diskriminace na pracovisti,
moderni otroctvi i jiné zasahy do lidskych prav;

* nespravné ucetni postupy nebo falSovani
dokumentu;

*  jina poruseni Standardd nebo jinych globalnich
politik, zdsad nebo norem Skupiny;

* umysIné nebo nedbalostni poruSeni pravni
povinnosti;

e zneuziti prava;
»  zatajovani nespravného jednani; a

* navadeéni jinych osob ke spachani nékterého z
vy$e uvedenych ¢ind.

Nespravné jednani nezahrnuje situace, kdy jste
nespokojeni se svym pracovnim zarazenim nebo
kariérnim postupem. Pro takové pripady jsou k
dispozici postupy pro podavani stiznosti a
podrobnosti o tom, jak takovou stiznost podat, vam
sdéli oddéleni HR.

Jste-li pfimym nadfizenym, mate i dal$i povinnost, a sice
vyjadrit obavy, které vdm sdéli ostatni. Kdokoliv bude
takové obavy ignorovat nebo bude nékomu branit, aby je
vyjadfil, nebo bude nékoho od jejich vyjadieni odrazovat,
by mohl €elit disciplinarnimu postihu.

Na koho se muzete obratit
Své obavy mizete vyjadfit nékolika zplsoby, a mizete
vyuzit ten zpUsob, ktery je vam nejprijemnéjsi:

*  povéfeny vedouci pracovnik;

»  vedouci oddéleni lidskych zdroja nebo pravni
zastupce;

»  pfimy nadfizeny; a



+ our confidential, independently managed
external Speak Up channels
(www.bat.com/speakup), which are operated
independently of management, enable you to
raise concerns online or via telephone
(anonymously if you prefer).

Four senior Group executives act as our Group
Designated Officers. Anyone can raise a concern with
them directly.

They are:

+ the AGC Business Conduct and Compliance:
Tamara Giotto;

+ the Company Secretary of British American
Tobacco plc: Caroline Ferland;

 the Group Head of Internal Audit: Graeme
Munro; and

« the Group Head of Reward: Jon Evans.

You can contact them by email (gdo@bat.com), phone
(+44 (0)207 845 1000) or by writing to them at British
American Tobacco plc, Globe House, 4 Temple Place,
London WC2R 2PG.

Investigations and Confidentiality

No matter how you choose to Speak Up, your identity will
be kept confidential as we fairly and objectively investigate
your concerns.

Where appropriate, BAT will act which may include
disciplinary action against individuals found to have
breached the SoBC.

Where feasible and appropriate, you will also receive
feedback on the outcome of the investigation, if we
are able to contact you.

You can read more about how we will escalate and
investigate your concerns in the Group SoBC Assurance
Procedure.

Designated Officers and SoBC Assurance Procedure

We have Designated Officers responsible for receiving
concerns, based locally throughout the world.

This Policy is complemented by the Group SoBC
Assurance Procedure, which sets out in more detail how
concerns or allegations of breach of the SoBC are
escalated and investigated. The Group SoBC
Assurance Procedure forms an integral part of the SoBC
and must be complied with as if it was part of the SoBC.

Protection for Those Who Speak Up

You will not suffer any form of reprisal (whether directly or
indirectly) for speaking up about actual or suspected
wrongdoing, even if you are unsure.

We do not tolerate any retaliation, harassment or
victimisation of anyone who raises a concern, provides
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+ obavy miZete sdélovat i online nebo telefonicky
(a pokud chcete, i anonymné) prostfednictvim
davérnych, nezavisle fizenych externich kanall
pro sdélovani podezfeni (PROMLUV)
(www.bat.com/speakup), které jsou
provozovany nezavisle na vedeni spole¢nosti.

Povéfenymi vedoucimi pracovniky na urovni Skupiny
jsou tito Ctyfi seniorni vykonni Feditelé Skupiny. Kdokoliv
se na né se svym podezienim muze obratit pfimo.

+ Oddéleni obchodniho jednani a dodrzovani
pravnich pfedpisd AGC: Tamara Gitto;

+  Tajemnik spole¢nosti British American Tobacco
plc: Caroline Ferland;

*  Vedouci vnitfnich zalezitosti Skupiny: Graeme
Munro; a

*  Vedouci odmén Skupiny: Jon Evans.

Obracet se na né mlzete emailem (gdo@bat.com),
telefonicky (+44 (0)207 845 1000) nebo pisemné na
adrese British American Tobacco plc, Globe House, 4
Temple Place, Londyn WC2R 2PG.

Prosetieni a divérnost

Bez ohledu na to, jakym zplsobem se rozhodnete
Promluvit, vase identita bude zachovana v utajeni a Vase
obavy budou objektivné a spravedlivé proSetreny.

Spole¢nost BAT pfipadné podnikne vic¢i osobam, u
kterych bylo zjisténo poruseni Standardu, kroky, mezi néz
mohou patfit i disciplinarni postihy.

Bude-li to mozné a vhodné, o vysledku prosetrovani
budete také informovani, podafi-li se nam vas
zkontaktovat.

Vice informaci o tom, jak se vaSe obavy eskaluji a
proSetfuji, je uvedeno v Postupu Skupiny pro ujisténi
dodrzovani Standardu.

Povéreni vedouci pracovnici a Postup pro ujisténi
dodrzovani Standardti

Ve Spole¢nosti plsobi v mistnich pobockach po celém
svété povéfeni vedouci pracovnici, ktefi nesou
odpovédnost za pfijimani hlaSeni o obavach.

Tuto Politiku doplfiuje Postup Skupiny pro ujisténi
dodrzovani Standardi, v némz je podrobnéji rozvedeno,
jak se podezfeni ¢i obavy z poruseni Standardu eskaluji
a proSetfuji. Postup Skupiny pro ujisténi dodrzovani
Standardd tvofi nedilnou souc¢ast Standardd a jeho
dodrzovéani je povinné, jako kdyby se jednalo o cast
Standardu.

Ochrana téch, kdo Promluvi

Za to, ze Promluvite, at uz v pfipadé skutec¢ného
nespravného jednani nebo pii podezieni, ze k
nespravnému jednani dochazi, nebudete vystaven/a
Zadnému postihu (pfimo ani nepfimo), a to ani v pfipadé,
ze se VaSe podezfeni neprokaze.

Netolerujeme odvetu,obtézovani ani viktimizaci kohokoliv,
kdo oznami svou obavu, kdo poskytne osobé, ktera
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assistance to those raising concerns or participates in an
investigation. Such conduct is itself a breach of the SoBC
and will be treated as a serious disciplinary matter.

Who to talk to?

*  Your line manager

«  Higher management

*  Your local Legal Counsel

» Head of Corporate Compliance: sobc@bat.com

e Speak Up Portal: bat.com/speakup
e Speak Up Hotlines: bat.com/speakuphotlines

Social and Environment

Our People: Respect in the Workplace

We must treat all our colleagues and business partners
inclusively, with dignity and respect.

What We Believe

We believe that fundamental labour rights should be
respected, including freedom of association, the
elimination of all forms of forced or compulsory labour, the
effective abolition of child labour, and the elimination of
discrimination in respect of employment and occupation.

Our policy on people and human rights practices is based
on local and international labour laws, recommended
practices, and guidelines?.

We comply with all relevant labour laws and regulations.

Promoting Equality and Diversity
We provide equal opportunities to, and fair treatment of,
all our Employees, and to creating an inclusive workforce
by promoting employment equality.

Diversity is a key principle of our values. Our Group-wide
diversity and inclusion strategy focuses on ensuring all our
Employees can flourish. We respect and celebrate each
other’s differences, and value what makes each of us
unique.

We must treat colleagues as we expect to be treated,
respect their characteristics and opinions, and not practise
any form of unlawful discrimination.

Discrimination can include (but is not limited to) allowing
race, ethnicity, colour, gender, age, disability, sexual
orientation, gender identity or expression, class, religion,
politics, marital status, pregnancy status, union
membership, smoking habits, or any other characteristic
protected by law to influence our judgement when it

oznamuje obavu pomoc, ani kohokoliv, kdo se podili na
proSetfovani. Takové jednani je samo o sobé porusenim
Standardd a bude se feSit jako zavazna disciplinarni
zaleZitost.

S kym o tom mluvit

* S Vasim pfimym nadfizenym

* S vysSim nadfizenym

* S Vasim mistnim pravnim zastupcem Legal

S vedoucim oddéleni dodrzovani korporatnich
predpisU: sobc@bat.com

*  Portal Promluv: bat.com/speakup

+  Linky davéry Promluv: bat.com/speakuphotlines

Sociélni a environmentalni aspekty

Nasi zaméstnanci: respekt na pracovisti

Se v8emi svymi kolegy a obchodnimi partnery musime
zachazet inkluzivné, s dlstojnosti a respektem.

V co véfime

Domnivame se, Ze by se méla respektovat zakladni prava
v oblasti pracovniho prava, vcetné svobody sdruzovani,
vylouceni vSech forem nucené ¢i povinné prace, faktické
zruSeni détské prace a vylouceni diskriminace v
zaméstnani a povolani.

Nase politika v oblasti lidskych zdroji a lidskych prav
vychazi z vnitrostatnich a mezinarodnich
pracovnépravnich predpisl, doporu¢enych postupl a
zésad®.

Dodrzujeme vSechny relevantni zakony a pfedpisy v
oblasti pracovniho prava.

Podpora rovnosti a rozmanitosti

Usiluieme o poskytovani rovnych pfrilezitosti a
spravedlivého zachazeni vSem nasim Zaméstnancim a
vytvoreni inkluzivni pracovni sily, a proto podporujeme
rovnost zaméstnancu.

Rozmanitost je kli¢ovym prvkem naSich hodnot. Strategie
podpory rozmanitosti a inkluze napf¥i¢ celou Skupinou se
zaméfuje na to, aby vSichni nasi Zaméstnanci prospivali.
Respektujeme a ocenujeme rozdily mezi lidmi a
hodnoty, které €ini kazdého z nas jedine€nym.

Se svymi kolegy musime zachazet tak, jak o¢ekavame, ze
budou zachéazet oni s nami, a respektovat jejich povahu a
nazory, a neuplatiovat zadnou formu nezakonné
diskriminace.

Diskriminace spoCiva mimo jiné v tom, ze dovolime, aby
nam usudek pfi pfijimani novych zaméstnanc(, rozvoji,
povySeni ¢i odchodu zaméstnancli do penze, ovlivnila
rasa, etnicky puavod, barva pleti, pohlavi, vék, zdravotni
postiZzeni, sexudlni orientace, pohlavni identita nebo jeji
vyjadfovani, spoleCenské postaveni, nabozenské a

! The International Labour Organization’s (ILO) Declaration on Fundamental Principles and Rights at Work, the UN Guiding
Principles on Business and Human Rights and the OECD Guidelines for Multinational Corporations.

6 Deklarace Mezindrodni organizace prace (MOP) o zékladnich principech a pracovnich pravech, obecné zasady Organizace
spojenych narod( v oblasti podnikani a lidskych prav a pokyny Organizace pro hospodarskou spolupraci a rozvoj (OECD) pro

nadnarodni podniky.
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comes to the recruitment, development, advancement or
exit of any employee.

This reflects our support for ILO Convention 111 which
sets out fundamental principles concerning the elimination
of discrimination in the workplace.

To foster transparency and to hold ourselves accountable,
we publish an Annual Diversity and Inclusion Report
which details our global diversity and inclusion strategy,
as well as our gender and ethnicity pay reporting.

Preventing Harassment and Bullying
All aspects of harassment and bullying are completely
unacceptable. We are committed to removing any such
actions or attitudes from the workplace.

Harassment and bullying include, but are not limited to,
any form of sexual, verbal, non-verbal and physical
behaviour, which is abusive, humiliating or intimidating.

If we witness or experience such behaviour, or behaviour
that is unacceptable in any other way, we should report it
to our line manager. We seek to provide a climate of
confidence where Employees can raise issues and aim for
a swift resolution to the satisfaction of all concerned.

Employees can raise issues through local grievance
procedures or Group Speak Up channels.

Fair Wages and Benefits

We are committed to providing remuneration that is fair,
clear and equitable.

Group Companies must comply with all minimum wage
legislation, and our strategy is for reward levels to be
competitive within the local area.

Supporting Flexible Working
We are committed to supporting flexible working for our
Employees.

Group Companies must comply with all applicable
working time laws, taking account of any legally mandated
maximum working hours requirements.

Human Rights

We must always conduct our operations in a way that
respects the human rights of our Employees, the people
we work with and the communities in which we operate.

What We Believe

We believe that fundamental human rights, as affirmed by
the Universal Declaration of Human Rights, should be
respected.
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politické vyznani, rodinny stav, té&hotenstvi, ¢lenstvi v
odborech, kufacké navyky a dalSi zakonem chranéné
rysy.

To odrazi i skuteénost, Ze spoleénost podporuje Umluvu
MOP 111, ktera stanovi zakladni zasady pro vylou€eni
diskriminace na pracovisti.

Transparentnost a odpovédnost posiluieme i tak, Ze
vydavame Vyroc¢ni zpravu o rozmanitosti a inkluzi, ve
které je podrobné predstavena nase globalni politika v
oblasti rozmanitosti a inkluze, a ktera obsahuje i pfehledy
o odménovani v zavislosti na pohlavi a etnickém puvodu.

Prevence obtézovani a Sikany
Zcela nepfijatelné jsou vesSkeré projevy obtézovani a
Sikany. Usilujeme o to, aby se takové projevy a postoje na
pracovisti viibec nevyskytovaly.

ObtéZovani a Sikana zahrnuji mimo jiné veskeré formy
sexualniho, verbalniho nebo neverbalniho a fyzického
chovani, které vykazuje rysy zneuzivani, ponizovani nebo
zastraSovani.

Pokud jsme svédky nebo obétmi takového jednani nebo
jednani, které je jakymkoli jinym zplsobem nepfijatelné,
méli bychom to oznamit svému pfimému nadfizenému.
Usiluleme o nastoleni atmosféry davéry, kde mohou
Zaméstnanci na problémy upozorfiovat, a na8im cilem je
urychlené feSeni situace ke spokojenosti vSech
dot&enych osob.

Zaméstnanci mohou oznamovat problémy podle mistnich
postupl pro podavani stiznosti ¢i prostfednictvim kanala
pro vyjadfovani podezfeni v ramci Skupiny (PROMLUV).
Spravedlivda odména za praci a zaméstnanecké
vyhody

Usilujeme o poskytovani spravedlivé a jasné stanovené a
odmeény za praci a zaméstnaneckych vyhod.

Spolecnosti Skupiny jsou povinny dodrzovat vSechny
pravni pfedpisy o minimalni mzdé a nasi strategii je, aby
urovefi odmény za praci byla v daném misté
konkurenceschopna.

Podpora flexibilni prace
Usiluleme o  podporu
Zameéstnancu.

flexibility — prace naSich

Spolecnosti Skupiny jsou povinny dodrzovat vSechny
platné pravni pfedpisy tykajici se pracovni doby a
zohlednit v8echny z&konem povinné stanovené
pozadavky ohledné maximalni délky pracovni doby.

Lidska prava

Svou ¢innost musime vzdy provadét s respektem k
dodrzovani lidskych prav nasSich Zaméstnancu, lidi, s
nimiz spolupracujeme, a komunit, ve kterych pusobime.

V co véfime
Domnivame se, ze by se méla dodrzovat zakladni lidska
prava tak, jak jsou uvedena ve V3eobecné deklaraci
lidskych prav.



Our policy on people and human rights practices is based
on local and international labour laws, recommended
practices, and guidelines?.

We comply with all relevant applicable labour laws and
regulations.

No Child Labour

We are working towards zero child labour in our supply
chain. The welfare, health and safety of children are
paramount at all times. We recognise that the
development of children, their communities and their
countries is best served through education.

We support ILO Conventions 138 and 182 which set out
fundamental principles concerning the minimum age for
admission to employment and for the elimination of the
worst forms of child labour.

As such:

« any work which is considered hazardous or likely
to harm the health, safety or morals of children
should not be done by anyone under the age of
18; and

«  the minimum age for work should not be below
the minimum age for work under local law or the
legal age for finishing compulsory schooling and,
in any case, not less than the age of 15.

We expect our Suppliers and business partners to align
with our minimum age requirements, as set out in our
Supplier Code of Conduct. This includes, where local
law permits, that children between the ages of 13 and 15
years may do light work, provided it does not hinder their
education or vocational training, or include any activity
which could be harmful to their health or development (for
example, handling mechanical equipment or
agrochemicals). We also recognise training or work
experience schemes approved by a competent authority
as an exception.

Human Rights Management
We are committed to respecting human rights in our
sphere of influence, including our supply chain.

Our business and supply chain covers several industries
with inherent human rights risks and considerations,
including agriculture, electronics and manufacturing. We
want to focus on our industry-specific human rights issues
and what matters most to people across our supply chain

Na$e politika v oblasti lidskych zdroju a lidskych prav
vychazi z vnitrostatnich a mezinarodnich
pracovnépravnich pfedpist, doporu¢enych postupl a
zasad’.

Dodrzujeme vSechny relevantni zakony a pfedpisy v
oblasti pracovniho prava.

Zakaz détské prace

Spolecnost usiluje o to, aby se v jejim dodavatelském
fetézci viibec nevyskytovala détska prace. Snazime se
zajistit, aby blaho, zdravi a bezpe€nost déti stalo vzdy na
prvnim misté. Uznavame skutecnost, Ze vyvoj déti, jejich
komunit a jejich zemi se nejlépe zajisti prostfednictvim
vzdélani.

Spole&nost podporuje Umluvy MOP 138 a 182, ve kterych
se stanovi zakladni zasady ohledné& minimalniho véku pro
pfijeti do pracovniho poméru a ohledné vylouceni
nejhorsich forem détské prace.

A proto:

* jakoukoliv praci, ktera se povazuje za
nebezpecnou nebo za  préaci, kterd
pravdépodobné zplsobuje Ujmu na zdravi,
bezpeCnosti nebo  moralnich  zasadach

mladistvych, by neméla vykonavat Zadna osoba
mladsi 18 let,

* minimalni vék pro pracovni zafazeni by nemél
byt niz8i, nez je minimalni vék pro pracovni
zarazeni podle mistnich pravnich predpis nebo
minimalni vék prodokonceni povinné S$kolni
dochazky, a v zadném pfipadé méné nez 15 let.

Oc¢ekavame, ze nasi Dodavatelé a obchodni partnefi
dodrzi podminky spolecnosti tykajici se minimalniho
véku, jak jsou uvedeny v Etickém kodexu dodavatel.
Pokud to mistni pravni uprava povoluje, povazujeme za
pfijatelné, aby déti ve véku 13 az 15 let vykonavaly lehkou
praci, ktera nebrani jejich vzdélavani nebo odborné
pFipravé a nezahrnuje zadnou aktivitu, ktera by mohla byt
Skodliva pro jejich zdravi nebo rozvoj, napfiklad
manipulace s  mechanickym  vybavenim  nebo
zemé&délskymi chemickymi latkami. Jako vyjimku rovnéz
uznavame systémy uceni a ziskavani pracovnich
zkuSenosti schvalené prisluSnym organem.

Rizeni lidskych prav
Usilujeme o respektovani lidskych prav v nasi sféfe vlivu,
vcetné naseho dodavatelského fetézce.

Nasi ¢innost vykonavame a dodavatelské fetézce mame
v nékolika odvétvich, kde se vyskytuji z podstaty véci
rizika a problémy v oblasti lidskych prav. Patfi sem
zemédélstvi, elektronika a vyroba. NaSim cilem je
soustfedit se na problematiku lidskych prav specifickou

2 Our human rights strategy focuses on strong policies, good due diligence and (where required) remediation. It is aligned
to the UN Guiding Principles for Business and Human Rights (UNGPs), the ILO Declaration on Fundamental Principles and
Rights at Work and the OECD Guidelines for Multinational Corporations.

7 Nase politika v oblasti lidskych prav se soustiedi na pfisné politiky, kvalitni provéfovani a pfip. napravna opatieni. Je v
souladu s obecnymi zasadami Organizace spojenych narodi v oblasti podnikani a lidskych prav, Deklaraci Mezinarodni
organizace prace (MOP) o zékladnich principech a pracovnich pravech a pokyny Organizace pro hospodafskou spolupraci a

rozvoj (OECD) pro nadndrodni podniky.
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and business operations. To do this, we undertake a
defined process aligned to the UNGPs and focus on
strong policies, good due diligence, appropriate
monitoring and reporting, and (where required) effective
remediation. We engage to understand the views of and
impacts upon our key stakeholders and reflect them in our
related human rights programmes.

For example, all our Suppliers are expected to meet the
requirements of our Supplier Code of Conduct, and this is
incorporated into our contractual arrangements with
Suppliers.

We have a range of due diligence processes that apply to
our tobacco and product materials supply chain, as well
as our own business operations, and we report in our
Combined Annual and ESG Report. As far as possible,
our due diligence procedures enable us to monitor the
effectiveness of, and compliance with, our policy
commitments and our Supplier Code of Conduct, as well
as to identify, prevent and mitigate human rights risks and
impacts.

We are committed to fully investigating and remediating
any human rights issues identified in our operations or
supply chain, and to strive for continuous improvement. If
we identify human rights breaches in relation to a
Supplier, but there is no clear commitment to corrective
action, persistent inaction, or a lack of improvement, then
our work with that Supplier should cease.

Freedom of Association
We respect freedom of association and collective
bargaining.

Our workers have the right to form and join a trade union
of their choice, and to be represented by trade unions or
other bona fide representatives, within the framework of
law, regulation, prevailing labour relations and practices,
and agreed Company procedures. Such workers and
representatives should not be discriminated against, and
should be able to carry out their lawful activities in the
workplace without detriment within the framework of law,
regulation, prevailing labour relations and practices, and
agreed Company procedures.

Supplier partners are also expected to respect workers’
rights to freedom of association and to bargain
collectively, and are expected to consult workers on
matters related to their employment and safety.

No Exploitation of Labour or Modern Slavery
We are committed to ensuring our operations are free
from slavery, servitude and forced, compulsory, bonded,

involuntary, trafficked, or exploited labour. Group
Companies and Employees (and any employment
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pro dana odvétvi a na to, co trapi lidi v celém nasem
dodavatelském fetézci a obchodnich provozech nejvice.
Abychom vy$e uvedeného docilili, mame zavedeny
vymezeny postup, ktery je v souladu s obecnymi
zasadami OSN a soustfedi se na pfisné politiky, kvalitni
provéfovani, adekvatni sledovani a informovani a pfip.
ucinna napravna opatfeni. Zalezi nam na tom, abychom
porozuméli nazorlm nasich kliCovych zu€astnénych
subjektll a dopadim na né, a abychom tyto nazory a
dopady zohlednili v naSich souvisejicich programech v
oblasti lidskych prav.

VSichni na8i Dodavatelé tedy maji napfiklad povinnost
dodrzovat pozadavky uvedené v Etickém kodexu
Dodavatel spole¢nosti, které jsou vtéleny do smluvnich
ujednani spole¢nosti s Dodavateli.

Mame zavedenu fadu postupU provéfovani, které se
uplatiuji v dodavatelském fetézci tabaku a surovin
provyrobu i v nasich vlastnich obchodnich provozech, a
informujeme o nich v na$i Spole¢né vyro¢ni zpravé a
zpravé o ESG. Postupy provéfovani nam v maximalni
mozné mife umoZfuji monitorovat efektivitu zavazki
uvedenych v politice a v Etickém kodexu dodavatelii a
jejich dodrzovani, coz nam umozfiuje odhalovat a
minimalizovat rizika a dopady v oblasti lidskych prav a
pfijimat v této oblasti preventivni opatfeni.

Jsme odhodlani v plném rozsahu proSetfit a napravit
vSechny problémy v oblasti lidskych prav, které zjistime
pfi vykonu €innosti nebo v dodavatelském fetézci, a
snazime se o ftrvalé zlepSovani podminek. Pokud
odhalime poruseni Dodavatele v oblasti lidskych prav a
nebudeme vidét jasné odhodlani podniknout napravné
kroky, budeme vnimat trvalou ne€innost nebo nedostatek
zlepSeni, méli bychom spolupraci s danym Dodavatelem
ukonéit.

Svoboda sdruzovani
Respektujeme svobodu
vyjednavani.

sdruzovani a kolektivniho

Nas$i pracovnici maji pravo zakladat dle svého uvazeni
odbory a vstupovat do nich a byt zastupovani odborovymi
organizacemi nebo jinymi dlvéryhodnymi zastupci, a to v
ramci prava a pravnich predpisti, pfevladajicich
pracovnépravnich vztahi a postuptd dle procesl
sjednanych se Spole¢nosti. Tito pracovnici a zastupci by
nemeéli byt vystaveni diskriminaci, mélo by jim byt
umoznéno provadét svou opravnénou cinnost na
pracovisti bez Ujmy v ramci prava a pravnich pfedpisq,
prevladajicich pracovnépravnich vztahl a postupl a dle
procesu sjednanych se Spole¢nosti.

Ocekavame, ze prava pracovnikl na svobodu sdruzovani
a kolektivni vyjednavani budou dodrzovat i nasi partnefi z
fad Dodavatell, a ocekavame, Ze budou se svymi
pracovniky feSit i zalezitosti vztahujici se k jejich
pracovnépravnim vztahim a bezpecénosti.

Zakaz vykorist'ovani moderniho
otroctvi

Usilujeme o to, abychom zajistili, Ze nase €innost
nezahrnuje otroctvi, vazalstvi a nucenou, povinnou,
vazanou, nedobrovolnou praci €i zneuzitou praci.
Spolecnosti Skupiny a Zaméstnanci nesméji a zajisti,
aby nize uvedené neprovadély ani pracovni agentury,

pracovnikti  ¢€i



agencies, labour brokers or third parties they retain to act
on our behalf) will not:

*  require workers to pay recruitment fees, take out
loans or pay unreasonable service charges or
deposits as a condition of employment; and

« withhold, require workers to surrender identity
papers, passports or permits as a condition of
employment.

Where national law or employment procedures require
use of identity papers, we will use them strictly in
accordance with the law. Identity papers should only ever
be retained or stored for reasons of security or
safekeeping and only be done with the informed and
written consent of the worker. The worker should have
unlimited access to retrieve them, at all times, without any
constraints.

Local Communities

We seek to identify and understand the unique social,
economic, and environmental interests of the
communities we operate in.

We seek to identify specific human rights risks that may
be relevant for, or impacted by, our operations and supply
chain. In doing so, we will seek the views of our
stakeholders, including Employees and their
representatives.

We will take appropriate steps to ensure that our
operations do not contribute to human rights abuses, and
to remedy any adverse human rights impacts directly
caused by our actions.

We recognise we have an important role to play in
delivering a positive social impact across our supply
chain. For example, we support and work with farmers in
enhancing their livelihoods and food security. Our
community programmes help to build long-term resilience
for rural communities. Our approach is underpinned by
our Community Investment Framework.

We encourage our Employees to play an active role both
in their local and business communities. Group
Companies should seek to create opportunities for skills
development for Employees and within communities
where we operate and aim to work in harmony with the
development objectives and initiatives of host
governments.

Health, Safety, and Welfare

We must provide, and maintain, safe and healthy working
conditions.

What We Believe

We place a high value on the health, safety, and welfare
of our Employees, and the prevention of injuries and ill
health. We strive towards a Groupwide

zero accident workplace.
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pracovni makléfi nebo tfeti osoby, které si najmou, aby
jednaly jménem spolec¢nosti:

* nutit pracovniky k tomu, aby jako podminku
zaméstnani hradili poplatky za pfijeti, brali si
pujcky nebo platili nepfiméfené servisni poplatky
nebo zéalohy, a

e nutit pracovniky k tomu, aby jako podminku

zaméstnani odevzdali své osobni doklady,
cestovni pasy ¢i povoleni nebo tyto doklady
zadrzovat.

Pokud vnitrostatni pravni uUprava nebo pracovni fad
vyZaduji pouZziti osobnich dokladd, budeme je vyuzivat
zcela v souladu se zakonem. Pokud kdykoliv dojde k
zadrZeni ¢i uloZzeni osobnich dokladu, stane se tak pouze
na zakladé informovaného a pisemného souhlasu daného
pracovnika, ktery by mél byt pravy, a s neomezenym
pFistupem pracovnika k témto dokladiim, aby si je mohl
kdykoliv a bez jakychkoliv omezeni vyzvednout.

Mistni komunity

Usiluleme o objevovani a porozumeéni jedineénym
socialnim, ekonomickym a environmentalnim zajmim
komunit, ve kterych pusobime.

Usilujeme o identifikaci specifickych rizik v oblasti lidskych
prav, ktera mohou byt relevantni pro nasi ¢innost nebo ji
dotlend. Pfitom usiluieme o zohlednéni pfistupu
zUc¢astnénych subjektl, zejména Zameéstnancl a jejich
zastupcu.

PFijmeme odpovidajici opatfeni k zajiSténi toho, aby nase
¢innost nepfispivala k poruSovani lidskych prav a
abychom odstranili negativni dopad na lidska prava
vyvolany pfimo nasi €innosti.

Jsme si védomi vyznamné role, kterou hrajeme pfi
zajistovani pozitivniho sociélniho dopadu v ramci celého
naSeho dodavatelského fetézce. Podporujeme napfiklad
farmare pfi zvySovani jejich odmén a bezpec¢nosti potravin
a spolupracujeme s nimi v této oblasti. NaSe komunitni
programy pfispivaji k budovani dlouhodobé odolnosti ve
venkovskych komunitach. Tento pfistup podporujeme
prostfednictvim Ramce pro podporu dobrocinnych aktivit.

Vyzyvame Zaméstnance, aby ve svych mistnich i
podnikovych komunitach puUsobili aktivné. Spole€nosti
Skupiny by mély usilovat o to, aby vytvarely pfilezitosti k
rozvoji schopnosti Zaméstnancl v ramci komunit, kde
pusobime, a usilovat o praci v souladu s rozvojovymi cili
a iniciativami hostitelskych vlad.

Zdravi, bezpeénost a pracovni podminky

Jsme povinni zajistit a zachovavat bezpecné a zdravé
pracovni podminky.

V co véfime

Zdravi, bezpe€nost a pracovni podminky nasSich
Zaméstnancu jsou pro nas velice dllezité. Usilujeme o
zajisténi pracovniho prostfedi v ramci celé Skupiny, ve
kterém nebude dochazet k nehodam a zranénim.



Our Group Health and Safety Policy is based on local and
international labour laws and standards?®, and is designed
to meet or exceed the requirements of applicable health
and safety laws and regulations in the countries in which
we operate.

Health and Safety Management

We recognise the importance of the health, safety, and
welfare of all our Employees, contractors, and non-
Company personnel in the successful conduct of our
business.

Group Companies must:

« Adopt health and safety procedures
consistent with our Group Health and Safety
Policy and our Global EHS Policy Manual or
national law (whichever is the most
stringent).

All Group Employees must:

« take reasonable care of the health and safety of
themselves and others while at work;

« cooperate fully in all health and safety-related
matters;

* not interfere with or misuse equipment provided
for safety; and

« report any unsafe conditions in accordance with
Global EHS Policy Manual.

Safeguarding Employee Well-being

We place a high value on the well- being of our Employees
and are committed to providing a safe working
environment to prevent accidents and injury, and to
minimise occupational health risks.

We will work continuously to maximise the physical
security of our Employees worldwide, ensuring that our
policies and standards are understood, and that training
is provided, so everyone is aware of the health, safety and
security issues and requirements relevant to their work.

Environment
We are committed to excellence in environmental

management across our business operations and
throughout the wider supply chain that we influence.

Politika Skupiny pro oblast zdravi a bezpe€nosti pfi praci
vychazi z vnitrostatnich a mezinarodnich
pracovnépravnich zakonl a norem®, a jejim cilem je
dodrzovat &i dokonce pievySovat pozadavky platnych
zakonU a pravnich pfedpisu v oblasti ochrany zdravi a
bezpecnosti pfi praci v zemich, v nichz plsobime.

Rizeni bezpeé&nosti a ochrany zdravi

Vime, Ze je dllezité v ramci UspéSného vykonu nasich
¢innosti zajistit bezpecnost, ochranu zdravi a dobré
pracovni podminky pro vS8echny nase Zaméstnance,
Dodavatele a externi zaméstnance.

Spole€nosti Skupiny musi:

*  prFijmout postupy v oblasti ochrany zdravi a
bezpecnosti pfi praci v souladu s Politikou
Skupiny v oblasti ochrany zdravi a
bezpecnosti pri praci, Priruckou ke globalni

politice EHS nebo vnitrostatni préavni
Upravou (podle toho, ktera Uuprava je
prisnéjsi).

VSichni Zaméstnanci Skupiny jsou povinni:

e pfi praci se peclivé starat o své vlastni zdravi a
bezpeCnost a o0 zdravi a bezpecnost ostatnich;

e v plném rozsahu spolupracovat ve vSech
zalezitostech tykajicich se ochrany zdravi a
bezpecénosti;

* nezasahovat do vybaveni nainstalovaného za
uelem bezpec€nosti, ani toto vybaveni
nezneuzivat; a

* oznamovat v8echny nebezpe¢né podminky
podle Prirucky ke globalni politice EHS.

Zajisténi dobrych pracovnich podminek

Velky dlraz klademe na dobré pracovni podminky nasich
Zaméstnanci a usiluieme o zajiSténi bezpecného
pracovniho prostfedi, ve kterém nebude dochazet k
nehodam a zranénim, a minimalizaci zdravotnich rizik na
pracovisti.

Budeme soustavné pracovat na maximalizaci fyzickeé
bezpecnosti nasich Zaméstnancl na celém svété a na
zajisténi porozumeéni nasim politikam a standardam. Dale
pak na poskytovani 8koleni tak, aby byl kazdy obeznamen
s otazkami zdravi, bezpe€nosti a zabezpeceni a
pozadavky vztahujicimi se k jeho praci.

Zivotni prostredi

Usiluieme o dosazeni vynikajicich vysledk( v fizeni
environmentalnich zalezitosti pfi provozni ¢&innosti
spole€nosti i v ramci SirSiho dodavatelského fetézce, na
ktery mame vliv.

3 ILO Occupational Safety and Health Management Systems and I1SO 45001 Occupational Health and Safety Management.
8 Pokyny Mezinarodni organizace prace (ILO) pro systém Fizeni bezpecnosti a ochrany pfi praci a norma I1SO 45001 - Systémy

managementu bezpecnosti a ochrany zdravi pfi praci.
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What We Believe

We believe that good environmental management is not
only the right thing to do, but also makes sound business
sense given how much we depend on natural resources
for our products.

Our Group Environment Policy is based on local and
international labour laws, recommended practices and
standards?.

We comply with all applicable environmental laws and
regulations.

Protecting the Environment

Group Companies must:
«  Adopt environmental procedures consistent with
our Group Environment Policy and our Global
EHS Policy Manual or national law (whichever is

most stringent)

Group Employees are encouraged to contribute to our
environmental management efforts by:

e Understanding their personal environmental
impact, identifying opportunities to use
resources responsibly, and supporting the

achievement of BAT’s environmental objectives;

*  Ensuring they are familiar and comply with all
environmental laws and regulations and our
Global EHS Policy Manual;

«  Ensuring that our Suppliers and partners comply
with the minimum standards for environmental
sustainability set out in our Supplier Code of
Conduct; and

* Reporting any non-conformances in accordance
with the Global EHS Policy Manual.

Our Environment Policy Statement has the following
priority areas:

» tackling climate change;

+ eliminating waste and progressing towards a
circular economy;

«  protecting biodiversity and forests; and

+  water stewardship.

All Employees are encouraged to undertake the
Environmental Sustainability Foundation
Programme, available on our employee learning

platform, the GRID.

4150 Environmental Management System 14001.

V co véfime

Domnivame se, Ze kvalitni fizeni zalezitosti ochrany
zivotniho prostiedi neni jen spravné, ale je i smysluplné z
obchodniho hlediska, protoze vyroba produktd
spole€nosti vyznamné spociva na pfirodnich zdrojich.

Politika Skupiny v oblasti ochrany Zivotniho prostiedi

vychazi z vnitrostatnich a mezinarodnich
pracovnépravnich zakonl, doporuéenych postuptd a
norem.®

Dodrzujeme vSechny relevantni zakony a pravni pfedpisy
v oblasti ochrany Zivotniho prostfedi.

Ochrana zivotniho prostredi

Spole¢nosti Skupiny musi:
e pfijmout postupy na ochranu Zivotniho prostredi
v souladu se Strategii Skupiny v oblasti ochrany
zivotniho prostfedi, PFiruckou ke globalni
Strategii EHS nebo vnitrostatni pravni Gpravou
(podle toho, ktera uprava je pfisné;jsi).

Zaméstnancum Skupiny doporuéujeme, aby se podileli na
usili v souvislosti s fizenim environmentalnich zalezitosti,
ato tim, ze:

*  budou rozumét svému osobnimu dopadu na
zivotni prostfedi a budou schopni rozpoznat
prilezitosti pouzivani  pfirodnich zdroju
odpovédné, a podpofi dosahovani cilll
spole¢nosti BAT v oblasti ochrany zivotniho
prostfedi;

* seznami se se vSemi zakony a pravnimi pfedpisy
na ochranu zivotniho prostfedi a s Pfiru¢kou ke
globalni Politice EHS, a budou je dodrzovat;

»  zajisti, aby Dodavatelé a partnefi spolecnosti
dodrzovali minimalni standardy pro udrzitelnost
v oblasti ochrany zivotniho prostfedi stanovené
v Etickém kodexu dodavatelti; a

» veSkeré pfipady neplnéni nahlasi v souladu s
Priruc¢kou ke globalni Politice EHS.

V Prohlaseni k politice v oblasti ochrany zivotniho
prostredi jsou uvedeny tyto priority:

«  zvladani klimatické zmény;

- eliminace odpadd a posun k obé&hovému
hospodafstvi;

* ochrana biodiverzity a lesnich porostl a

« ochrana vodnich zdroju.

V8em Zaméstnancim doporu€ujeme, aby se zucastnili
Programu o zakladech udrzitelnosti, ktery je k dispozici
na platformé GRID pro vzdélavani zaméstnancu.

% Norma CSN 1SO 14001 — Systémy environmentélniho managementu.
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Personal and Business Integrity
Conflicts of Interest

As Employees, we owe a duty to BAT to advance its
interests. We must avoid conflicts of interest in our
business dealings, and disclose personal circumstances
where a conflict may arise. To conduct our business with
integrity, conflicts of interest must be managed effectively.

Acting in our Company’s Best Interests

We must avoid situations where our personal interests
may, or may appear to, conflict with the interests of the
Group or any Group Company.

Many situations or relationships have the potential to
create a conflict of interest. The most common types of
conflicts are set out below.

Generally speaking, a conflict of interest is a situation
where our position or responsibilities within the Group
presents an opportunity for us or someone close to us to
obtain personal gain; or benefit (apart from the normal
rewards of employment); or where there is scope for us to
prefer our personal interests, or of the interests of those
close to us, above our duties and responsibilities to the
Group.

Disclosing Conflicts of Interest

When first joining BAT, or as soon as a conflict arises, you
must disclose the conflict in the SoBC Portal. If you do not
have access to the SoBC Portal, you should disclose the
situation to your line manager.

If you're not sure if a conflict exists, you should disclose it
anyway. The appearance of a conflict of interest can
create concerns, even where a conflict may not exist. You
should err on the side of disclosure, so that higher
management can be made aware of the situation if
necessary.

Following disclosure, your line manager should engage
with you to assess if there is any potential risk to BAT
associated with the conflict, and if any steps may need to
be taken to manage or mitigate any risk. In some
instances, any risk to BAT’s interests may be so remote
that no steps need to be taken.

However, if BAT’s interests could be negatively impacted
by the conflict, conditions may need to be applied. This
could include changes to your role or reporting line or your
account responsibilities, or a requirement that you abstain
from dealings with a particular customer, Supplier or that
you not have a supervisory relationship with a BAT
Employee.

If you are a line manager, and you are unsure whether the
declared interest requires conditions to mitigate the risk,
you should read Conflicts of Interest: A Guide for Line
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Osobni a obchodni integrita
Strety zajmu

Jako Zameéstnanci mame vuci spole¢nosti BAT povinnost
jednat v jejim zajmu. Ve svém obchodnim jednani se
musime vyhnout stfetlim zajmu a ocitneme-li se osobné v
situaci, kdy mize stfet zajmdG nastat, méli bychom
postupovat transparentné. Stfety zajmG musime FfeSit
efektivné, abychom mohli na8i podnikatelskou ¢€innost
vykonavat s integritou.

Jednani v nejlepsim zajmu nasi spole¢nosti
Musime se vyhnout situacim, kdy by nase osobni zajmy
mohly byt v rozporu se zajmy Skupiny nebo Spolecnosti
Skupiny, pfipadné by se tak situace mohla jevit.

V mnoha situacich nebo vztazich existuje potencial pro
vznik stfetu zajmd nebo by se tak situace mohla jevit.
Nejbé&znéjsi situace tohoto typu jsou uvedeny nize.

Obecné je stfet zajmu situace, kdy nase postaveni nebo
povinnosti v ramci Skupiny pfedstavuji pro nas nebo
nékoho z naSeho blizkého okoli pfilezitost k osobnimu
zisku, nebo prospéchu (nad ramec obvyklych odmén v
ramci pracovniho poméru), nebo situace poskytujici
prostor, abychom své osobni zajmy nebo zajmy osob nam
blizkych upfednostnili pfed svymi povinnostmi a
odpovédnosti vici Skupiné.

Pfiznani stret zajma

PFi nastupu do spolecnosti BAT nebo jakmile se ocitnete
ve stfetu zajmu, jste povinni tento stfet nahlasit na SoBC
portalu. Nemate-li pfistup k SoBC portalu, méli byste
danou situaci oznamit svému pfimému nadfizenému.

Pokud si nejste jisti, zda ke stfetu zajmu doslo, méli byste
tuto situaci i pfesto nahlasit. Podezieni ze stfetu zajmu
muZe vytvaret obavy, i kdyZ stfet nemusi vlibec existovat.
Radéji vSe nahlaste, aby se v pfipadé nutnosti mohl s
celou situaci seznamit i vy$Si nadfizeny.

Po nahlaSeni pfimému nadfizenému by se s vami vas
pfimy nadfizeny mél sejit a posoudit, jestli existuje v
souvislosti se stfetem zajmd potencialni riziko pro
spole€nost BAT a zda bude zapotfebi podniknout kroky k
fizeni nebo minimalizaci zjiSténych rizik. V nékterych
pfipadech je riziko pro spoleCnost BAT tak
nepravdépodobné, Zze neni zapotfebi pfijimat zadné
kroky.

Pokud by v8ak dany stfet mohl mit potencialné nepfiznivy
dopad na zajmy spolecnosti BAT, je mozné, Ze bude
zapotfebi stanovit urcité podminky. Mohly by sem patfit
zmény vaseho pracovniho zafazeni nebo nadfizeného
nebo zména odpovédnosti spojenych s vasi pozici, &i
pozadavek, abyste se zdrzel/a kontaktd s ur€itym
odbératelem, Dodavatelem nebo zaméstnancem
spole¢nosti BAT.

Jste-li pfimym nadfizenym a nejste-li si jist/a, jestli je v
souvislosti s nahlaSenym stfetem =zapotiebi splinit
podminky na minimalizaci rizika, prostudujte si publikaci:
Strety zajmul — Pravodce pro pfimé nadiizené, a pokud



Managers, and if you are still unsure, seek advice from
higher management or your local Legal Counsel.

Directors of Group Companies must disclose conflicts to,
and seek formal approval from, the board of the company
at its next meeting.

We must also regularly review andupdate any
disclosed conflicts and required mitigating
conditions.

Recording Conflicts of Interest

Managers should ensure that any conflicts of interest
disclosed to them are entered into the SoBC Portal or,
where Employees do not have access to the SoBC Portal,
notified to their local Legal Counsel or Company
Secretary.

What follows are some of the more common types of
conflicts of interest. Other situations could also create
conflicts of interest. If you have any questions about
whether your particular situation creates a conflict of
interest, please talk with your line manager or Legal
Counsel.

Family or Personal Relationships

Working with Close Relatives can create conflicts of
interest, whether the Close Relative is also an employee
of the Group, works for one of our competitors or business
partners, or is a Public Official who could impact BAT’s
business.

You must disclose if you have any Close Relatives
working in the Group. Intimate relationships with others
who work at BAT can also lead to a conflict of interest, or
the appearance of one. If you are in such a situation, you
should disclose the relationship.

In the course of your work, you should not have the ability
to hire, supervise, affect terms and conditions of
employment or influence the management of Close
Relatives or those with whom you are in an intimate
relationship. It is not acceptable for a line manager and a
report to be Close Relatives, or in an intimate relationship.
Your manager will inform you of the mitigation steps for
your particular situation.

You must also disclose if you are in an intimate
relationship with, or have any Close Relatives who, to the
best of your knowledge, work or perform services for, or
have a material financial interest in, any competitor,
Supplier, customer, Community Investments, or other
business or organisation with which the Group has
significant dealings.

If you have business involvement with a Close Relative at
a customer, Supplier, or Community Investments, or with
any business in which your Close Relative holds a
material financial interest or senior position, management
may need to make changes to your role or account
responsibilities.

You must also disclose if you have any Close Relatives

who are Public Officials, and who occupy a role in which
they could have an influence on BAT's business.
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si jesté stale nejste jisti, obratte se o radu na mistniho
pravniho zastupce.

Reditelé Spolegnosti Skupiny jsou povinni stfety zajmi
hlasit a vyzadat si formalni schvaleni na nejblizS§im
jednani spravni rady Spole¢nosti.

Jsme rovnéz povinni pravidelné provérovat a
aktualizovat veskeré nahlasené strety zajmi a
pozadované podminky k minimalizaci rizik.

Evidence stretli zajmu

Vedouci pracovnici zajisti, aby byly veSkeré stfety zajma,
které jim byly v pribéhu roku nahlaseny, zverejnény na
SoBC portélu, nebo pokud nemaji Zaméstnanci k SoBC
portalu pfistup, aby byl informovan jejich mistni pravni
zastupce nebo tajemnik spolecnosti.

Na dalSi strance jsou uvedeny béznéjsi druhy stretl
zajm0. Stfety zajmd mohou nicméné vyvolavat i dalsi
situace. Mate-li jakékoliv dotazy o tom, zda vase konkrétni
situace vytvafi stfet zajma, pohovorte si se svym pfimym
nadfizenym nebo pravnim zastupcem.

Rodinné ¢i osobni vazby

Pracujete-li s Blizkymi pfibuznymi, mohou vznikat stfety
zajmu, je-li  Blizky  pfibuzny zaroveri rovnéz
zaméstnancem  Skupiny, pracuje-li pro jednu z
konkurenénich spole¢nosti nebo obchodnich partnera,
nebo je-li Vefejnym Cinitelem, ktery by mohl mit vliv na
podnikatelskou €innost spole¢nosti BAT.

Jste povinni nahlasit skute¢nost, ze ve Skupiné pracuje
néktery z vasich Blizkych pfibuznych. Ke stfetiim zajma
nebo k podezfenim na stfety zajmG mohou vést i intimni
vztahy mezi zaméstnanci spole¢nosti BAT. Jste-li v této
situaci, méli byste vztah nahlasit.

V pribéhu prace byste neméli mit moznost zaméstnat
Blizké pfibuzné nebo osoby, s nimiz jste v intimnim
vztahu, nebo pusobit jako jejich nadfizeny, ovliviiovat
jejich  pracovni podminky nebo ovliviiovat jejich
nadfizeného. Je nepfijatelné, aby pfimy nadfizeny a
podfizeny byli Blizci pfibuzni nebo v intimnim vztahu. Ve
spolupraci se svym nadfizenym si stanovte kroky, jak ve
své konkrétni situaci rizika zmirnit.

Musite rovnéz nahlasit, pokud jste v intimnim vztahu s
konkurentem, Dodavatelem, odbératelem nebo jinym
podnikatelskym subjektem, se kterym ma Skupina
vyznamny obchodni vztah, nebo mate dle svych
nejlepSich védomosti Blizkého pfibuzného, ktery pro vyse
uvedené subjekty pracuje nebo jim poskytuje sluzby nebo
ma na jejich spole¢nostech vyznamny finanéni podil.

Pokud vstupujete do obchodniho styku s Blizkym
pfibuznym u odbératele, Dodavatele, u organizace na
Podporu dobrocinnych aktivit nebo u podnikatelského
subjektu, v némz drzi vas Blizky pfibuzny vyznamny
finanéni podil, mGze vam vedeni zménit pracovni
zafazeni nebo odpovédnosti spojené s vasi pozici.

Musite rovnéz nahlasit, pokud mate Blizkého pfibuzného,
ktery je Verejnym Cinitelem a ktery zastava roli, ve které
by mohl mit vliv na podnikatelskou €innost spolecnosti
BAT.



It is not necessary for the individual in question to be a
high-ranking decision maker. You should disclose if the
Public Official has a role in which they could have an
influence on BAT’s business (this would normally exclude,
for example, a school teacher, prison guard, fireman or a
nurse employed by the state). If you are in any doubt as
to whether disclosure is necessary, please consult with
your local Legal Counsel.

Financial Interests
You must disclose, for yourself and for any Close
Relatives living in your household:

. all financial interests in a competitor; and

« any financial interest in a Supplier or customer if
you have any involvement in the Group’s dealing
with that Supplier or customer or supervise
anyone who does.

You do not need to disclose publicly traded mutual
funds, index funds and similar pooled investments,
where you have no say in what investments are
included.

‘Material financial interest means any financial interest
that may, or may appear to in the Group company’s
opinion, influence your judgement.

You must not hold material financial interests in:

« a Supplier or customer if you have any
involvement in the Group’s dealings with that
Supplier or customer, or supervise anyone who
does; or

« a competitor of the Group, or any business
conducting activities against the Group’s
interests.

You may be permitted to retain a material financial interest
in a competitor, provided that you acquired it before
joining the Group, disclosed it in writing to your employing
company prior to your appointment, and your employing
company has not objected. Prior ownership of such an
interest by a director of a Group Company must be
reported to its board and minuted at the next board
meeting.

If in any doubt, seek further guidance from your local
Legal Counsel.

Outside Employment

You must not work for or on behalf of a third party without
first disclosing your intention to do so and obtaining written
approval from line management.

If you are a full-time employee, such work must not take a
significant amount of time, should not be in agreed
working hours, and should not impact your performance
or in any way interfere with your duties and responsibility
to the Group Company.
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Dana fyzickd osoba nemusi byt nutné vysoce postavena
osoba s rozhodovacimi pravomocemi. Nahlasit byste méli
situaci, kdy tento Vefejny Cinitel zastava roli, ve které by
mohl mit vliv na podnikatelskou €innost spole¢nosti BAT
(standardné by sem neméli patfit napf. ucitelé, ¢lenové
vézeriské sluzby, hasi€i nebo zdravotni sestry ve statnich
sluzbach). V pfipadé pochybnosti o tom, zda je situaci
zapotfebi nahlasit, se obratte na svého mistniho pravniho
zastupce.

Finanéni podily
Za sebe a za vSechny Blizké pfibuzné, ktefi s vami Ziji ve
spoleéné domacnosti, jste povinni hlasit:

*  VSechny finanéni
spole¢nostech

* v8echny finan¢ni podily ve spole¢nostech
Dodavatelll nebo odbératelli, pokud se jakkoliv
podilite na obchodnich stycich Skupiny s timto
Dodavatelem nebo odbératelem nebo jste
nadfizeni osoby, ktera tak ¢ini

podily v konkurenénich

Nejste  povinni  hlasit
obchodovanych podilovych fondech, indexovych
fondech a podobnych nastrojich kolektivniho
investovani, kde neméte vliv na to, kam investice
sméruji.

ucast ve verejné

»Vyznamny finanéni podil“ znamena finan¢ni podil, ktery
muUze ovliviiovat vas Gsudek, nebo se tak mize dle nazoru
Spolec¢nosti Skupiny jevit.

Je zakazano mit vyznamné finanéni podily v:

« ve spole¢nosti Dodavatele nebo odbératele,
pokud se jakkoliv podilite na obchodnich stycich
Skupiny s timto Dodavatelem nebo odbératelem
nebo jste nadfizeni osoby, ktera tak €ini,

* v konkurenéni spole¢nosti Skupiny nebo v
subjektu, ktery vykonava ¢innost proti zajmim
Skupiny

Je mozné, Ze vam bude umoznéno ponechat si vyznamny
finanéni podil v konkurenéni spole¢nosti, pokud jste ho
nabyli pfed nastupem do Skupiny, pisemné jste ho pred
nastupem pfiznali zaméstnavateli, a vas zaméstnavatel
nevyjadfil namitky. Pokud tento podil nabude pred
nastupem do Skupiny feditel Spole¢nosti Skupiny, musi
tuto skute€nost nahlasit na nejbliz§im zasedani spravni
rady a tato skute¢nost

musi byt uvedena v zapise.

Mate-li pochybnosti, pozadejte o radu mistniho pravniho
zastupce.

Externi zaméstnani

Je zakazano vykonavat praci pro treti osobu ¢i jejim
jménem, aniz byste nejprve svij zamér sdélili pfimému
nadfizenému a obstarali si jeho pisemny souhlas.

Jste-li zaméstnancem na plny uvazek, nesmi vam tato
prace zabirat vyznamnou ¢ast vaseho €asu, neméli byste
ji vykonavat v ramci sjednané pracovni doby, neméla by
mit vliv na vase pracovni vysledky ani by neméla jakkoliv
zasahovat do vasSich povinnosti a odpovédnosti vici
Spolec¢nosti Skupiny.



Some situations are never permissible. For example,
you may not work for a competitor of any Group
Company or a customer or Supplier you deal with in
the course of your work.

‘Working for or on behalf of a third party’ means taking on
a second job, serving as a director or consultant, or
otherwise performing services for any organisation
outside the Group (including charitable or not-for-profit
organisations). It does not include unpaid voluntary work
you may carry out in your own time, as long as this does
not interfere with your duties and responsibilities to the
Group.

Other Types of Conflicts of Interest

While these examples set out the most common types of
conflicts of interest, conflicts can arise in a variety of other
situations. For example, a conflict can arise when
Community Investments (including charitable
contributions) are made by the Group to an organisation
with which you have close ties, or when you seek to take
business opportunities for your own personal benefit,
which you became aware of through your work for BAT.

The key question to ask is whether your personal interests
or those of a Close Relative could conflict with your duty
to act in BAT's best interests. If your judgement or
decision-making on behalf of BAT could be impacted by
the personal interest, you should disclose the interest.

Anti-bribery and Corruption

BAT has a zero tolerance approach and is committed to
working against bribery and corruption in all forms. It is
wholly unacceptable for Group Companies, Employees or
our business partners to be involved or implicated in any
way in bribery or other corrupt or criminal practices,
including fraud, embezzlement or extortion.

What is a Bribe?

A bribe includes any gift, payment or other benefit (such
as hospitality, kickbacks, a job offer/work placement or
investment opportunities) offered in order to secure an
advantage (whether personal or business-related). A
bribe need not have been paid or received; even the act
of offering, asking for or agreeing to accept a bribe is
enough.

You must never offer, promise or give any gift, payment
or other benefit to any person (directly or indirectly),
including a Public Official, to induce or reward Improper
Conduct by any person or influence, or intend to influence,
any decision by a Public Official to our advantage.

No Bribery

Under the laws applicable to the Group, bribing a Public
Official is a crime, regardless of the country, local laws or
customs. It is also a crime to bribe employees or agents
engaged in private business (such as our Suppliers).
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Nékteré situace jsou vSak neprijatelné za kazdych
okolnosti. Nesmite napriklad pracovat pro
konkurenéni spoleé¢nost Spole¢nosti Skupiny, nebo
pro odbératele nebo Dodavatele, se kterym
vstupujete v ramci své prace do obchodniho styku.

.Prace pro tfeti osobu ¢i jejim jménem®znamena, ze mate
druhou praci, pusobite jako feditel nebo poradce nebo
jinak poskytujete sluzby externi organizaci mimo Skupinu
(v€etné dobrocinnych a neziskovych organizaci). Do této
kategorie nespada neplacena dobrovolnicka c¢innost,
kterou vykonavate ve svém volném c¢ase, pokud
nezasahuje do vaSich povinnosti a odpovédnosti vUci
Skupiné.

Dalsi druhy strett zajma

Tyto ptiklady predstavuji nejbéznéjsi druhy stretl zajmu,
ale ke stfetim zajm( mize dochazet i v dalSich situacich.
Stret zajmu muze napfiklad vzniknout v pfipadé Podpory
dobrocinnych aktivit (v€etné prispévkld dobrocinnym
organizacim) Skupinou ve prospéch organizace, k niz
mate blizky vztah, nebo v pfipadé, ze vyuzijete obchodni
prilezitosti, o nichz jste se dozveédél/a v ramci pracovniho
poméru u spolec¢nosti BAT, pro svij vlastni osobni
prospéch.

Klicové je poloZit si vzdy otazku, jestli by se vade osobni
zajmy nebo zajmy vaSich Blizkych pFibuznych mohly
dostat do stfetu s va$i povinnosti jednat v souladu s
nejlep8imi zajmy spoleénosti BAT. Pokud by mohl byt vas
Usudek nebo rozhodovani za spole€nost BAT ovlivnéno
osobnim zajmem, méli byste tento osobni zajem nahlasit.

Potirani uplatkarstvi a korupéniho jednani

Spole¢nost BAT aplikuje politiku nulové tolerance a je
odhodlana pulsobit proti Uplatkarstvi a korupénimu jednani
ve v8ech jejich podobach. Je zcela nepfijatelné, aby se
Spole¢nosti Skupiny, Zaméstnanci nebo nasi obchodni
partnefi podileli na Uplatkafstvi nebo na jiném korup&nim
jednani &i trestné €innosti, véetné podvodu, zpronevéry i
vydirani, nebo byli z takové ucasti podezreli.

Co je uplatek?

Uplatek je dar, platba &i jiny prospéch (napt. poho$téni,
provize, nabidka prace / zajisténi prace nebo investi¢ni
prilezitosti) nabidnuty za ucelem zajisténi vyhody (osobni
nebo podnikatelské). Uplatek nemusi byt dokonce ani
realizovan, staci, kdyZ o né&j nékdo pozada, nékdo ho
nabidne nebo nékdo souhlasi s jeho pfijetim.

Nikdy nesmite nabizet, slibovat nebo poskytovat (pfimo
nebo nepfimo) zadné osobé, véetné Verejného Cinitele,
dary, platby &i jiny prospéch jako pobidku nebo odménu
za Necestné jednani nebo ovliviiovat, & pokouset se
ovlivnit rozhodnuti Vefejného Cinitele v nas prospéch.

Zadné uplatky

Podle zakon, které se na skupinu vztahuiji, je podplaceni
verejného Cinitele trestnym ¢inem bez ohledu na zemi,
mistni zakony nebo zvyklosti. Tresthnym &inem je také
podplaceni zaméstnancli nebo agentl zapojenych do
soukromého podnikani (jako jsou nasi Dodavatelé).



You must never:

- offer, promise or give any gift, payment or other
benefit to any person (directly or indirectly),
including a Public Official, to induce or reward
Improper Conduct or influence, or intend to
influence, any decision by a Public Official to our
advantage; or

- ask for or accept, agree to accept or receive any
gift, payment or other advantage from any
person (directly or indirectly) as a reward or
inducement for Improper Conduct or which
improperly influences, or gives the impression
that it is improperly intended to improperly
influence, decisions of the Group.

There are severe potential consequences for breaches of
anti-bribery laws, for both the Group and individuals.

No Facilitation Payments

You must not make facilitation payments (directly or
indirectly), other than where necessary to protect the
health, safety or liberty of any Employee.

Facilitation payments are small payments made to smooth
or speed up performance by a low-level official of a routine
action to which the payer is already entitled. They are
illegal in most countries.

BAT does not permit facilitation payments, except in
exceptional circumstances where the health, safety or
liberty of an Employee is at risk. In those situations, we
involve local Legal Counsel (if possible, before any
payment is made). The payment must also be fully
documented in the Group Company’s books.

A published, well-documented expediting fee paid directly
to a government or state-owned enterprise (not an
individual) is not typically considered a facilitation
payment under anti-corruption laws.

Maintaining Adequate Procedures

Group Companies can be held to account for corrupt acts
by Employees and third-party service providers acting on
their behalf. Consequently, Group Companies are
expected to implement and operate controls which ensure
that improper payments are not offered, made, asked for
or received, by individuals and companies performing
services on their behalf.

Controls should include:
*  ‘know your Supplier and ‘know your customer’
procedures, including the Third Party AFC

Procedure, which are all proportionate to the
risk involved;

« anti-corruption provisions in contracts with third
parties which are appropriate for the level of
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Nikdy nesmite:

* nabizet, slibovat nebo poskytovat (pfimo nebo
nepfimo) zadné osobé, vcetné Vefejného
Cinitele, dary, platby ¢&i jiny prospéch jako
pobidku nebo odménu za Necestné jednani
nebo ovliviiovat, ¢&i pokousSet se ovlivnit
rozhodnuti Vefejného Cinitele v nas$ prospéch;
nebo

* pozadovat, pfijimat (pfimo nebo nepfimo) od
Zadné osoby dary, platby &i jiny prospéch jako
pobidku nebo odménu za Nelestné jednani
nebo nepfipustné ovlivnéni, za Umysl
nepfipustné ovlivnit rozhodnuti Skupiny, nebo s
vySe uvedenym souhlasit

Poruseni protikorupénich zakonid mulze mit zavazné
dasledky, a to jak pro Skupinu, tak pro jednotlivce.

Zadné platby za usnadnéni

Nesmite (pfimo nebo nepfimo) poskytovat platby za
usnadnéni, s vyjimkou situaci, kdy je to nezbytné z
dlvodu ochrany zdravi, bezpecénosti nebo svobody
zaméstnance.

Platby za usnadnéni jsou drobné platby poskytnuté
niz§imu Ufednikovi za hladky nebo rychlejSi prabéh
rutinniho ukonu, na ktery ma platici i tak narok. Ve vétSiné
zemi jsou nezdkonné.

Spole¢nost BAT nepovoluje platby za usnadnéni kromé
vyjimec€nych situaci, kdy je v ohroZeni zdravi, bezpecnost
¢i svoboda Zaméstnance. V téchto situacich je zapotfebi
obratit se na mistniho Pravniho zastupce (idealné pred
poskytnutim platby). Takova platba pak musi byt v
Uplnosti  zdokumentovana v Ucetnich zaznamech
Spolec¢nosti Skupiny.

Pfiznana, fadné zdokumentovana platba za urychleni
postupu poskytnuta pfimo statnimu podniku (nikoliv
fyzické osobé) se podle zakonu na potirani korupéniho
jednani standardné nepovazuje za platbu za usnadnéni.

Dodrzovani prislusnych postupt

Spole¢nosti Skupiny mohou nést odpovédnost za
korupéni jednani zaméstnanctl a externich poskytovateld
sluzeb jednajicich jejich jménem. Proto by Spolecnosti
Skupiny mély zavést a nastavit kontrolni mechanismy tak,
aby zajistily, Ze jednotlivci a spole€nosti poskytujici sluzby
jejich jménem nenabizeji, neprovadéji, nepozaduji ani
nepfijimaji neopravnéné platby.

Kontrolni mechanismy by mély zahrnovat:

«  postupy k provéfeni Dodavatele (,poznej svého
Dodavatele”), a postupy k provéreni odbératele
(,poznej svého odbératele”) v€éetné Postupu pro
potirani financ¢ni trestné ¢innosti tietich osob
(AFC), v8echny v mife pfiméfené souvisejicimu
riziku,

«  protikorupéni dolozky zahrnuté dle potfeby do
smluv s tfetimi osobami, které budou odpovidat
urovni rizika uplatkarstvi a korup&niho jednani v



bribery and corruption risk involved in the service
and can result in termination if breached,;

- where appropriate, anti-corruption training and
support for staff who manage Supplier
relationships;

«  prompt and accurate reporting of the true nature
and extent of transactions and expenses; and

- applying the M&A Transactions Compliance
Procedure to applicable transactions, including

possible joint-venture arrangements. This
includes risk assessments for ethical-related
risks.

Books, Records and Internal Controls

Group business records must accurately reflect the true
nature and extent of transactions and expenditure. We
must maintain internal controls to ensure that financial
records and accounts are accurate in accordance with
applicable anti-corruption laws and best practices.

Gifts and Entertainment (G&E)

Occasional offering or acceptance of business-related
Gifts or Entertainment can be an acceptable business
practice. However, improper or excessive Gifts and
Entertainment can be a form of bribery and corruption,
and cause serious harm to BAT.

Offering and Receiving G&E
Any Gifts and Entertainment you offer, give or receive
must:

* never be given/accepted if it can constitute
bribery and corruption, as defined in the Anti-
Bribery and Corruption chapter in this SoBC;

*  be given/accepted in an open way;

. be lawful in all relevant jurisdictions, and not
prohibited by the other party’s organisation;

* not involve parties engaged in a tender or
competitive bidding process;

. not have, or be capable of being seen to have, a

material effect on a transaction involving any
Group Company;

« not be a gift of cash or cash redeemable
equivalent (vouchers, gift certificates, loans or
Securities);

. not be asked for or demanded;

« not be offered for something in return (i.e. offered
with conditions attached);

* notbe, or give the appearance of being, lavish or
inappropriate (disrespectful, indecent, sexually
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souvislosti se sluzbami a mohou v pfipadé
poruseni vést k vypovédi smlouvy,

* v prfipadé potfeby protikorupéni Skoleni a
podporu pro zaméstnance, ktefi vztahy s
Dodavateli spravuiji,

* rychlé a pfesné sdélovani pravé povahy a

rozsahu transakci a nakladu, a

« uplatnéni Postupu pro dodrzovani pravnich
predpistt u fazi a akvizic na pfislusné
transakce, v€etné moznych dohod o spole¢nych
podnicich. Patfi sem i posouzeni rizik
souvisejicich s etickym jednanim.

Ugetnictvi, zaznamy a interni kontrolni mechanismy
Obchodni zaznamy Skupiny museji pravdivé odrazet
pravou povahu a rozsah transakci a vydajii. Musime mit
zavedené interni kontrolni mechanismy, které zajisti, ze
jsou finanéni zaznamy a Ucetnictvi pravdivé a v souladu s
platnymi zakony na potirani korupéniho jednani a
nejlepsimi postupy.

Dary a pozitky (,,G&E")

PFilezitostné nabizeni ¢i pfijimani Dar( &i Pozitk( v ramci
obchodniho styku mize byt pfijatelnou obchodni praxi.
Nevhodné ¢i pfemrsténé Dary a Pozitky vSak mohou
pfedstavovat formu uplatkarstvi a korup&niho jednani, a
mohou spole¢nosti BAT zpUsobit zavaznou Ujmu.

Nabizeni a pfijimani G&E
Jakeékoliv dary a pozitky, které nabidnete, darujete Ci
pfijmete:

* se nesmi nikdy nabizet/pfijimat v pfipadé, ze
mohou predstavovat uUplatkafstvi a korupéni
jednani, jak je vymezeno v kapitole pro potirani
uplatkarstvi a korupéniho jednani,

*  musi byt darovany/pfijimany otevieng,

* musi byt zakonné ve v8ech pfislusnych zemich,
a nesmi je zakazovat organizace druhého
Ucastnika,

« nesmi se tykat osob, které se ucastni
vybérového fizeni nebo soutézni zakazky,

* nesméji mit zasadni dopad na transakci, jejimz
Ucastnikem je spoleénost Skupiny, ani nesméji
mit potencial zasadné uvedenou transakci
ovlivnit,

« nesméji byt darem v hotovosti nebo v
ekvivalentu hotovosti (kupény, darkové poukazy,
pujéky nebo Cenné papiry),

* nesmi se o né zadat ¢i je vyzadovat,

* nesmeéji se nabizet vyménou za néco (ij. nabizet
s urcitymi podminkami),

*  nesme¢ji byt €i zdanlivé byt nakladné ¢i nevhodné
(urazlivé, neslusné, sexualné explicitni ani



explicit or might otherwise reflect on any Group
Company poorly, having regard to local culture);

 be approved in writing in advance (where
approval is required by this chapter and/or
additional local requirements);

* be expensed in accordance with the applicable
business expense policies and procedures; and

« in addition, all G&E above the Threshold for
Public Officials and Private Sector Stakeholders
must be approved in the G&E Tracker.

G&E to Public Officials

It is prohibited to directly or indirectly seek to influence a
Public Official or obtain a specific business advantage by
providing G&E (or other personal advantage) to them or a
Close Relative, friends or associates.

Regulatory engagement is part of our business. Providing
or receiving G&E (within the stated Thresholds) in this
context may be permissible. However, extra care must be
taken, as many countries do not allow their Public Officials
to accept G&E and anti-bribery laws are often strict.

We may offer or accept any G&E without prior
approval, provided that it is:

+  below the Threshold value of £20 per individual
per instance (or lower local equivalent); and

« lawful, infrequent and appropriate.

We must seek prior written approval from our line
manager and our local Legal Counsel, for the offering
or accepting of any G&E to/from Public Officials (or
their Close Relatives) above the £20 Threshold up to
£200.

The offering/receiving of G&E to/ from a Public
Official (or their Close Relatives) over £200 would only
be appropriate if exceptional circumstances arise and
requires prior written approval (as further detailed in
the G&E Procedure).

When Offering or Accepting G&E, Consider:

« Intent: Is the intent only to build or maintain a
business relationship or offer normal courtesy?
G&E designed to influence the recipient’'s
objectivity in making a specific business decision
will never be appropriate.

» Legality: Is it legal in your country and in the
country of the other party? If not, it's not
appropriate.

« Value: Is the market value reasonable (i.e. not

lavish/ extravagant) and proportionate to the to
the intent to build or maintain a business
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nesméji jinak vrhat 8patné svétlo na Spole¢nost
Skupiny, s ohledem na mistni kulturni zvyklosti),

e museji byt pfedem pisemné schvalené
(vyzaduje-li souhlas tato kapitola anebo dalSi
mistni pozadavky),

* museji byt uhrazeny v souladu s platnymi
strategiemi a postupy pro obchodni vydaje,

» kromé toho je nutné schvaleni veSkerych G&E
nad limit pro Vefejné Cinitele Osoby ze
soukromého sektoru v nastroji G&E Tracker.

G&E pro Verejné Cinitele

Je zakazano pfimo nebo nepfimo usilovat o ziskani
specifickych obchodnich vyhod nebo o ovlivnéni
Verfejného Cinitele tim, Ze bychom jemu nebo jeho
Blizkému pfibuznému, pfiteli nebo partnerovi poskytli
G&E (nebo jinou osobni vyhodu).

Kontakt s regulaénimi organy je soucasti naSeho
podnikani. Pfijimani a nabizeni G&E (v uvedenych
Limitech) Ize v této souvislosti tolerovat. Je vSak tfeba
postupovat maximalné obezfetné. Mnohé zemé totiz
svym Vefejnym C&initeldm pfijimani G&E neumozZriuji a
pravni Uprava na potirani uplatkafstvi je ve vztahu k nim
Casto pfisnéjsi.

G&E muizeme nabizet €i prijimat bez predchoziho
schvéleni, pokud:

* jsou pod Limitem ve vysi 20 GBP pro fyzické
osoby na jeden pfipad (nebo nizsi mistni
ekvivalent), a

* jsouv souladu se zakonem, neposkytuji se ¢asto
a jsou pfiméfene.

Predchozi pisemné svoleni od svého piimého
nadrizeného a mistniho pravniho zastupce jsme
povinni zajistit v pripadé, ze se jedna o nabizeni ¢i
prijimani G&E v souvislosti s Vefejnym cinitelem
(nebo jeho Blizkym pfibuznym) nad Limit 20 GBP az
do Limitu 200 GBP.

Nabizeni / pfijimani darG ¢i pozitki v souvislosti s
Verejnym cinitelem (nebo jeho Blizkym pfribuznym)
nad 200 GBP je vhodné pouze v pripadé, ze se jedna
0 vyjimecné okolnosti, a v tomto pripadé je zapotrebi
predchozi pisemny souhlas (jak je podrobnéji
uvedeno v Postupu pro G&E).

Pri nabizeni €i prijimani G&E zvazte:

« Ugel: Je ugelem pouhé budovani &i udrzeni
obchodniho vztahu ¢€i bézna zdvofilost? G&E za
ucelem ovlivnéni objektivity pfijemce pfi
konkrétnim obchodnim rozhodnuti nikdy nejsou
prijatelné.

* Legalnost: Je to legalni ve vasi zemi a v zemi

druhé strany? Pokud ne, neni to pfijatelné.

* Hodnota: Je trzni hodnota pfimérena (1j. nikoliv
nakladna / extravagantni) a odpovida ucelu



relationship or offer a normal courtesy? If not, it
is not appropriate.

 Frequency: Has the Group Company given
G&E to the recipient infrequently?

« Transparency: Would you or the recipient be
embarrassed if your manager, colleagues or
anyone outside the Group knew about the G&E?
If yes, it is not appropriate.

G&E to and from Independent External Auditors
Group Companies must not offer or promise to our
independent external auditors any G&E that may create a
conflict of interest or put their independence at risk (see
G&E Procedure for further guidance on G&E involving
external auditors). KPMG is the current independent
external auditor for the Group and the majority of Group
Companies.

Private Sector Stakeholders
We may offer or accept any G&E to/ from a Private Sector
Stakeholder without prior approval, provided that it is:

*  below the Threshold value of £200 per individual
per instance (or lower local equivalent); and

« lawful, infrequent and consistent with reasonable
business practice.

We must seek prior written approval via the G&E
Tracker:

« from our line manager for the offering or
accepting of any G&E above the £200 Threshold

Always note:

+ when approving requests, approvers must be
satisfied that the proposed G&E does not
contravene any of the expectations set out above
and, in particular, that the timing and/ or wider
context could not be perceived to suggest that
any decision could be influenced by the G&E;

« there could be exceptional circumstances where
pre-approval is not possible. Approval must be
requested as soon as possible, and no more
than seven days after G&E was given or
received, with written justification provided as to
why pre-approval was not requested or obtained;

+ line managers, in consultation with local Legal
Counsel, will determine what is to be done with
any G&E offered to or received by Group
Company Employees exceeding the applicable
Thresholds. Generally, such G&E should be
refused or returned. If this would be
inappropriate or cause offence, the G&E may be
accepted on the basis that it becomes the
property of the relevant Group Company;
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pouhého budovani i udrzeni obchodniho vztahu
¢i bézné zdvofilosti? Pokud ne, neni to pfijatelné.

* Frekvence: Poskytovala spolecnost Skupiny
G&E prfijemci zfidka?

« Transparentnost: Citili byste vy &i pfijemce
rozpaky, pokud by se o takovém G&E dozvédél
va$ nadfizeny, vasi kolegové nebo nékdo mimo
Skupinu? Pokud ano, neni to pfijatelné.

G&E v souvislosti s nezavislymi externimi auditory:
Spolecnosti Skupiny nesméji nezavislym externim
auditordm spolec¢nosti nabizet ani Cinit pfisliby nabidky
G&E, které by mohly vytvaret potencialni stfet zajmu
nebo by mohly ohrozit jejich nezavislost (dalSi
podrobnosti 0 G&E v souvislosti s nezavislymi externimi
auditory jsou uvedeny v Postupu pro G&E). Stavajicim
nezavislym externim auditorem Skupiny a vétSiny
spolecnosti Skupiny je spole¢nost KPMG.

Osoby ze soukromého sektoru

G&E v souvislosti s Osobou ze soukromého sektoru
mUzZeme nabizet ¢i pfijimat bez pfedchoziho souhlasu v
pripadé, ze:

* jsou pod Limitem ve vysi 200 GBP pro fyzické
osoby na jeden pfipad (nebo niz§i mistni
ekvivalent), a

*  jsou v souladu se zakonem, neposkytuji se Casto
a jsou v souladu s pfiméfenou obchodni praxi.

Predchozi pisemny souhlas prostrednictvim G&E
Trackeru si musime obstarat:

e od pfimého nadfizeného v pfipadé nabizeni
nebo pfijimani jakéhokoliv G&E nad Limit 200
GBP

Vzdy méjte na paméti toto:

«  Pri schvalovani zadosti je nutné schvalovateliim
dolozit, Ze navrhovany Dar &i Pozitek neni v
rozporu s vySe uvedenymi pfedpoklady, a
zejména, Ze naCasovani anebo SirSi kontext
nenaznacuje, Zze by timto Darem a Pozitkem
mohlo dojit k ovlivnéni rozhodnuti

*« Mohou nastat vyjimecné okolnosti, kdy neni
mozné predchozi souhlas zajistit. Souhlas je
nutné si vyzadat co nejdfive a nejpozdéji 7 dna
po darovani ¢&i pfijeti Daru a Pozitku, a to s
pisemnym vysvétlenim, kde se uvedou ddvody,
pro€ nebyl vyZadan C¢&i obstaran pfedchozi
souhlas.

* Pfimy nadfizeny po konzultaci s mistnim
pravnim zastupcem stanovi, jak se ma nalozit s
G&E presahujicim povoleny Limit, ktery byl
nabidnut Zaméstnancim Spoleénosti Skupiny
nebo ktery Zaméstnanci Spolecnosti Skupiny
pfijali. Obecné Fe€eno, tyto Dary a Pozitky by se
mély odmitnout ¢&i vratit. Pokud by to bylo
nevhodné nebo by to zplsobilo urazku, lze
uvedeny G&E pfijmout na zakladé toho, ze se
stane majetkem pfislusné Spolecnosti Skupiny.



» you should never avoid your obligation to seek
necessary G&E approval by paying for it
personally or having someone else pay for it;

« all G&E must be expensed in accordance with
the appropriate business expense policies and
procedures;

* in no circumstance should Entertainment occur
at BAT’s expense without the presence of BAT
personnel;

» for the avoidance of doubt, G&E should not be
broken down into smaller amounts/values in
order to circumvent the Thresholds in this Policy;

*  G&E should generally be directed to those with
whom BAT has a business relationship and not
their friends or relatives. But if friends, relatives
or other guests of an individual attend, then the
costs should be aggregated for the purposes of
the Thresholds in this Policy;

« refer to the G&E Procedure for further guidance
on exceptional approvals and blanket approvals
which may be available in certain limited
circumstances; and

« additional information is available in the G&E
Procedure and G&E FAQs.

G&E from Group Companies

There are no restrictions on Employees accepting G&E
from a Group Company. Group Companies should ensure
that any such G&E are legitimate, appropriate and
proportionate.

Keeping a formal record and monitoring
Each Group Company shall be responsible for the
maintenance and monitoring of the G&E Tracker for
Public Officials, and ensure that a register of Private
Sector G&E and a register of all G&E above the Threshold
levels are maintained in the G&E Tracker.

External Stakeholders

Lobbying and Engagement

BAT is committed to corporate transparency. As a
responsible company all our engagement activities with
external stakeholders will be conducted with
transparency, openness and integrity. We have a
legitimate contribution to make to policy-related debate
that affects our operations, and our Employees are
required to engage in accordance with this chapter®.

* Nikdy byste se neméli snazit vyhnout povinnosti
takovy souhlas s Darem ¢i Pozitkem ziskat tim,
Ze byste Dar uhradili vy osobné&, anebo nechali
nékoho jiného, aby ho uhradil.

* VSechny Dary a Pozitky museji byt uvedeny ve
vydajich v souladu s pfislusnymi strategiemi a
postupy pro vydaje na obchodni dary.

« 'V Z&dném pfipadé by nemél byt PoZitek
poskytnut na naklady spole¢nosti BAT bez
pfitomnosti personalu spole¢nosti BAT.

»  Pro vylou€eni pochybnosti se uvadi, ze G&E by
se nemé@ly rozdélovat do menSich Castek /
hodnot, aby se obeSly Limity uvedené v této
Strategii.

*  Obecné by Dary a Pozitky mély byt adresovany
tém osobam, s nimiz ma spoleCnost BAT
obchodni vztah, a nikoliv jejich pratelim ¢i
pfibuznym. Ale pokud se pfatelé, pfibuzni &i jini
hosté dané osoby zucastni, pak by se mély
naklady za vSechny osoby za u¢elem posouzeni
LimitG uvedenych v této Politice sedist.

« Dal8i pokyny o vyjimenych souhlasech a
plodnych souhlasech, které je mozné v urcitych
vymezenych situacich poskytnout, jsou uvedeny
v Postupu pro G&E.

+  Dalsi informace jsou k dispozici v Postupu pro
G&E a v Casto kladenych otazkach pro G&E.

G&E od Spole¢nosti Skupiny

Ohledné pfijimani Dar(i a Pozitkl od Spole¢nosti Skupiny
ze strany Zameéstnancl neexistuji Zadna omezeni.
Spolecnosti Skupiny by mély zajistit, Ze vSechny tyto Dary
a Pozitky jsou zakonné, vhodné a pfimérfené.

Vedeni oficialni evidence a monitorovani

VSechny Spole€nosti Skupiny nesou odpovédnost za
vedeni a monitorovani nastroje G&E Tracker pro Verejné
Cinitele, a zajisténi, Ze je veden registr G&E pro Osoby ze
soukromého sektoru nad stanovené Limity v G&E
Trackeru.

Externi subjekty

Lobbying a navazovani vnéjsich vztahu
Spole¢nost BAT usiluje o to, aby jeji jednani bylo
transparentni. Jsme odpovédnou spolecnosti, a tak
v8echny &innosti pfi navazovani vnéjSich vztahu s
externimi subjekty budeme provadét transparentné,
oteviené a s moralni integritou. Do debaty o
politikach, které maji dopad na nasi ¢innost, mizeme
legitimné pfispét, a Zaméstnanci spole¢nosti jsou
povinni vnéjsi vztahy navazovat v souladu s touto
kapitolou?©.

5> This Lobbying and Engagement chapter is based on the Organisation for Economic Cooperation and Development’s

(OECD) Principles for Transparency and Integrity in Lobbying.

10 Tato kapitola o lobbyingu a navazovani vnéjsich vztaht vychazi ze Zasad transparentnosti a integrity lobbistické ¢innosti

prijaté Organizaci pro hospodarskou spolupraci a rozvoj (OECD).
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The Group has a Legitimate Role to Play

Civic participation is a fundamental aspect of responsible
business and policymaking, and BAT Employees will
participate in the policy process in a transparent and
open manner, in compliance with all laws and regulations
of the markets in which they operate, including all
lobbying registration and reporting requirements.

Our engagement with politicians, policymakers and
regulators is focused on providing them with accurate
information, conveyed in a transparent manner. This
creates a strong foundation on which external
stakeholders can make policy decisions.

Transparency and High Professional Standards
When engaging with external stakeholders, Group
Companies and Employees must ensure that:

« they participate in the policy process in an open
and transparent manner, in compliance with all
laws and regulations of the markets we operate
in;

« they always identify themselves by name and
corporate affiliation;

« they comply with our Anti-Bribery and
Corruption chapter of this SoBC, including that
they do not directly or indirectly offer or give any
payment, gift or other benefit to improperly
influence any decision by any person to the
advantage of the Group or any Group Company;

« they do not ask for or wilfully obtain from any
person, confidential information belonging to
another party, or obtain information by any
dishonest means;

« they do not induce any person to breach a duty
of confidentiality; and

« they offer constructive solutions that will best

meet the objectives of regulation, while
minimising any negative unintended
consequences.

Third Parties

BAT does support third parties on policy issues of mutual
interest. In such cases, Group Companies and
Employees must ensure that:

« they publicly acknowledge support of third-party
organisations, subject to commercial
confidentiality requirements and data protection
laws;

» they never ask a third party to act in any way that
contravenes this Lobbying and Engagement
chapter or the Anti-Bribery and Corruption
chapter of this SoBC; and
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Skupina hraje legitimni roli

Obc¢anska angaZzovanost je zakladnim  rysem
odpovédného podnikani a tvorby strategii, a Zaméstnanci
spole¢nosti BAT se budou podilet na procesu tvorby
norem transparentné a oteviené, v souladu se vSemi
zadkony a pravnimi predpisy trhl, na kterych plsobi,
véetné vSech pozadavkll v souvislosti s registraci a
poskytovanim informaci o lobbyingu.

V ramci vnéjSich vztaht s politiky, normotvirci a
regulacnimi ufady se soustfedime na to, abychom jim
poskytovali pfesné informace, a to transparentné.
Vytvafime Tim pevny zéklad, z néhoz mohou externi
subjekty pfi svych rozhodnutich pfi tvorb& norem
vychazet.

Transparentnost a prisné profesionalni standardy
Pfi budovani vztaht s externimi subjekty museji
Spolecnosti Skupiny a Zaméstnanci zajistit, ze:

« se podileji na normotvorbé oteviené a
transparentné, v souladu se vSemi zakony a
pravnimi pfedpisy platnymi na trzich, kde
pusobime,

* se vzdy budou pfedstavovat svym jménem a
pfislusnosti ke spole¢nosti,

* budou dodrzovat kapitolu pro potirani
uplatkarstvi a korupcéniho jednani vcéetné
skute¢nosti, Zze nebudou pfimo ani nepfimo
nabizet & poskytovat platbu, dar nebo jiny
prospéch za ucelem nepfipustného ovlivnéni
rozhodnuti osobou ve prospéch Skupiny nebo
Spolec¢nosti Skupiny,

* nepozadaji o dudvérné informace patfici jiné
0sobé ani si je umysIné od kohokoliv neobstaraji,
ani si neobstaraji informace necestné,

* nepfinuti nikoho, aby porusil svou povinnost
zachovavat miéenlivost, a

. budou nabizet konstruktivni feSeni, ktera nejlépe
splhuji cile pravniho predpisu, a zaroven
minimalizuji negativni nezamyslené nasledky.

Treti osoby

Spolec¢nost BAT podporuje tfeti osoby ve strategickych
zalezZitostech, na nichZz maji spole¢ny zajem. V téchto
pfipadech museji Spole¢nosti Skupiny a Zaméstnanci
zajistit, ze:

« vefejné uznaji podporu organizaci tfetich osob,
s prihlédnutim k pozadavkim na zachovani
mi¢enlivosti v obchodnich zalezitostech a
zakonu na ochranu osobnich udaja,

* nikdy nepozadaji tfeti osobu, aby jednala
jakkoliv v rozporu s touto kapitolou pro lobbying
a navazovani vngjsich vztahu,



» they require all third parties to comply with laws
and regulations of the markets in which they
operate governing lobbying registration and
reporting requirements.

Accurate, Evidence-based Communication
When conducting external engagement
Employees must endeavour to:

activities,

» share accurate, complete and evidence-based
information with regulators, politicians and
policymakers to best inform decision-making

Financial Travel Support to Public Officials

It is prohibited to provide financial travel and/or
accommodation support to Public Officials (e.g. to pay for
their travel/accommodation to attend an event or business
meeting). If an exceptional circumstance arises which
warrants a request for this rule to be varied, then it must
be approved by the Group Head of Government Affairs
and AGC Business Integrity and Compliance in
accordance with the G&E Procedure.

Political Contributions

Where political contributions are expressly permitted by
local law and generally accepted as part of local business
practice, they must only be made in strict accordance with
the law and this chapter (or local equivalent).

Contributing for the Right Reasons

Where expressly permitted by local law, Group
Companies may make contributions to political parties
and organisations, and to the campaigns for candidates
for elective office (corporate contributions to candidates
for federal office in the United States are strictly
prohibited), provided that such payments are not:

* made to achieve any improper business or other
advantage, or to improperly influence any
decision by a Public Official to the advantage of
any Group Company;

» intended personally to benefit the recipient or his
or her family, friends, associates or
acquaintances.

It is not permissible for a Group Company to make a
political contribution if the contribution itself is intended to
influence a Public Official to act or vote in a particular way,
or otherwise assisting to secure a decision by the Public
Official to the advantage of the company or the Group.

When approving political contributions, the boards of
Group Companies should ensure that they comply with
these requirements and document this appropriately.

Strict Authorisation Requirements
All political contributions must be:

+ expressly permitted by local law, as confirmed by
external legal advice;
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* budou po v3ech tfetich osobach Zzadat, aby
dodrzely zakony a pravni pfedpisy na trzich, na
kterych plsobi, tykajici se pozadavkl na
registraci a poskytovani informaci o lobbyingu.

Presna komunikace zalozena na faktech
PFi provadéni &innosti navazovani vnéjsich vztahl se
museji Zaméstnanci snazit o to, aby:

* s regulacnimi organy, politky a normotvurci
sdileli presné, uUplné informace zaloZzené na
faktech, tak, aby co nejlépe informacéné pfispéli k
rozhodovani.

Hrazeni cestovnich vydajt Vefejnych €initelQ

Je zakédzano hradit cestovni vydaje anebo ubytovani
Vefejnym  Cinitelim  (napf.  zaplatit za jejich
cestovani/ubytovani, kdyz se maiji zucastnit akce nebo
obchodniho jednani). Pokud vznikne vyjimecna situace,
ktera ospravedIfiuje Zadost o zménu tohoto pravidla, pak
ji musi schvalit vedouci Skupiny pro statni zalezitosti a
AGC Business Integrity and Compliance v souladu s
Postupem pro G&E.

Politické prispévky

Jsou-li politické pFispévky vyslovné povoleny vnitrostatni
pravni Upravou a obecné se pfijimaji jako soucast mistni
obchodni praxe, museji byt poskytovany vyhradné a
naprosto v souladu se zakonem a touto politikou (Ci jeji
mistni verzi).

Prispivat na dobrou véc

Povoluje-li to vyslovné vnitrostatni pravni uprava, mohou
Spolec¢nosti Skupiny pfispivat politickym stranam a
organizacim a na kampané pro kandidaty do volenych
Uradu (firemni prispévky kandidatiim do federalnich auradu
v USA jsou pfisné zakazany) za podminky, Ze tyto platby
nejsou:

* poskytovany s cilem dosahnout nepfipustné
obchodni nebo jiné vyhody nebo nepfipustné
ovlivnit rozhodnuti Vefejného Cinitele ve
prospéch Spole¢nosti Skupiny,

»  poskytovany s cilem ziskat osobni prospéch pro
jednotlivce, jeho rodinu, pfFatele, obchodni
partnery nebo zndmé.

Neni dovoleno, aby Spole€nost Skupiny poskytla politicky
pFispévek, pokud ma tento pfispévek ovlivnit Vefejného
¢initele, aby jednal ¢&i hlasoval konkrétnim zplsobem,
nebo pokud ma jinym zplsobem napomoci zajisténi
rozhodnuti Vefejného Cinitele ve prospéch Spolecnosti
nebo Skupiny.

PFi schvalovani politickych pfispévkl by spravni rada
Spolecnosti Skupiny méla zajistit, aby témto pozadavkim
vyhovovaly, a tuto skuteénost fadné zdokumentovat.

Prisné pozadavky na ovéreni
Veskeré politické pfispévky musi byt:

» vyslovné povolené vnitrostatni pravni upravou,
jak potvrdi nezéavisly pravni poradce,



« notified in advance to the relevant Regional
Head of Legal or equivalent (subject to any
applicable law governing the nationality of
persons permitted to be involved in such
activity);

« authorised in advance by the board of the
relevant Group Company;

«  fully recorded in the company’s books; and

« if required, placed on public record.

Strict procedures must be followed when there is a
proposal to make a contribution to any organisation within
the UK or the United States engaged in political activity
(especially if originating from a Group Company located
outside the jurisdiction). This is due to laws having
extraterritorial effect and a very broad definition of ‘political
organisation’.

The foreign contribution ban in the US is particularly strict
and must be adhered to carefully.

Before any political contribution is made within the UK, the
Group Head of Business Conduct and Compliance must
be notified.

Personal Political Activity
As individuals, we have a right to participate in the political
process. As Employees, if we undertake any personal
political activities, we must:

« do soin our own time, using our own resources.
Examples of BAT resources that cannot be used
for personal political activity include company
email, computers, phones, printers, copiers, etc.;

* minimise the possibility of our own views and
actions being misconstrued as those of any
Group Company; and

» take care that our activities do not conflict with
our duties and responsibilities to the Group.

If we plan to seek or accept public office, we should notify
our line manager in advance, discuss with them whether
our official duties may affect our work, and cooperate to
minimise any such impact.

Community Investments

We recognise the role of business as a corporate citizen,
and Group Companies are encouraged to support local
Community Investments and charitable projects.

What We Believe

‘Community Investments’ are voluntary activities, beyond
our commercial and core business activities and our legal
obligations, that contribute to the economic, social and
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« pfedem oznamené pfislusnému regionalnimu
vedoucimu oddéleni Legal nebo osobé v
odpovidajici funkci (s pfihlédnutim k platnym
zakonUm upravujicim statni pfislusnost osob,
které se mohou na dané Cinnosti podilet),

* pfedem schvalené spravni radou pfislusné
Spolec¢nosti Skupiny,

« beze zhytku zadznamech

spolecnosti,

evidovany v
» v pfipadé nutnosti vefejné pfiznany.

PFfisné postupy je tfeba dodrzovat v pfipadg, ze je
predlozen navrh na pfispévek organizaci, ktera je
zapojena do politické ¢innosti ve Spojeném kralovstvi
nebo v USA (zejména pokud pochazi ze Spole¢nosti
Skupiny umisténé mimo danou jurisdikci). Je to dano
pravni Upravou, ktera ma extrateritorialni ucinky, pficemz
definice ,politické organizace® je velmi Siroka.

Zakaz poskytovani pfispévk(l ze zahranici platny v USA
je obzvlast pfisny a je nutné ho dodrzovat peclivé.

Pfed poskytnutim jakychkoliv politickych pfispévkli ve
Spojeném kralovstvi je zapotfebi informovat AGC
Business Integrity and Compliance.

Osobni politicka ¢innost

Jako jednotlivei mame pravo podilet se na politickém
zivoté. Jako Zaméstnanci musime, zapojime-li se do
politickych aktivit, dodrzet nasleduijici:

« Cinit tak ve vlastnim &ase s vyuzZitim vlastnich
zdroju. Zdroje spolecnosti BAT, které neni
mozné pouzivat pro osobni politickou €innost,
jsou napf. sluzebni e-mailova adresa, pocitace,
telefony, tiskarny, kopirky apod.,

. minimalizovat mozZnost, Ze na$e vlastni nzory a
kroky budou nespravné povazovany za nazory a
kroky Spolec¢nosti Skupiny,

« dbat na to, aby naSe aktivity nebyly v rozporu s
naSimi povinnostmi a odpovédnosti v ramci
Skupiny.

Pokud planujeme usilovat o vefejnou funkci nebo takovou
funkci pfijmout, méli bychom v pfedstihu informovat svého
pfimého nadfizeného, projednat s nim, zda nase oficialni
povinnosti mohou ovlivnit nasi praci, a spolupracovat s
nim s cilem minimalizovat takovy vliv.

Podpora dobroéinnych aktivit

Uznavame Uulohu podnikatelského sektoru jakozto
korporatniho obCana, pfi€emz Spole¢nosti Skupiny jsou
podporovany v tom, aby podporovaly dobro¢inné aktivity
a charitativni projekty.

V co vérime

,Podpora dobrocinnych aktivit jsou dobrovolné €innosti
nad ramec naSich komerénich a hlavnich obchodnich
aktivit a naSich zakonnych povinnosti, které pfispivaji k



environmental sustainability of the countries and

communities in which we operate.

These investments address a wide range of issues and
causes in the communities where we operate, often
involving charities, non-government organisations
(NGOs) and ‘civil society’, and include expenditure on
community projects or charitable contributions, in-kind
donations and employee volunteering.

Supporting Local Communities

As an international business, BAT plays an important role
in many countries, and Group Companies have built close
ties with the communities in which they operate. We have
a long-standing approach to supporting and giving back to
these communities through our community investment.

The Group Community Investment Framework sets
out how Group Companies must develop, deliver and
monitor Community Investments, aligned with the UN
Sustainable Development Goals.

Fully Recording What We Give

Any Community Investments by a Group Company must
be fully recorded in the company’s books and, if required,
placed on public record either by the company or the
recipient.

Group Companies should ensure that Community
Investments they report for ESG reporting purposes are
consistent with those they report through Finance, for
financial and statutory reporting purposes.

Government Officials, State-Owned Enterprises
(SOEs) and Equivalent Public Bodies

Additional due diligence and risk mitigation steps are
required if contributions are to be made to a government
organisation, SOE or equivalent public body (including in
response to a request from government to provide funding
to assist disaster relief efforts), applying the due diligence
and governance approach detailed in the Group
Community Investment Framework, and supporting
Annexure.

Group Companies must take care to ensure that such
government organisation, SOE or equivalent body are
genuine, and that the community investment contribution
benefits the general public and not Public Officials and
their families.

We must not contribute to a Public Official’s personal
or affiliated charity.

Community Investments must never be used as an
indirect means to make political contributions, to seek
political influence, to induce or reward Improper Conduct,
or in lieu of payment through BAT's usual payments
processes for services provided to BAT.

Verifying Reputation and Status
Group Companies should not make any community
investment without first applying the due diligence and
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ekonomické, socialni a environmentalni udrzitelnosti zemi
a komunit, v nichz pusobime.

Témito investicemi feSime celou fadu problém( a jejich
pFi¢in v komunitach, ve kterych pusobime, do ¢ehoz €asto
zapojujeme charitativni organizace, nevladni organizace
(NGOs) a ,ob&anskou spole¢nost®, a zahrnujeme mezi né
vydaje na komunitni projekty nebo charitativni pfispévky,
vécné dary a dobrovolnictvi zaméstnancu.

Podpora mistnich komunit

Spolec¢nost BAT je spole¢nosti s mezinarodni pisobnosti,
takze v mnoha zemich zastava dulezitou ulohu, a
Spolecnosti Skupiny si vybudovaly s komunitami, v nichz
pusobi, tésné vazby. Dlouhodobé se snazime tyto
komunity podporovat a pomahat jim, a to podporou
dobro¢innych aktivit.

Pravidla zpusobu, kterym musi Spole€nosti Skupiny
vytvaret, dodavat a monitorovat Podporu dobrocinnych
aktivit, jsou uvedena v Ramci Skupiny pro podporu
dobro€innych aktivit ve spojeni s Cili udrzitelného
rozvoje OSN.

O vSem, co davame, vedeme UplIné zaznamy
Jakakoliv podpora dobroCinnych aktivit ze strany
Spolecnosti Skupiny musi byt beze zbytku zaznamenana
v zaznamech Spole¢nosti a pfipadné oznamena
Spolec¢nosti nebo pfijemcem do verejného registru.

Spole¢nosti  Skupiny by mély zajistit, aby Podpora
dobrocinnych aktivit, kterou hlasi pro socialni ucely
(ESG), byla v souladu s tim, co se hlasi prostfednictvim
Finanéniho oddéleni pro ucely financniho hlaseni a
povinného vykaznictvi.

Vladni €initelé, statni podniky a odpovidajici verejné
organy

Maji-li byt pfispévky poskytovany vladnim organizacim,
statnim podnikdm nebo odpovidajicim vefejnym organtiim
(vCetné prispévku poskytovanych na zadost vlady jako
pomoc pfi katastrofach), je zapotrebi realizovat dalsi
provéfeni a kroky na minimalizaci rizik pfi uplatnéni
pfistupu provéfovani a fadné spravy podrobné
popsaného v Ramci Skupiny pro podporu dobro€innych
aktivit a podpurné pfiloze k nému.

Spole¢nosti Skupiny museji zajistit, ze tyto vladni
organizace, statni podniky nebo odpovidajici vefejné
organy jsou skute¢né, a ze z podpory dobrocinnych aktivit
ma prospéch vefejnost a nikoliv Vefejny Cinitel a jeho
rodina.

Nesmime prispivat charitativni organizaci Verejného
Cinitele charitativni organizaci s nim spriznéné.

Podpora dobroCinnych aktivit nesmi byt za zadnych
okolnosti pouzita jako nepfimy zplUsob poskytovani
politickych pfispévkd, k uplathovani politického vlivu, jako
motivace k Necestnému chovani ¢i odména za néj, nebo
misto platby prostfednictvim béznych platebnich procest
spole€nosti BAT za sluzby poskytované spole¢nosti BAT.

Ovérit si povést a postaveni
Spolecnosti Skupiny by nemély poskytovat podporu
dobrocinnych aktivit, aniz by nejdfiv provedly provéreni a



governance approach detailed in the Group Community
Investment Framework, and the Due Diligence and
Governance Annex, in order to verify the recipient’s
reputation and status.

Before making any contribution, Group Companies are
expected to satisfy themselves that the recipient is acting
in good faith and with sustainability objectives, such that
the contribution will not be used for any improper
purposes.

In countries where charitable organisations and/or NGOs
are required to register, Group Companies should verify
their registered status before making a contribution.

Corporate Assets and Financial Integrity

Accurate Books and Records

Honest, accurate and objective recording and reporting of
financial and non-financial information is essential to the
Group’s reputation, its ability to meet its legal, tax, audit
and regulatory obligations, and for supporting business
decisions and actions by Group Companies.

Accurate Information and Data

All data that we create, whether financial or non-financial,
must accurately reflect the transactions and events
covered.

We must follow applicable laws, external accounting
requirements and Group procedures for reporting
financial and other business information.

This applies whether the data is in paper or electronic
form, or any other medium.

Failing to keep accurate records is contrary to Group
policy, and may also be illegal.

There is never any justification for falsifying records or
misrepresenting facts.

Such conduct may amount to fraud and result in civil or
criminal liability.

Records and Information Management

In order to comply with our legal and regulatory
obligations, we are required to keep certain information for
defined periods of time and must not delete or dispose of
such information before any retention periods have
expired. Examples include (but are not limited to) tax
information,  financial  statements, contracts or
agreements, certain marketing information, and HR
documentation. In addition, privacy laws may mean that
we cannot hold people’s information for any longer than
necessary.

We are all responsible for managing records and
information in accordance with the Group Records &
Information Management Procedure, which sets out the
rules for all Employees. It is also important that we
recognise that certain records and information may need
to be kept beyond the normal retention period for legal
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fadnou spravu, jak jsou uvedeny v Ramci Skupiny pro
podporu dobrocinnych aktivit a podpurné priloze k nému,
a oVeéfit si povést a postaveni pfijemce.

Pfedpokladd se, Ze SpoleCnosti Skupiny se pfed
poskytnutim pfispévku ujisti, Ze pfijemce jedna v dobré
vife a s charitativnim UCelem, napfiklad ze pfispévek
nebude pouzit na nepfipustné ucely.

V zemich, ve kterych jsou charitativni organizace anebo
neziskové organizace povinny k registraci, by Skupiny
Spole¢nosti mély pfed poskytnutim pFispévku ovéfit jejich
registrovany status.

Korporatni aktiva a finané€ni integrita

Pfesné ucetnictvi a vedeni zaznamu

Cestné, presné a objektivni vedeni zaznam( a hlaseni o
financnich i nefinanénich informacich ma zasadni vyznam
pro povést Skupiny, jeji schopnost splnit své zakonné,
danové, auditni a regulatorni povinnosti a pro podporu
obchodnich rozhodnuti a krokd Spoleénosti Skupiny.

Presné informace a udaje

VeSkera data, ktera vytvofime, bez ohledu na to, zda
finan€ni nebo nefinanéni povahy, musi pfesné
dokumentovat transakce a udalosti, ke kterym se vztahuiji.

Musime postupovat v souladu s platnou pravni Gpravou,
poZadavky v oblasti externiho G€etnictvi a postupy
Spole¢nosti pro hlaseni finanénich informaci a jinych
informaci tykajicich se podnikani.

To plati bez ohledu na to, zda jsou Udaje v listinné nebo
elektronické podobé nebo na jiném nosici.

PorusSeni povinnosti vést zaznamy presné je v rozporu s
politikou Skupiny a mlze byt rovnéz protipravni.

Falsifikaci dokument( nebo dezinterpretaci dat nelze nijak
omluvit za Zadnych okolnosti.

Takové jednani muze byt kvalifikovano jako podvod a
muze vyustit v obéanskopravni odpovédnost nebo trestni
stihani.

Vedeni zaznamu a informaci

Abychom dodrzeli naSe zadkonné a regulaéni povinnosti,
jsme povinni uchovavat po stanovenou dobu urcité
informace a nesmime uvedené informace pred uplynutim
archivacnich IhGt vymazavat ani je likvidovat. Mezi
uvedené informace patfi (mimo jiné) danové informace,
ucetni vykazy, smlouvy nebo dohody, marketingové
informace a personalni dokumentace. Kromé toho mize
podle zakonl o ochrané osobnich udaju nastat situace,
kdy urcité informace o osobach nesmime uchovavat déle,
nez je nezbytné nutné.

VSichni neseme odpovédnost za vedeni zaznaml a
informaci v souladu s Postupem Skupiny pro vedeni
zaznamu a informaci, ktery stanovi pravidla pro véechny
Zaméstnance. Je rovnéz dulezité, abychom meéli na
paméti, ze urcité zaznamy a informace je zapotfebi
uchovavat i déle, nez je bézna archivacni Ihlta, a to ze



reasons, such as those under a ‘Hold Order’. If you are
informed that you may have information subject to a Hold
Order, you must not alter, destroy or delete it in any way.

Third-Party Communications Applications

In our efforts to collaborate with our colleagues and third
parties, non-BAT communications applications hosted by
third parties, such as Instant Messaging or personal email
applications, can be a popular channel for communication.

However, the use of Third-Party Communications
Applications for work can pose risks to the Company in
the context of cybersecurity and our ability to adhere to
records and information management obligations.

We recognise that there are exceptional occasions where
using such communications channels may be critically
required (e.g. broadcast messaging for health and safety
purposes when no other channel is available). These
exceptions are set out in the Group Records &
Information Management Procedure.

Save for those permitted exceptions, the use of Third-
Party Communications Applications for any work-related
communications is strictly prohibited.

Documenting Transactions
All transactions and contracts must be properly authorised
at all levels and accurately and completely recorded.

All contracts entered into by Group Companies, whether
with another Group Company or a third party, must be
evidenced in writing.

If we are responsible for preparing, negotiating or
approving any contract on behalf of a Group Company,
we must make sure that it is approved, signed and
recorded in accordance with the relevant contracts
approval policy and procedures.

All documents prepared by a Group Company in
connection with sales of its products, whether for domestic
or export, must be accurate, complete and give a proper
view of the transaction.

All documentation must be retained (together with
relevant correspondence), where required for possible
inspection by tax, customs or other authorities, in line with
the requirements of the Group Records Management
Procedure and any applicable local laws.

Cooperating with External Auditors

We must cooperate fully with the Group’s external and
internal auditors, and ensure that all information held by
them which is relevant to the audit of any Group Company
(relevant audit information) is made available to that
company’s external auditors.

Our obligation to cooperate fully with external auditors is
subject to legal constraints, for example, in the case of
legally privileged documents.
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zakonnych dlvodu, napf. zaznamy a informace, na které
je uvalen zakaz likvidace. Pokud se dozvite, ze
disponujete s informacemi, u nichz doslo k zakazu
likvidace, nesmite je jakkoliv pozménovat, vymazavat ani
nicit.

Komunikaéni aplikace tretich stran

PFi spolupraci s nasimi kolegy a tfetimi osobami mohou
byt oblibenymi komunikaénimi prostfedky komunika&ni
aplikace, které nejsou ve vlastnictvi spole¢nosti BAT a
které provozuiji treti strany, napf. sluzby pro komunikaci v
realném case (IM - Instant Messaging) nebo osobni e-
mailové aplikace.

Pouzivani Komunikacnich aplikaci tfetich osob pro
pracovni Uc¢ely muze v8ak Spolecnost vystavovat rizikiim
v souvislosti s kybernetickou bezpec¢nosti a schopnosti
dodrzovat povinnosti pfi vedeni zaznamu a informaci.

Jsme si védomi toho, Ze ve vyjimecnych pfipadech je
vyuziti téchto komunika¢nich kanall naprosto nezbytné
(napf. rozesilani textovych zprav pro zdravotni a
bezpecnostni ucely, neni-li k dispozici zadny jiny kanal).
Vyjimky jsou uvedeny v Postupu Skupiny pro vedeni
zaznamu a informaci.

Kromé& téchto povolenych vyjimek je pouzivani
Komunikaénich aplikaci tfetich stran pro jakoukoliv
komunikaci souvisejici s vykonem prace pfisné zakazano.

Dokumentace transakci
Veskeré transakce a smlouvy musi byt fadné schvaleny
na vSech Urovnich a pfesné a Uplné evidovany.

Veskeré smlouvy uzaviené Spole¢nostmi Skupiny, at uz
jsou uzavieny s jinou Spole¢nosti Skupiny nebo tfeti
stranou, musi byt pisemné podlozené.

Pokud jsme odpovédni za pfipravu, sjednani nebo
schvaleni jakékoliv smlouvy jménem SpoleCnosti
Skupiny, jsme povinni zajistit, aby byla schvalena,
podepsana nebo zaznamenana v souladu s pfislusnou
politikou a postupy pro schvalovani smluv.

Veskeré dokumenty vypracované Spole¢nosti Skupiny v
souvislosti s prodejem jejich produktd, at uz se jedna o
prodej vnitrostatni nebo export, musi byt pfesné, uplné a
fadné transakci dokumentovat.

Veskera dokumentace musi byt (spoleéné s relevantni
korespondenci) uchovavana, aby mohla byt vyzadana pro
pfipadnou danovou, celni nebo jinou kontrolu, a to v
souladu s podminkami Postupu Skupiny pro vedeni
zaznamu a pfipadnych platnych vnitrostatnich zakona.

Spolupréace s externimi auditory

Musime pIné spolupracovat s externimi a internimi
auditory Skupiny, a zajistit, aby k veSkerym informacim,
které maji k dispozici a které jsou relevantni z hlediska
auditu nékteré ze Spole€nosti Skupiny (relevantni auditni
informace), méli pfistup rovnéz externi auditofi
Spole¢nosti.

NaSe povinnost plné spolupracovat s externimi auditory
podléha zakonnym omezenim, napriklad v pfipadé
zakonem chranénych dokumenta.



Otherwise, we should respond promptly to any request by
external auditors and allow them full and unrestricted
access to relevant staff and documents.

Under no circumstances should we provide information to
external or internal auditors which we know (or ought
reasonably to know) is misleading, incomplete or
inaccurate.

Following Accounting Standards

Financial data (e.g. books, records and accounts) must
conform both to generally accepted accounting principles
and to the Group’s accounting and reporting policies and
procedures.

Group Companies’ financial data must be maintained in
line with the generally accepted accounting principles
applying in their country of domicile.

For Group reporting, data must be in line with the Group’s
accounting policies (IFRS) and procedures.

Protection of Corporate Assets

We are all responsible for safeguarding and making
appropriate use of Group assets we are entrusted with.

Acting in our Company’s Best Interests
We must ensure Group assets are not damaged,
misused, misappropriated or wasted, and must report
their abuse or misappropriation by others.

Group assets include physical and intellectual property,
funds, time, proprietary information, corporate
opportunity, equipment and facilities.

Devoting Sufficient Time to our Work
We are all expected to devote sufficient time to our work
to fulfil our responsibilities.

Whilst at work, we are expected to be fully engaged and
not to undertake personal activities beyond a modest level
that does not interfere with our job. This includes any
permitted additional remunerated role (which is permitted
under our Conflict of Interest chapter) which may demand
time which could interfere with our daily role at BAT.

Guarding Against Theft and Misuse of Funds

We must protect Group funds and safeguard them against
misuse, fraud and theft. Our claims for expenses,
vouchers, bills and invoices must be accurate and
submitted in a timely manner.

‘Group funds’ means cash or cash equivalent belonging

to a Group Company, including money advanced to us
and company credit cards we hold.

Fraud or theft by Employees could result in their dismissal
and prosecution.
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V ostatnich pfipadech bychom méli promptné reagovat na
jakoukoliv zadost externich auditord a umoznit jim piny a
neomezeny pfistup k relevantnim zaméstnancim a
dokumentim.

V Z&dném pfipadé bychom externim ani internim
auditordm neméli poskytovat informace, o kterych vime
(nebo bychom pfi fadné péci meéli védét), ze jsou
zavadéjici, neupliné a nepfesné.

Dodrzovani ucetnich standardui

Finanéni udaje (fj. ucetni knihy, zaznamy a ucetnictvi)
musi splfiovat vdeobecné& uznavané ucetni zasady a také
politiky a postupy Skupiny pro vedeni Ucetnictvi a
vykaznictvi.

Finan¢ni udaje Spole¢nosti Skupiny musi byt vedeny v
souladu s obecné platnymi u€etnimi principy platnymi v
zemi jejich sidla.

Pro vykaznictvi v rdmci Skupiny musi byt Gdaje v souladu
s Ucetnimi politikami Skupiny (IFRS) a postupy.

Ochrana korporétnich aktiv

VSichni neseme odpovédnost za ochranu a vhodné vyuziti
aktiv Skupiny, ktera jsou nam svéfena.

Jednani v nejlepsim zajmu nasi spole¢nosti

Musime zajistit, aby aktiva Skupiny nebyla poskozena,
zneuzita, nebylo s nimi nezakonné nakladano nebo jimi
nebylo plytvano, a musime ohlasit jejich zneuziti nebo
nespravné nakladani ze strany jinych osob.

Aktiva Skupiny zahrnuji hmotné a duSevni vlastnictvi,
finanéni prostfedky, ¢as, chranéné informace, korporatni
pfilezitosti, zafizeni a prostory.

Vyhrad'te si na svou praci dostatek ¢asu
Ocekava se, Ze své praci a splnéni svych povinnosti
vénujeme dostatek svého Casu.

V dobé, kdy jsme v praci, bychom se méli plné vénovat
praci, a soukromym aktivitam bychom se méli vénovat
pouze v omezeném rozsahu, ktery nijak neomezi plnéni
nasich pracovnich povinnosti. Patfi sem i veSkeré
povolené vedlejSi vydéleéné c&innosti (povolené podle
kapitoly o stfetech zajmu), jez mohou vyZadovat ¢as, ktery
by mohl zasahovat do na8i kazdodenni pracovni ¢innosti
pro spole¢nost BAT.

Ochrana kradezi a =zneuziti finanénich
prostredku

Jsme povinni chranit prostfedky Skupiny a zabezpecit je
pred nespravnym pouzitim, podvodem a kradezi. Nase
vyucétovani vydaju, poukazy, Ucty a faktury musi byt
presné a musi byt predkladany véas.

proti

»Finanénimi prostfedky Skupiny“ se rozumi hotovost nebo
jeji ekvivalenty nalezejici Spole¢nosti Skupiny, zejména
zalohové platby, které ndm byly vyplaceny, a kreditni
karty, které mame k dispozici.

Podvod nebo kradez spachané Zaméstnanci mohou mit
za nasledek ukonéeni pracovniho poméru a trestni
stihani.



Protecting our Brands and Innovations
We must protect all intellectual property owned within the
Group.

Intellectual property includes patents, copyrights, trade
marks, design rights and other proprietary information.

Securing Access to our Assets
We must protect information that may be used to provide
access to Group assets.

Always maintain the security of any information used to
access company property and networks, including
building access cards, ID, passwords and codes.

Respecting the Assets of Third Parties
We must never knowingly:

« damage, misuse or misappropriate the physical
assets of third parties;

« infringe valid patents, trade marks, copyrights or
other intellectual property in violation of third
parties’ rights;

- perform unauthorised activities which adversely
impact the performance of third parties’ systems
or resources.

We should show the same respect to the physical and
intellectual property of third parties that we expect them to
show towards the Group’s assets.

Using Company Equipment

We must not use company equipment or facilities for
personal activities, other than as set out below and in line
with company policy and the Acceptable Use of
Technology Procedure.

Limited, occasional or incidental personal use of

Company equipment and systems issued or made
available to us is permitted, provided that it:

« is reasonable and does not interfere with the
proper performance of our job;

+ does not have an adverse impact on the
performance of our systems; and

* is not for any illegal or improper purpose.
Reasonable and brief personal phone, email and internet

use is permitted. Improper uses include:

» communication that is derogatory, defamatory,
sexist, racist, obscene, vulgar or otherwise
offensive;

« improperly disseminating copyrighted, licensed
or other proprietary materials;
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Ochrana nasich znacek a inovaci
Jsme povinni chranit veskeré dusevni vlastnictvi, které
Skupina vlastni.

Du$evni vlastnictvi zahrnuje patenty, autorska prava,
obchodni znamky, prava k primyslovym vzorim a dalsi
chranéné informace.

Zabezpeceni pristupu k nasim aktivim
Musime chranit informace, které by mohly slouzit k
pristupu k aktivim Skupiny.

Musime vzdy zachovavat v tajnosti veSkeré informace
slouzici k pFistupu k majetku a sitim Spole¢nosti, zejména
karty pro pfistup do budov, ID, hesla a kody.

Nedotknutelnost aktiv tretich stran
Nikdy nesmime védomé:

»  poskodit, zneuzit hmotny majetek tfetich stran
nebo s nim nespravné nakladat,

« porusit platné patenty, obchodni znamky,
autorska prava nebo jina prava duSevniho
vlastnictvi tfetich stran,

* vykonavat neopravnéné aktivity, které maji
negativni vliv na provoz systému ¢&i zdroja tfetich
stran.

Ve vztahu k hmotnému a duSevnimu vlastnictvi tfetich
stran bychom méli projevovat stejny respekt, jaky
oc¢ekavame, ze budou tyto strany projevovat vici aktivim
Skupiny.

Vyuzivani zarizeni spole¢nosti

Nesmime vyuzivat zafizeni nebo prostory Spolec¢nosti pro
osobni potfebu, kromé vyjimek stanovenych nize, a vzdy
v souladu s politikou Spolec¢nosti a s Politikou pro
pfijatelné vyuzivani technologii.

Omezené, prilezitostné nebo ojedinélé osobni pouziti
zafizeni a systémuU spole¢nosti, které nam byly pfidéleny
nebo zpfistupnény, je povoleno, a to za niZze uvedenych
podminek:

* je pfiméfené a nezasahuje do fadného pInéni
nasich pracovnich povinnosti,

* nema negativni dopad na chod nasich systémd,

* nejednd se o vyuZiti pro nezakonné nebo
nepfipustné ucely.

Je povoleno pfiméfené a kratkodobé pouzivani osobniho
telefonu, e-mailu nebo internetu. Nepfipustné vyuzivani
zahrnuje:

. komunikaci, kterd je hanliva, pomlouvacna,
sexisticka, rasisticka, obscénni, vulgarni ¢i jinak

urazliva,
* nezakonné Sifeni materiall  chranénych
autorskym  pravem, licenci nebo jinym

majetkovym pravem,



« transmitting chain letters, adverts or solicitations
(unless authorised); and

«  visiting inappropriate internet sites.

Data Privacy, Ethics and Artificial

Intelligence

We are committed to using data and technological
innovation in a way that is legally compliant, ethical and
responsible. We protect personal data from unauthorised
access, use or disclosure, and consider data privacy laws
when utilising and handling data (including personal data.)
We protect confidential information, personal data and IT
systems from unauthorised access, use or disclosure.

As a global company holding a significant volume of
information about individuals (such as Employees
and consumers), Group Companies and their
Employees must ensure that they handle people’s
data fairly, lawfully and reasonably, in accordance
with local data protection laws and the Group Data
Privacy Procedure.

More broadly, data and innovation are a critical part of our
business and of our future success. We encourage
everyone to be bold and innovative, but we must also
recognise that we have a responsibility to use data
ethically and responsibly.

What this means in practice is that we must follow the
principles and guidance set out in the Group Data
Privacy Procedure and the Data Ethics and Artificial
Intelligence Procedure which are designed to provide
frameworks for how we as a business utilise and handle
data (including personal data) and foster innovation (such
as artificial intelligence) in an ethical way. We are
committed to using data and technology in a way that is
not only legally compliant, but which also upholds our
ethical values.

We must be mindful that in some jurisdictions certain laws
may impose additional requirements, and we will handle
all data (including personal) in accordance with all such
applicable laws.

Cybersecurity, Confidentiality and
Information Security

We protect confidential information and IT systems from
unauthorised access, use or disclosure and we maintain
the confidentiality of all commercially sensitive
information, trade secrets and other confidential
information relating to the Group and its business.

Managing Cybersecurity and Reducing Security Risk

The Group uses technological measures, processes and
policies to reduce cybersecurity risk, and all Group
Employees and contractors have an individual and
collective responsibility to act in a way that reduces our
cybersecurity risk. This includes:
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e pfedavani fetézovych dopisli, reklam nebo
pozadavku (s vyjimkou situaci, kdy je k tomu
udélen souhlas),

. navstévovani
stranek.

nevhodnych internetovych

Ochrana osobnich udaji, etika a uméla
inteligence

ZaleZi nam na tom, abychom data a technologické
inovace vyuzivali v souladu se zakony, eticky a
odpovédné. Chranime osobni Udaje pfed neopravnénym
pfistupem, pouzivanim a sdélovanim, a pfi pouzivani
Gdaji (vCéetné osobnich Udaju) a nakladani s nimi
zohledriujeme zakony o ochrané osobnich udajl.

Jsme globalni spoleénost, ktera spravuje vyznamné
objemy informaci o osobach (napf. o Zaméstnancich
a spotrebitelich), a proto jsou Spole¢nosti Skupiny a
Zaméstnanci povinni zajistit, ze s osobnimi udaji
zachazeji ¢estné, zakonné a odpovédné, a v souladu
s vnitrostatnimi zakony na ochranu osobnich udaji a
s Postupem Skupiny na ochranu osobnich udaji.

V 8irSim kontextu jsou udaje a inovace kritickou sou¢éasti
nasi podnikatelské €innosti a naSeho budouciho uspéchu.
Byli bychom radi, abyste vSichni byli odvazni a inovativni,
ale zaroven musime mit na paméti, ze neseme
odpovédnost za etické a odpovédné pouzivani udaja.

V praxi to znamena, Ze musime dodrZovat zdsady a
pokyny uvedené v Postupu Skupiny na ochranu
osobnich udaji a v Postupu o etice nakladani s udaji
a umélé inteligenci, jejichz cilem je poskytnout ramec, v
némz my jako podnikatelsky subjekt pouzivame udaje a
nakladame s nimi (a to vcetné osobnich udajl) a
posilujeme inovace (napf. umélou inteligenci) eticky.
Usilujeme o pouzivani dat a technologie zplsobem, ktery
neni jen v souladu s pravnimi predpisy, ale ktery zaroven
potvrzuje nade etické hodnoty.

Spolec¢nost je povinna vzit v Uvahu, Ze v urcitych zemich
mohou urcité zakony ukladat dalSi pozadavky, a proto
budeme se vSemi udaji (véetné osobnich udajl) zachazet
v souladu se vSemi t&émito platnymi zakony.

Kyberneticka bezpeénost, miéenlivost a

zabezpeceni informaci

Divérné informace a IT systémy chranime pred
neopravnénym pfistupem, pouzitim nebo zvefejnénim, a
zachovavame micenlivost o v8ech obchodné citlivych
informacich, obchodnich tajemstvich a dalSich divérnych
informacich tykajicich se Skupiny a jeji podnikatelské
¢innosti.

Rizeni kybernetické shizovani
bezpecénostnich rizik

Skupina vyuziva technicka opatreni, procesy a strategie
ke snizovani rizik v oblasti kybernetické bezpecnosti.
VSichni Zaméstnanci a Dodavatelé maji individualni a
kolektivni odpovédnost jednat zplsobem, ktery snizuje
rizika v oblasti kybernetické bezpe€nosti. Patfi sem:

bezpecnosti a



« complying with the IDT Security Procedure at
all times;

- exercising a high level of care, professionalism
and good judgment in accordance with
applicable laws; and

« collecting, storing, accessing, and transmitting
personal data and confidential information only
as permitted by the Group, including as per the
Group Data Privacy Procedure and
Acceptable Use of Technology Procedure.

Failure to take appropriate steps to protect the
confidentiality, integrity and availability of personal data,
confidential information and Group IT systems could
threaten the Group’s continuity of operations,
confidentiality  obligations, proprietary information,
reputation and may jeopardise our ability to comply with
regulatory and legal obligations.

Security Awareness
Most security incidents are caused or enabled by human
error which includes unintentional actions or failure to take
proper action that cause, spread or allow a security
incident to take place.

Confidential Information

Confidential information is any information, material or
knowledge not generally available to the public that
relates to the Group, our Employees, customers, business
partners or others we do business with. Confidential
information may prejudice the Group’s interests if
disclosed to third parties.

The way we obtain, use or otherwise handle confidential
information, whether relating to the Group or third parties,
can also breach applicable laws or other Group policies.

Examples of confidential information include:

. sales, marketing and other corporate databases;

«  pricing and marketing strategies and plans;

« confidential information and trade

secrets;

product

. research and technical data;
* new product development material;

* business ideas,

strategies;

processes, proposals or

. unpublished financial data and results;
* company plans;

 personnel data and matters

Employees;

affecting
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. konstantni  dodrzovani IDT

bezpecénost,

Postupu pro

» vysoka urover péce, profesionality a spravného
Usudku v souladu s platnymi zakony a

*  povinnost shromazdovat, ukladat osobni udaje a
davérné informace, pfistupovat k nim a predavat
je pouze zplUsobem, ktery Skupina povoli,
v€etné podminek uvedenych v Postupu
Skupiny na ochranu osobnich udaja a v
Postupu pro prijatelné vyuzivani.

Nepfijmeme-li pFislusné kroky k ochrané dudvérnosti,
integrity a dostupnosti osobnich daja, duvérnych
informaci a IT systémU Skupiny, mohla by byt ohroZena
kontinuita provozni ¢innosti, povinnost zachovavat
mic¢enlivost, chranéné informace a povést Skupiny, a dale
by mohla byt ohrozena schopnost Skupiny plnit
regulatorni a zakonné povinnosti.

Povédomi o bezpeénosti

VétSina bezpecnostnich incidentl je zpusobena ¢&i
umoznéna lidskou chybou, ktera zahrnuje neumysina
jednani nebo neuskutec¢néni pfislusnych krokl, coz
nasledné zplsobi & umozni vyskyt bezpeénostniho
incidentu nebo jeho rozSifeni.

Duvérné informace

Nase duvérné informace jsou veskeré informace,
materialy Ci znalosti, které nejsou bézné k dispozici
vefejnosti, které se vztahuji ke Skupiné, nasim
Zameéstnancum, odbératelim, obchodnim partnerdm ¢i
jinym subjektdm, s nimiz vstupujeme do obchodniho
styku. Dojde-li ke sdéleni divérnych informaci treti strané,
muze to ohrozit zajmy Skupiny.

PoruSovat platné zakony &i jiné politiky Skupiny muze i
zplsob, jakym ziskdvame ¢&i pouzivame davérné
informace nebo s nimi jinak nakladdme, bez ohledu na to,
zda se vztahuji ke Skupiné nebo ke tfetim stranam.

PFiklady duvérnych informaci zahrnuji:

*  prodejni, korporatni

databaze,

marketingové a dalsi

*  cenové a marketingové strategie a plany,

e dlvérné produktové informace a obchodni

tajemstvi,
* vyzkumna a technické data,
»  materialy o vyvoji novych produktd,

«  obchodni
strategie,

myslenky, procesy, navrhy nebo

* nezvefejnéné financni udaje a vysledky,
«  plany spolecnosti,

e« osobni ddaje a informace

Zaméstnancu,

tykajici se



+ software licensed to or developed by a Group
Company.

Disclosing Confidential Information

We must not disclose confidential information relating to a
Group Company or its business outside the Group without
authorisation from higher management and only:

- to agents or representatives of a Group
Company owing it a duty of confidentiality and
requiring the information to carry out work on its
behalf;

 under the terms of a written confidentiality
agreement or undertaking; and

e under the terms of an order of a competent
judicial, governmental, regulatory or supervisory
body, having notified and received prior approval
from local Legal Counsel.

If confidential information is to be transmitted
electronically, then technical and procedural standards
should be applied, and agreed with the other party where
possible.

We should be mindful of the risk of unintentional
disclosure of confidential information through
discussions or use of documents in public places.

Access to and Storage of Confidential Information
Access to confidential information relating to a Group
Company or its business should only be provided to
Employees requiring it, in order to carry out their work.

We must not take home any confidential information
relating to a Group Company or its business without
making adequate arrangements to secure that
information.

For further guidance, please contact Legal.

Use of Confidential Information

We must not use confidential information relating to a
Group Company or its business for our own financial
advantage or for that of a friend or relative (see ‘Conflicts
of interest’).

Particular care must be taken if we have access to ‘Inside
Information’, which is confidential information relevant to
the price of shares and Securities in public companies.
For further details, see ‘Insider dealing and Market
Abuse’.

Third-Party Information

We must not request or obtain from any person
confidential information belonging to another party. If we
inadvertently receive information which we suspect may
be confidential information belonging to another party, we
should immediately notify our line manager and local
Legal Counsel.

35|Page

« software licencovany pro Spole¢nost Skupiny
nebo Spolecnosti Skupiny vyrobeny.

Sdélovani davérnych informaci

Nejsme opravnéni zverejnit davérné informace vztahujici
se ke Spole¢nosti Skupiny nebo jejimu podnikani
subjektim mimo Skupinu bez predchoziho souhlasu
vys§iho nadfizeného a i s timto souhlasem tak mizeme
informace sdélit pouze:

e obchodnim zastupcim nebo zastupcim
Spolec¢nosti Skupiny, ktefi jsou vazani povinnosti
mic¢enlivosti a takovou informaci potfebuji pro
plnéni svych pracovnich Ukold jménem dané
Spolecnosti,

+ za podminek pisemné smlouvy nebo zavazku
mlcenlivosti,

* za situace, kdy si takové informace vyzada
pfislusny soudni, spravni, regulaéni nebo
dohledovy organ, a to po pfedchozim
informovani a ziskani souhlasu od mistniho
pravniho zéstupce.

Pokud ma byt divérna informace predana elektronicky,
mely by byt, je-li to mozné, dodrzeny a s druhou stranou
projednany technické a proceduralni standardy.

Méli bychom mit na paméti riziko neumysiného
sdéleni davérnych informaci v ramci projednavani
nebo pouziti dokumentu na vefejnych mistech.

Pristup k divérnym informacim a jejich uchovavani
Pristup k davérnym informacim tykajicim se Spole¢nosti
Skupiny nebo jejiho podnikani by méli mit pouze
Zameéstnanci, ktefi tyto informace potrebuiji k plnéni svych
pracovnich Ukold.

Nejsme opravnéni brat si domd divérné informace tykajici
se Spolecnosti Skupiny nebo jejiho podnikani, aniz
bychom pfijali odpovidajici opatfeni k zabezpeleni
takovych informaci.

Vice informaci vdm poskytne oddéleni Legal.

Vyuziti davérnych informaci

Nejsme opravnéni vyuzit divérné informace vztahujici se
ke Spolecnosti Skupiny nebo jejimu podnikani pro vlastni
finan€ni prospéch nebo finanéni prospéch pratel nebo
pribuznych (viz. Kapitola ,Stfety zajmu*).

Pozornost je tfeba vénovat obzvlasté situaci, kdy mame
pFistup k ,Vnitfnim informacim®, které jsou ddvérné a jsou
relevantni z hlediska ceny akcii a Cennych papira
vefejnych spolecnosti. Vice viz kapitolu ,Nedovolené
nakladani s internimi informacemi a zneuziti znalosti
trhu®.

Informace tretich stran

Od zadné osoby nesmime pozadovat nebo umysiné
ziskat duvérné informace tykajici se treti strany. Jestlize
nedopatfenim ziskame informaci, o které se domnivame,
ze by se mohlo jednat o ddvérnou informaci treti strany,
méli bychom neprodlené informovat svého pfimého
nadfizeného a mistniho pravniho zastupce.



Information Security Incidents

Employees and contractors are required to immediately
report any potential or actual loss of, or any attempted or
actual unauthorised access to or alteration of, confidential
information or personal data to the local IDT Security
Team.

If you become aware of any such incident which may
involve data that could be considered ‘sensitive’ (e.g. all
personal data, financial data, etc.), you must immediately
report it to your local IDT Security Team or Legal team
(e.g. Data Privacy Counsel and/or Data Protection
Officer). Confidential business information should not be
shared on public platforms, applications or other
unapproved technology solutions.

Insider Dealing and Market Abuse

We are committed to supporting fair and open Securities
markets throughout the world. Employees must not deal
in shares or other Securities of British American Tobacco
plc (the ‘Company) on the basis of Inside Information, or
engage in any form of Market Abuse.

Find the definition of Inside Information in the Glossary.

Market Abuse
We must not commit any form of Market Abuse, including:

« improper disclosure of Inside Information;

« dealing in Securities on the basis of Inside
Information (‘insider dealing’);

+ misuse of Inside Information; and
+ engaging in market manipulation.

Market Abuse (committing it or encouraging it in others) is
illegal.

For more information about behaviour that may constitute
Market Abuse or insider dealing in the UK, see the British
American Tobacco Code for Share Dealing (the
‘Code’).

Handling Inside Information

If you have or receive information that may be Inside
Information relating to the Company, and your role within
the Group does not involve you having or receiving such
information, you must immediately disclose it to the Group
Company Secretary.

If your role does involve you having or receiving such
information, you must follow applicable requirements and
Group processes.
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Incidenty v oblasti informacni bezpeénosti
Zameéstnanci a Dodavatelé musi neprodlené hlasit
potencialni ¢i skute¢nou ztratu davérnych informaci nebo
osobnich adajl, pokus o neopravnény pfistup k nim nebo
skutecny neopravnény pfistup nebo jejich pozménéni
mistnimu oddéleni pro IDT bezpeénost.

Pokud se dozvite o jakémkoliv tomto incidentu, ktery se
muze tykat udajd, ktera by bylo mozné povazovat za
L,Citlivé“ (napf. vSechny osobni udaje, finan¢ni udaje
apod.), jste povinni uvedeny incident neprodlené nahlasit
mistnimu oddéleni pro IDT bezpe¢nost nebo mistnimu
oddéleni Legal (napf. pravnimu poradci pro ochranu
osobnich Udaju anebo povéfenci pro ochranu osobnich
udaja). Davérné obchodni informace by se nemély sdilet

na vefejnych platformach, aplikacich & v jinych
neschvalenych technologickych FeSenich.
Nedovolené nakladani s  Vnitinimi

informacemi a zneuziti znalosti trhu

Usilujeme o podporu spravedlivych a otevienych trhu s
Cennymi papiry na celém svété. Zaméstnanci nesmi
obchodovat s akciemi ¢&i jinymi Cennymi papiry
spole¢nosti British American Tobacco plc (,Spole€nost®)
na zakladé Vnitfnich informaci nebo se podilet na zneuziti
trhu v jakékoli podobé.

Definice Vnitfnich informaci je uvedena v Glosafi.

Zneuziti znalosti trhu
Nesmime se dopustit Zadného zneuZiti trhu, zejména:

. neopravnéného zverejnéni Vnitfnich informaci;

* obchodovani s Cennymi papiry na zakladé
Vnitfnich informaci (dale jen ,Nedovolené
nakladani s Vnitfnimi informacemi*);

«  zneuziti Vnitfnich informaci;
e UcCast na manipulaci trhu.

Zneuziti trhu (takové jednani nebo nabadani ostatnich,
aby tak jednali) je nezékonné.

Vice informaci o jednani, které muZe byt Zneuzitim trhu
nebo Nedovolenym nakladanim s Vnitinimi informacemi
ve Spojeném krélovstvi, naleznete v Kodexu pro
obchodovani s akciemi spoleénosti British American
Tobacco (‘Kodex’).

Zachazeni s Vnitfnimi informacemi

Pokud mate nebo obdrzite informace, které mohou byt
Vnitfnimi informacemi vztahujicimi se ke Spole¢nosti, a v
ramci svého pracovniho zafazeni ve Skupiné nemate k
uvedenym informacim mit pFistup ¢i je obdrzet, musite
tuto  skuteCnost neprodlené sdélit tajemnikovi
Spole¢nosti.

Pokud mate v ramci svého pracovniho zafazeni s
uvedenymi informacemi disponovat &i je obdrzet, musite
postupovat podle platnych podminek a procesu v ramci
Skupiny.



Care is needed when handling Inside Information, as its
misuse could result in civil or criminal penalties for the
Group and the individuals concerned.

If you have or receive information relating to any other
publicly traded Group Company that matches or is similar
to the definition of ‘Inside Information’, or if you are
unsure, immediately inform the Company Secretary of the
company concerned.

Any Inside Information (or similar), whether relating to a
publicly traded Group or non-Group Company should be
treated with the utmost confidentiality.

Responsible Share Dealing

We must not deal in the Securities of the Company, or
encourage others to so deal, while having Inside
Information relating to it.

If you intend on dealing in the Securities of BAT pilc, then
you must comply with local share dealing laws and the
British American Tobacco Code for Share Dealing (the
‘Code’), which applies to all Employees, contractors and
Directors of the Company.

Similarly, we must not deal in the Securities of any other
publicly traded Group or non-Group Company, or
encourage others so to deal, while having Inside
Information (or similar) relating to that company. We must
comply with all applicable share dealing laws and
requirements.

National and International Trade

Competition and Antitrust

We believe in free competition. Group Companies must
compete fairly and ethically, in line with competition (or
‘antitrust’) laws.

How Competition Law Affects our Business

Competition law impacts on almost all aspects of our
activities, including sales and display, our relationships
with Suppliers, distributors, customers and competitors,
M&A transactions, our negotiation and drafting of
contracts, and when we are deciding pricing strategy,
commercial strategy and trading conditions. The law is
sometimes linked to market conditions, which will affect
how a competition issue is approached, such as: market
concentration; product homogeneity and brand
differentiation; or regulation, including advertising
restrictions, display bans and public smoking bans.

Some behaviours are prohibited irrespective of market
conditions.

Commitment to Fair Competition
We are committed to vigorous competition and to
complying with competition laws in each country and

economic area in which we operate. Many countries have
laws against anticompetitive behaviour. They are complex
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Pfi zachazeni s Vnitfinimi informacemi je tfeba postupovat
obezfetné, jelikoz jejich zneuziti mize vyvolat
obc&anskopravni nebo trestni postih Skupiny i dot€enych
jednotlivcu.

Pokud mate pfistup nebo obdrzite informace vztahujici se
k jiné vefejné obchodované Spole¢nosti Skupiny, které
odpovidaji definici ,Vnitfnich informaci“ nebo jsou této
definici podobné, nebo pokud si nejste jisti, informujte
neprodlené tajemnika dotené spolecnosti.

Se v8emi Vnitfnimi (i obdobnymi) informacemi by se
mélo bez ohledu na to, zda se vztahuji k vefejné
obchodované Spole¢nosti Skupiny € mimo Skupinu,
zachazet pfi zachovani nejvyssi davérnosti.

Odpovédné obchodovani s akciemi

Pokud disponujeme Vnitfnimi informacemi vztahujicimi se
ke Spole¢nosti, nesmime obchodovat s Cennymi papiry
této spolecnosti, ani k tomu nabadat jiné.

Pokud méte v Uumyslu obchodovat s Cennymi papiry
spole€nosti BAT plc, musite postupovat v souladu s
vhitrostatni pravni Upravou pro obchodovani s akciemi a
s Kodexem pro obchodovani s akciemi spole€nosti British
American Tobacco (dale jen ,Kodex®), ktery plati pro
vSechny Zaméstnance, pracovniky a jednatele
Spoleénosti.

A podobné pokud disponujeme Vnitfnimi (¢i obdobnymi)
informacemi vztahujicimi se k jiné vefejné obchodované
Spole¢nosti  Skupiny € mimo Skupinu, nesmime
obchodovat s Cennymi papiry této spole€nosti, ani k tomu
nabadat jiné. Jsme povinni dodrzovat veskeré platné
zakony a podminky pro obchodovani s akciemi.

Narodnia mezinarodni obchod

Hospodarska soutéz a boj proti karteliim

Véfime ve volnou hospodarskou soutéz. SpoleCnosti
Skupiny musi soutézit poctivé a eticky v souladu se
soutézni (nebo protikartelovou) pravni Upravou.

Jak pravo hospodarské soutéze ovliviiuje nasi
obchodni €innost?

Pravo hospodarské soutéze ovliviiuje prakticky vSechny
aspekty nasi Cinnosti, zejména prodej a reklamu, nase
vztahy s Dodavateli, distributory, odbérateli a konkurenty,
transakce zahrnujici fuze a akvizice, vyjednavani a
sepisovani smluv a rozhodovani o cenové strategii,
obchodni strategii a podminkéach prodeje. Pravni Uprava
je nékdy spojena s trznimi podminkami, které ovliviuji
pristup k dané problematice, napfiklad s: koncentraci trhu,
homogenitou produktt a odliSnosti znacek nebo regulaci,
zahrnujici omezeni reklamy, zédkazy zobrazeni a pravidla
koufeni na vefejnosti.

Nékteré typy chovani jsou zakazany bez ohledu na trzni
podminky.

Zavazek postupovat v souladu
hospodarské soutéze

Usilujeme o intenzivni hospodarskou soutéz a dodrzovani
prava hospodarské soutéze v jednotlivych zemich a
hospodarskych prostorech, v nichz plsobime. Mnoho
zemi ma pravni Upravu zakazujici jednani v rozporu s

s pravidly



and vary from one country or economic area to another,
but failing to comply with them can have serious
consequences.

Collusion
We must not collude with our competitors (directly or
indirectly via any third party) to:

- fix prices or any element or aspect of pricing
(including rebates, discounts, surcharges,
pricing methods, payment terms, the timing,
level or percentage of price changes, or terms of
employment);

» fix other terms and conditions;

e divide up or allocate markets, customers or
territories;

« limit or prevent production, supply or capacity;

« influence the outcome of a competitive bid
process;

- agree a collective refusal to deal with certain
parties, including no-hire agreements; and

+ exchange commercially sensitive information or
otherwise restrict competition.

Meeting with Competitors

Any meeting or direct or indirect contact with competing
manufacturers should be treated with extreme caution.
We must keep careful records of them, and break off if
they are, or they may be seen as, anti-competitive.

The same approach should be taken with other
companies if the contact relates to competition between
them and us.

Not all arrangements with competitors are problematic.
Legitimate contact can be in the context of trade
associations, certain limited information exchange and
joint initiatives on regulatory engagement or public
advocacy.

Similarly, some agreements with competitors may restrict
competition but be legal if the wider benefits outweigh any
harm. Specialist legal advice must be sought before
considering any arrangement with competitors, to ensure
it does not restrict competition or risks being viewed as
collusive.

Competitor Information

We may only gather information about our competitors by
legitimate legal means, and in compliance with
competition law.
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pravidly hospodarské soutéZe. Tato pravni Uprava je
slozita a v jednotlivych zemich nebo hospodarskych
prostorech se lisi. Jeji nedodrzeni v§ak mize mit zavazné
dusledky.

Koluzni praktiky

Nesmime s naSimi konkurenty uzavirat dohody (pfimo i
nepfimo prostfednictvim treti strany), jejichz pfedmétem
by bylo:

« stanoveni pevnych cen nebo prvkd &i aspektl
cen (v€etné rabatli, slev, pfirazek, postupl
stanoveni cen, platebnich podminek nebo
nacasovani nebo miry nebo procenta zmén cen,
nebo podminek pracovnich poméra),

e pevné stanoveni jinych podminek,

* rozdéleni nebo pfidéleni pfisluSnych trh(,
zakaznikl nebo Uzemi,

+ omezeni produkce nebo kapacity,

. ovlivnéni vysledku nabidkového Fizeni,

* sjednani kolektivniho odmitnuti jednani s
ur€itymi subjekty, v€etné dohod o zakazu

vzajemného zaméstnavani zaméstnanclt (no-
hire agreements),

* vyména komercné citlivych informaci ¢i jiné
omezeni hospodarské soutéze.

Jednani s konkurenty

Pfi jakémkoli jednani nebo pfimé ¢i nepfimé komunikaci s
nasimi konkurenty bychom méli byt mimofadné obezfetni.
O takové komunikaci si musime vést pfesné zaznamy a
komunikaci ukon¢it, pokud je v rozporu s pravem
hospodarské soutéze nebo by tak mohla byt vnimana.

Stejny pfistup bychom méli uplatfiovat i vuéi jinym
spole€nostem, tyka-li komunikace hospodaiské soutéze
mezi touto spole¢nosti a nami.

Ne v8echna ujednani s konkurenty jsou problematicka.
Legitimni kontakt muze probihat na padé obchodnich
sdruzeni, mize se jednat o omezenou vyménu informaci
nebo spole¢né iniciativy za u¢elem zapojeni do regulace
nebo vefejné zaloby.

Nékteré dohody s konkurenty mohou omezovat
hospodafskou soutéz, ale sou¢asné mohou byt zakonné,
pokud nad zplsobenou Ujmou pfevazi vyhody v §irSim
pohledu. Nez budeme uvazovat o jakémkoliv ujednani s
konkurenty, je zapotfebi vyzadat si odbornou pravni radu,
a ujistit se, ze dané ujednani neomezuje hospodarskou
soutéz, ani nehrozi, Zze bude vnimano jako koluzni
praktiky.

Informace o konkurentech

Informace o nasich konkurentech mizeme shromazdovat
pouze legalnimi prostredky a v souladu s pravem
hospodarské soutéze.



Obtaining competitor information directly from competitors
is never justifiable, save for very limited and exceptional
circumstances.

Gathering competitor information from third parties
(including customers, consultants, analysts and trade
associations) often raises complex local legal issues and
should only be undertaken with proper legal advice.

Dominant Position
Where a Group company has ‘market power, it will
typically have a special duty to protect competition and not
to abuse its position.

The concepts of ‘dominance’, ‘market power’ and ‘abuse’
vary widely from country to country.

Where a Group Company is considered to be dominant in
its local market, it will generally be limited in its ability to
engage in practices such as exclusivity arrangements,
loyalty rebates, discriminating between equivalent
customers, charging excessively high or low (below cost)
prices, tying or bundling together different products, or
otherwise unfairly taking advantage of its market position.

Resale Restrictions

Certain restrictions between parties in different levels of
the supply chain, such as resale price maintenance
provisions between a Supplier and a distributor or reseller,
may be unlawful.

Restrictions on our customers’ ability to resell into
territories or to certain customer groups may be a serious
competition issue in certain countries.

Resale price maintenance is where a Supplier seeks to,
or does in fact, control or influence (including indirectly,
through threats and/or incentives) the prices at which its
customers resell its products.

Rules on resale price maintenance and resale restrictions
vary across the world. If relevant to your role, you need to
be familiar with the rules applicable in the countries for
which you are responsible.

Mergers and Acquisitions (M&A)

Where Group companies are involved in mergers and
acquisitions, mandatory filings may have to be made in
one or more countries before the transaction completes
(whether under competition laws, foreign investment laws
or otherwise).

Filing obligations vary from country to country, but should
always be checked in the context of mergers, acquisitions
(of assets or shares), joint ventures, including minority
investments, and other changes in control.
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Ziskavani informaci o konkurentech pfimo od konkurentt
je vzdy nepfijatelné, s vyjimkou velmi Gzce vymezenych a
vyjime€nych okolnosti.

Shromazdovani informaci o konkurentech od tfetich stran
(zejména odbératell, konzultantl, analytik( a obchodnich
sdruzeni) zpravidla vyvolava fadu slozitych otazek s
ohledem na vnitrostatni pravni upravu a mélo by k nému
byt pfistoupeno pouze po dikladné konzultaci s pravnimi
poradci.

Dominantni postaveni

Tam kde ma Spolecnost Skupiny ,dominantni trzni silu,
bude mit typicky zvlastni povinnost chranit hospodarskou
soutéz a nezneuzivat své postaveni.
Pojeti ,dominance®, ,trzni sily* a ,zneuziti“ se v
jednotlivych zemich znaéné lisi.

Pokud je spole€nost Skupiny na svém lokalnim trhu
povazovana za dominantni, bude zpravidla omezena ve
své moznosti zapojovat se do postupd, jakymi jsou
ujednani o exkluzivité, vérnostni slevy, diskriminace
srovnatelnych odbératell, uctovani pfili§ vysokych nebo
pfili§ nizkych (nedosahujicich ani hodnoty néakladl) cen
nebo vazani nebo spojovani odliSnych produktd, di
vyuzivani svého postaveni na trhu jinym nekalym
zpusobem.

Zachovavani cen opétovného prodeje

UrCitda omezeni vztahu stran na rozdilnych udrovnich
dodavatelského  TFetézce, napfiklad uplatfiovani
ustanoveni o cenach opétovného prodeje mezi
Dodavatelem a distributorem nebo prodejcem, mohou byt
nezéakonna.

Omezeni naSich odbérateld v dalS$im prodeji na urcita
tuzemi nebo konkrétnim skupinam zakaznikd mohou byt v
nékterych zemich zavaznym soutéZznim problémem.

Stanovenim ceny opétovného prodeje se rozumi situace,
kdy Dodavatel usiluje (nebo tak skute¢né €ini) o kontrolu
nebo ovlivnéni (a to i nepfimo prostfednictvim hrozeb
nebo pobidek) ceny, za kterou odbératel produkty dale
prodava.

Pravidla tykajici se stanoveni cen opétovného prodeje a
omezeni opétovného prodeje se na rtznych mistech
svéta liSi. Tykaji-li se tato pravidla vaseho pracovniho
zafazeni, musite dobfe rozumét pravidldm ucinnym v
zemich, za které zodpovidate.

Flze a akvizice (M&A)

Pokud jsou Spole¢nosti Skupiny zapojeny do akvizic a
fuzi, je mozné, Ze pred realizaci transakce bude potreba
v jedné nebo vice zemich podat pfisluSna povinna
oznameni a zadosti o schvaleni (podle soutézniho prava,
zakonU o zahrani¢nich investicich nebo podle jinych
pravnich predpisu).

Povinnost podavat povinna oznameni a zadosti o
schvaleni fazi a akvizic se v jednotlivych zemich lisi, v
kontextu akvizic a fuzi (aktiv nebo akcii), spole€nych
podnikli, a to vCetné téch, kde jsme vlastnikem
mensinovych podill, a dalSich zmén v ovladani ¢i kontrole
by v§ak vzdy méla byt provéfena.



All Group companies must manage the flow of information
appropriately in transactions and follow the M&A
Transactions Compliance Procedure.

Seeking Specialist Advice

If we are involved in business activities where competition
laws may be relevant, we must follow regional, area or
market guidelines that give effect to Group policy and the
law in this area, and consult with our local Legal Counsel.

We should not assume that competition law will not apply
simply because there are none in effect locally. Many
countries, such as the US and within the EU, apply their
competition laws extraterritorially (where conduct occurs,
and where it has effect).
Exchanging Salary Information and ‘No Hire’
Agreements

We cannot make agreements or otherwise collude with
competitors regarding wages and benefit levels. Sharing
competitively sensitive wage and benefits information with
competitors can also raise competition issues, and you
should always check with Legal Counsel for specialist

advice before considering such activities.

Agreements among competitors not to hire, poach or
solicit each other's Employees can also raise competition
concerns, unless they are reasonably related to legitimate
transactions. You should always check with Legal
Counsel for specialist advice before considering such
activities.

‘Competitors’ in the human resources context includes a
much wider range of companies/organisations in other
industries and sectors, because we are competing in a
much wider market for talent.

Sanctions and Export Controls

We are committed to ensuring that our business is
conducted in compliance with all applicable sanctions and
export control regimes, and that we do not engage in any
transactions where it is prohibited to do so.

Sanctions prohibit nearly all direct and indirect activities
and transactions with Sanctioned Territories and
Sanctioned Parties if such conduct is within the jurisdiction
of the relevant government authority. We operate
worldwide and are subject to several sanctions regimes,
which may differ in their scope, jurisdiction and
restrictions.

Under certain circumstances, a Group Company may
lawfully do business with a Sanctioned Territory or
Sanctioned Party; however, such business must be
approved by Legal in writing after thoroughly conducting
the requisite analysis.
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VS8echny spoleénosti Skupiny musi v ramci transakci
fadné fidit informacni toky a jednat v souladu s Postupem
Skupiny pro dodrzovani pravnich predpist u fuzi a
akvizic.

Vyhledani odborné pravni rady

Pokud se podilime na obchodni ¢innosti, ve které mize
byt relevantni pravni UOprava hospodarské soutéze,
musime respektovat pravidla daného regionu, prostoru
nebo trhu, ktera aplikuji politiku Skupiny a pravni predpisy
v této oblasti, a véc konzultovat s nasim mistnim pravnim
zastupcem.

Neméli bychom pfedpoklédat, Ze se pravo hospodarské
soutéze neuplatni zkratka proto, Zze v daném misté zadné
neplati. Mnoho zemi, napf. USA a EU, aplikuje své
soutézni pravo extrateritorialné (podle mista, kde k
danému jednani dojde, a kde ma ucinek).

Vyména informaci o odméné za praci a dohody o
zakazu zaméstnavani (,,no-hire®)

NemUzeme uzavirat s konkurenty dohody ¢&i s nimi jinak
koluzné jednat v souvislosti s vy$i odmén a benefitd. |
sdileni citlivych informaci o odménach a benefitech s
konkurenty muze byt z hlediska hospodarské soutéze
problematické, a nez budete o téchto cinnostech
uvazovat, méli byste si vzdycky vyZzadat odbornou pravni
radu od zéastupce Legal.

Dohody mezi soutéZiteli o vzajemném zakazu
zaméstnavani, odlakavani ¢i pretahovani Zaméstnancu
dotéenych spole¢nosti mohou byt problematické z
hlediska ochrany hospodarské soutéze, pokud se
nevztahuji rozumné k legitimnim transakcim. Nez budete
o téchto c&innostech uvaZovat, méli byste si vzdycky
vyzadat odbornou pravni radu od zastupce Legal.

V kontextu personalistiky zahrnuje pojem ,soutéZzitelé
(konkurenti)* mnohem S$irSi okruh spole¢nosti/organizaci i
v jinych odvétvich a sektorech, protoze o talentované
pracovniky soutézime na mnohem Sifeji definovaném
trhu.

Sankce a omezeni vyvozu

Usilujeme o zajidténi toho, aby nase podnikani probihalo
v souladu se v8emi zakonnymi rezimy ukladani sankci a
omezeni vyvozu, a abychom se neucastnili transakci,
pokud je takové jednani zakazané.

Sankce zakazuji témér veskeré pfimé a nepfimé Cinnosti
a transakce s Uzemimi na sankénich seznamech a
Subjekty na sankénich seznamech, ma-li pro uvedené
jednani pravomoci pfisluSny organ vefejné moci.
Plasobime po celém svété a musime se fidit nékolika
sankénimi rezimy, jejichz rozsah, soudni pfisluSnost a
omezeni se mohou lisit.

Za urcitych okolnosti je pro Spoleénosti Skupiny zakonné
vstupovat do obchodnich vztaht s Uzemim na sankénich
seznamech nebo Subjektem na sankénich seznamech .
Uvedeny obchodni vztah nicméné musi na zakladé
dasledného provedeni pfislusné analyzy pisemné schvalit
Pravni oddéleni.



Awareness of, and Compliance with, Sanctions and
Export Controls

We must be aware of, and fully comply with, all applicable
sanctions regimes and export controls affecting our
business. We must ensure that we never directly or
indirectly:

«  supply our products, or allow our products to be
supplied, to any person;

«  purchase goods from any person; or

« otherwise deal with any person or property in
contravention of any applicable sanctions, trade
embargo, export controls or other trade
restrictions.

Sanctions may be imposed by individual countries, such
as the US or UK, or supranational bodies, such as the UN
and EU.

Sanctions do not just target whole countries with
economic, trade or diplomatic restrictions. Increasingly,
they capture direct or indirect dealings with sanctioned
individuals, companies, organisations and groups located
worldwide and sanctioned for a variety of different policy
reasons. Some sanctions target dealings with particular
industry sectors.

Some sanctions regimes are very broad; for example, US
sanctions can apply even to non-US persons, such as
BAT, when acting entirely outside the United States. In
particular, US sanctions prohibit the use of US dollars and
US banks even for payments between non-US parties
involving Sanctioned Territories or Sanctioned Parties, as
well as exports/re-exports/transshipments of US-origin
products and products with US-origin content to or for
Sanctioned Territories or certain Sanctioned Parties.
Even where there is no US nexus, the US Government
can and does impose retaliatory sanctions on persons it
considers to provide material support for Sanctioned
Parties.

Separate from sanctions, export controls impose licensing
obligations on the cross-border movement of certain types
of items. Where export controls apply to a particular item,
we must always ensure that we have the appropriate
licence(s) in place before exporting it.

Breaching sanctions and export controls carries serious
penalties, including fines, loss of export licences and
imprisonment, in addition to significant reputational harm.

Our vendors can also restrict us from using their products
and services in connection with or from Sanctioned
Territories, even if lawful for the Group.

Steps to Ensure Full Compliance

In line with the Sanctions Compliance Procedure, Group
Companies’ and business units’ internal controls must
minimise the risk of breaching sanctions and export
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Obeznamenost se sankcemi a omezenimi vyvozu a
jejich dodrzovani

Musime byt obeznameni se v8emi zakonnymi rezimy
ukladani sankci a omezeni vyvozu, které se dotykaji nasi
podnikatelské ¢innosti, a dodrzovat je. Musime zajistit,
abychom nikdy pfimo &i nepfimo:

* nedodavali nade produkty nebo neumoznili jejich
dodani konkrétni osobg,

. nekupovali zboZi od konkrétni osoby, nebo

« jinak nejednali s konkrétni osobou nebo
nenakladali s konkrétnim majetkem v rozporu s

platnymi sankcemi, obchodnim embargem,
omezenimi vyvozu nebo jinymi omezenimi
prodeje.

Sankce mohou byt uloZeny ze strany jednotlivych zemi,
napf. USA nebo Spojeného kralovstvi, nebo
nadnarodnich organizaci, napfiklad OSN nebo EU.

Cilem sankci, zahrnujicich hospodarska, obchodni Ci
diplomaticka omezeni nejsou pouze celé zemé. Stale vice
jsou jejich cilem i pfima ¢&i nepfima jednani s jednotlivci,
spole¢nostmi, organizacemi i skupinami rozmisténymi
po celém svété a uvedenymi na sankénich seznamech z
mnoha politickych divodu. Nékteré sankce cili na jednani
v konkrétnich priimyslovych odvétvich.

Nékteré sankeéni rezimy jsou velice Siroce pojaté. Napf.
sankce ze strany USA se mohou vztahovat i na
neamerické subjekty, napf. spole¢nost BAT, kdyz jednaji
zcela mimo Uzemi USA. Sankce ze strany USA zakazuji
pouzivani americkych dolar( a americkych bank dokonce
i u plateb mezi neamerickymi subjekty, které zahrnuji
Uzemi na sankénich seznamech nebo Subjekty na
sankénich  seznamech, i vyvoz/reexport/pfepravu
produktl pochazejicich ze Spojenych statll a produkta
obsahujicich Casti pochazejici ze Spojenych statd na
Uzemi na sanké&nich seznamech nebo urditym osobam na
sankénich seznamech nebo v jejich prospéch. | v pfipadé,
Ze se v této souvislosti nevyskytne spojitost s USA,
americka viada mize ulozit odvetné sankce na subjekty,
u nichz ma podezfeni, Ze poskytuji materidlni podporu
Subjektiim na sankénich seznamech, a dokonce tak i €ini.

Omezeni vyvozu se uplatfiuje nezavisle na sankcich a
uklada povinnost ziskat povoleni pfi pFeshraniCnim
pohybu urcitych druhl zbozi. Uplatni-li se omezeni
vyvozu na konkrétni vyrobek, musime vzdy zajistit, Ze
mame pied vyvozem pfislusné povoleni.

Disledkem poruSeni sankci a omezeni vyvozu jsou
zavazné postihy zahrnujici kromé vyznamného poskozeni
povésti i pokuty, odebrani vyvoznich povoleni a vézeni.

Pouzivani produktil a sluzeb v souvislosti s Uzemimi na
sankénich seznamech &i z téchto Uzemi mohou omezit i
nasi prodejci, a to i v pfipadé, Zze pro Skupinu se jedna o
pouzivani v souladu sezakonem.

Kroky k zajiSténi dodrzovani v plném rozsahu

V souladu s Postupem pro dodrzovani sankci musi interni
kontrolni mechanismy Spole¢nosti Skupiny a obchodnich
jednotek minimalizovat riziko poru$eni sankci a omezeni



controls, and provide training and support to ensure that
Employees understand them and implement them
effectively, particularly where their work involves
international financial transfers or cross-border supply or
purchase of products, technologies or services.

The list of Sanctioned Territories and Sanctioned Parties
changes frequently. If our work involves the sale or
shipment of products, technologies or services across
international borders, we must keep up-to-date with the
rules and at all times fully comply with our Sanctions
Compliance Procedure.

Despite sanctions being in place, exceptions exist and it
can still be lawful for us to engage in business that directly
or indirectly involves or benefits a Sanctioned Territory.
However, this analysis is complex and we must also take
into account broader risk considerations, so legal approval
is required before we conduct any business involving a
Sanctioned Territory or Sanctioned Party. We must also
consult with Legal where there are red flags for a
transaction that may involve a Sanctioned Territory or a
Sanctioned Party.

All Group Companies must follow the M&A Compliance
Procedure.

We must also notify our local Legal Counsel immediately
if we receive any sanctions-related communications or
requests from official bodies or our business partners
(including our banks). Our banks (and other vendors)
often have expectations beyond the law which we address
through our transparency requirements. We must ensure
that we are transparent with our banks and other business
partners about whether we intend to involve them in
activities that are sanctions sensitive. In particular, we
must never hide or disguise the fact that a particular
business activity is sanctions sensitive.

For more information on sanctions and measures we take
to mitigate these risks, see the Sanctions Compliance
Procedure.

Anti-lllicit Trade

lllicit trade in smuggled or counterfeit products harms our
business, while diversion of our genuine products harms
BAT’s reputation. We must play our part to stop it.

We do not Condone or Tolerate any Involvement in
Illicit Trade in our Products
We must ensure that:

« we do not knowingly engage in unlawful trade in
the Group’s products;

» our business practices only support legitimate
trade in Group products; and

+ we collaborate with authorities in

investigation of illicit trade.

any
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vyvozu a poskytnout odbornou pfipravu a podporu k
zajisténi toho, ze Zameéstnanci sankcim rozumi a budou
je ucinné aplikovat, zejména pokud jejich prace zahrnuje
mezinarodni prevody finan¢nich prostfedkii nebo
preshrani¢ni dodavky nebo nakup produktl, technologii
nebo sluzeb.

Seznam Uzemi na sanké&nich seznamech a Subjekt(l na
sankénich seznamech se ¢asto méni. Pokud naSe prace
zahrnuje prodej nebo expedici produktl, technologii nebo
sluzeb pfes mezinarodni hranice, musime dodrZzovat
aktualni pravidla a po celou dobu v plném rozsahu
dodrzovat Postup pro dodrzovani sankci.

Navzdory sankcim muze i pfesto ucast spole¢nosti na
obchodni &innosti, ktera pfimo &i nepfimo zahrnuje Uzemi
nebo Subjekty na sankénich seznamech &i je v jejich
prospéch, zdkonna. Tato analyza je nicméné velice
slozita, a je naS8i povinnosti zohlednit i SirSi souvislosti
rizik, takze ke kazdé obchodni Cinnosti, kterd zahrnuje
Uzemi na sanké&nich seznamech & Subjekt na sanké&nich
seznamech, je zapotfebi souhlas oddéleni Legal. S
oddélenim Legal se musime poradit i v pfipadé, kdy se
vyskytnou varovné signaly u transakce, ktera pfipadné
zahrnuje i Uzemi &i Subjekty na sankénich seznamech.

V8echny Spole¢nosti Skupiny musi postupovat v souladu
s Postupem pro dodrzovani pravnich predpist u fuzi
a akvizic.

Soucasné jsme povinni neprodlené informovat naseho
mistniho pravniho zastupce, pokud obdrzime od ufednich
organu nebo nasich obchodnich partner(i (véetné nasich
bankovnich ustavu) jakékoli sdéleni nebo Zzadost tykajici
se sankci. NaSe banky (a jini Dodavatelé) maji c¢asto
poZadavky, které jsou pfisnéjSi nez zakony, a ty feSime v
ramci podminek pro transparentni jednani. Musime
zajistit, Ze naSe bankovni ustavy a dalSi obchodni
partnery informujeme ftransparentné o tom, zda je
hodlame zapojit do Cinnosti, které jsou citlivé z hlediska
sankci. Zejména nesmime nikdy skryvat ani zatajovat
skute¢nost, ze konkrétni obchodni ¢innost je citliva z
hlediska sankci.

Vice informaci o sankcich a opatfenich na minimalizaci
téchto rizik najdete v Postupu pro dodrzovani sankci.

Potirani nezdkonného obchodovani

Nezakonné obchodovani s paSovanymi a padélanymi
produkty poskozuje nase podnikani a odklon naSich
pravych produktl zase poskozuje povést spole¢nosti
BAT. Musime usilovat o to, abychom mu zabranili.

Neschvalujeme ani netolerujeme zadné zapojeni do
nezakonného obchodovani s nasimi produkty:
Musime zajistit, abychom:

* se védomé nezapoijili do nezakonného obchodu
s produkty Skupiny,

e vramci své obchodni ¢innosti podporovali pouze
legitimni obchod s produkty Skupiny,

* spolupracovali s pfislusnymi
vySetfovani nezakonného obchodu.

organy pfi



The illicit tobacco trade has a negative impact on society.
It deprives governments of revenue, encourages crime,
misleads consumers into buying poor quality products,
undermines the regulation of legitimate trade, and makes
it more difficult to prevent underage sales.

It also harms our business and our reputation, it devalues
our brands and our investment in local operations and
distribution.

High excise taxes, differential tax rates, weak border
controls and poor enforcement all contribute to illicit trade.
We fully support governments and regulators in seeking
to eliminate it in all its forms (while ensuring this is done in
a lawful manner and in line with our zero tolerance for any
form of bribery and corruption, given the heightened
bribery and corruption risks in dealings with Public
Officials).

Maintaining Controls to Prevent and Deter lllicit Trade
in our Products

We must maintain controls designed to deter our products
being sold unlawfully by our customers or diverted into
illicit trade channels.

These controls should include:

« implementing the Supply Chain Compliance
Procedure, ‘know your customer’ and ‘know
your Supplier’, including the Third Party AFC
Procedure and any other relevant measures, to
ensure supply to markets is commensurate with
legitimate demand; and

» procedures for investigating, suspending and
terminating dealings with customers or Suppliers
suspected of involvement in illicit trade.

‘Know your customer’ and ‘know your Supplier’,
including the Third Party AFC Procedure and the
Supply Chain Compliance Procedure, are important
procedures. They are necessary for ensuring that
Group products are only sold to reputable customers,
made using reputable Suppliers and in quantities
reflecting legitimate demand.

We must make our position on illicit trade clear to our
customers and Suppliers. Wherever possible, we should
seek contractual rights to investigate, suspend and cease
our dealings with them if we believe they are involved,
knowingly or recklessly, in illicit trade.

If you suspect Group products have entered illicit trade
channels, notify your local Legal Counsel immediately.

Monitoring and Assessing lllicit Trade in our Markets
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Nezakonny obchod s tabdkem ma negativni dopad na
spole¢nost. Pfipravuje vlady o pfijem, podporuje zlo€in,
klame spotiebitele, ktefi si kupuji produkty nizké kvality,
oslabuje regulaci legitimniho obchodu a ztéZuje kontrolu
prodeje nezletilym.

Poskozuje rovnéz naSe podnikani a naSi reputaci,
znehodnocuje nase znac¢ky a nase investice do mistnich
provozu a distribuce.

K nezakonnému obchodu pfispiva vysoka spotfebni dan,
rozdilné danové sazby, slabé hrani¢ni kontroly a nizka
mira vymahani prava. PIné vSak vlady a regulaéni organy
podporujeme, aby se nezakonny obchod ve vSech jeho
podobach snazily vymytit (pfi¢emz musime zajistit, aby se
tak délo zakonnym zplsobem a v souladu s nulovou
toleranci spole¢nosti vici jakékoliv formé Uplatkarstvi a
korupéniho jednani ve svétle vyssiho rizika uplatkarstvi a
korupéniho jednani pfi jednani s Verejnymi Ciniteli).

Kontrolni mechanismy, které zabrani nezdkonnému
obchodovani s nasimi produkty

Musime provadét kontroly, abychom zabranili nasim
odbératelim v nezdkonném prodeji nasich produktl nebo
sméfovani nasich produktd na ¢erny trh.

Mezi tyto kontrolni mechanismy pati:

« zavedeni Postupu pro dodrzovani pravnich
predpisti v ramci dodavatelského fetézce,
postupu dle pravidla ,poznej svého odbératele”
a ,poznej svého Dodavatele®, véetné Postupu
pro potirani financni trestné c¢innosti tretich
osob a vSech dalSich pfislusnych opatfeni k
zajisténi toho, Ze dodavka na trh odpovida
legitimni poptavce, a

* postupy pro Setfeni, pozastaveni a ukonceni

spoluprace s odbérateli nebo Dodavateli
podezielymi ze zapojeni do nezékonného
obchodu.

Postupy dle pravidla ,poznej svého odbératele“ a
»poznej svého Dodavatele”, véetné Postupu pro
potirani finanéni trestné ¢innosti tretich osob
Postupu pro dodrzovani pravnich predpist v ramci
dodavatelského fetézce jsou dulezité. Jsou nezbytné
k =zajisténi toho, aby byly produkty Skupiny
prodavany pouze renomovanym zakaznikim s
vyuzitim spolehlivych Dodavateld a v mnozstvi
odpovidajicim legitimni poptavce.

Musime svym zakaznikim a Dodavatelim dat jasné
najevo, jaky postoj k nezdkonnému obchodu zastavame.
Pokud je to mozné, méli bychom k proSetfeni,
pozastaveni nebo ukon&eni obchodovani s témi, o kterych
se domnivame, Ze jsou védomeé a bezohledné zapojeni do
nezakonného obchodu, vyuzit smluvni ujednani.

Pokud méate podezieni, ze se produkty Skupiny dostaly do
nezakonnych obchodnich kanall, obratte se neprodlené
na svého mistniho pravniho zastupce.
Sledovani a vyhodnocovani nezédkonného
obchodovani na nasich trzich



Group Companies should have the ability to regularly
monitor illicit trade in their domestic markets, and assess
the extent to which Group products are sold unlawfully or
diverted to other markets.

Our procedures require specific steps to be taken to
assess the level and nature of illicit trade in a given
market, and to develop plans to address it.

Anti-Tax Evasion and Anti-Money
Laundering

Tax evasion means deliberately or dishonestly cheating
the public revenue or fraudulently evading tax in any
jurisdiction. It is also an offence to facilitate the evasion of
tax by third parties.

Money laundering is concealing or converting illegal funds
or property or making them look legal. It includes
possessing or dealing with the proceeds of crime.
Alongside money laundering, terrorist financing makes
use of financial system weakness to provide funds and
other assets to terror groups.

We must play no part in these activities.

No Involvement in Tax Evasion or the Facilitation of
Tax Evasion
We must not:

- evade taxes or facilitate tax evasion by another
person (including another Group entity or any
third party); and

e provide any assistance to someone who we
know, or suspect, is engaged in tax evasion.

We must:

* be aware of, and fully comply with, all taxation
laws in jurisdictions where we operate; and

+ account for and pay all taxes that are properly
due.

It is a crime for any company or individual to evade taxes.
Money not properly paid in tax may constitute the
proceeds of crime.

It is also a crime to facilitate tax evasion by another
company or individual (including other Group Companies,
our Suppliers, customers and other business partners).
This includes helping or asking a third party to evade
taxes, being knowingly involved in their tax evasion, or
otherwise taking an action that you know or intend will
result in tax evasion in any country.

It is important to distinguish between legitimate tax
planning and tax evasion, which can be difficult at times.
If you are in doubt about the difference between tax
planning and tax evasion, you should seek advice from
your Legal Counsel.
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Spole¢nosti Skupiny by mély mit mozZnost pravidelné
monitorovat nezakonny obchod na svych domovskych
trzich a posoudit, v jakém rozsahu jsou produkty Skupiny
prodavany nezdkonné nebo sméfrovany na jiné trhy.

V ramci nasich postupu je zapotfebi provést konkrétni
kroky k posouzeni miry a povahy nezakonného obchodu
na daném trhu a vytvofeni planu feSeni.

Potirani prani Spinavych penéz a danovych
unika

Dariové uniky spocCivaji v umysliném ¢&i necestném
podvadéni finan¢nich Ufadl nebo podvodném darovém
uniku v jakékoliv zemi. Trestné je také zprostfedkovavani
dariovych unikd pro tfeti strany.

Prani $pinavych penéz zahrnuje zastirani plvodu
nezakonnych finanénich prostfedkd ¢&i majetku nebo
pfedstirani jejich legalnosti. Zahrnuje drZzeni nebo
manipulaci s prostfedky ziskanymi trestnou cinnosti.
Vedle prani Spinavych penéz existuje i financovani
terorismu, které vyuziva slabin finanéniho systému k
poskytovani finanénich prostfedkt a jiného majetku
teroristickym skupinam.

Na téchto €innostech se nesmime jakkoliv podilet.

Zakaz ucasti na danovych unicich nebo
zprostredkovani danovych unika
Nesmime:

» realizovat dafiové uniky ani zprostfedkovavat
danové Uniky jinou osobou (vEetné jiného
subjektu v rdmci Skupiny nebo tfeti strany),

. poskytovat soucinnost nékomu, o kom vime
nebo u koho mame podezieni, Ze se podili na
danovych unicich.

Musime:

* si byt védomi a v plném rozsahu dodrZzovat
danové zakony v zemich, ve kterych pusobime,

»  UcCtovat a hradit vSechny dané, které jsou fadnym
zplUsobem splatné.

Neplatit dané je trestné, at se jedna o spole¢nost, &i o
fyzickou osobu. Finanéni prostfedky, které nejsou fadné
uhrazené jako dané&, mohou pfedstavovat vynosy z
trestné Cinnosti.

Trestné jsou i pfipady zprostfedkovani dafovych unika
jinymi spole¢nostmi ¢i fyzickymi osobami (v€etné dalSich
Spole¢nosti Skupiny, nasich Dodavatell, odbératelll a
dalSich obchodnich partnert). Patfi sem pfipady, kdy tfeti
osobé& pomahame nebo po ni Zzadame, aby zrealizovala
danovy unik, kdy se védomé zapojime do dafiového uniku
vySe uvedenych subjektd, nebo pfijmeme kroky, o nichz
vime nebo jejichz cilem je danovy unik v jakékoliv zemi.

Dilezité je rozliSovat mezi zakonnou optimalizaci dani a
danovymi Uniky, a to mize byt nékdy slozité. Mate-li
pochybnosti o tom, jak se Ii§i optimalizace dani od
danového uniku, méli byste si zajistit pravni radu u svého
mistniho pravniho zastupce.



Maintaining Controls to Prevent Facilitation of Tax
Evasion
Group Companies can be held responsible for the
facilitation of tax evasion by their Employees or other third
parties.

Group Companies must therefore maintain controls to
prevent the risk that our Employees or business partners
may facilitate tax evasion by another person or company.
These controls should include:

« full implementation of Group ‘know your
customer’ and ‘know your Supplier’ procedures,
including the Supply Chain Compliance
Procedure, to ensure proportionate due
diligence is undertaken and appropriate controls
are put in place;

+ tax compliance and non-facilitation of tax
evasion clauses in contracts with third parties,
where appropriate;

e conducting and providing appropriate training
and support to staff who manage relationships
with third parties and/or our own tax obligations;
and

« investigating, and if necessary suspending
and/or terminating, Employees and third parties
suspected of tax evasion or facilitation of tax
evasion.

If you suspect that an Employee, agent, contractor,
customer, Supplier or other business partner is
evading taxes or facilitating the evasion of taxes,
notify your local Legal Counsel immediately.

No Involvement in Dealing with the Proceeds of Crime
We must not:

e engage in any transaction which we know, or
suspect, involves the proceeds of crime
(including tax evasion); or

+ otherwise be knowingly involved directly or
indirectly in money laundering activity.

We must also ensure that our activities do not
inadvertently contravene money laundering laws.

In most jurisdictions it is a crime for any person or
company to engage in transactions involving assets which
they know, suspect or have reason to suspect are derived
from crime.

Breaching anti-money laundering laws can result in both

corporate liability and personal consequences for
individuals.
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Kontrolni mechanismy k zamezeni zprostiredkovani
danovych Unik

Spole¢nostem Skupiny muize byt pfi¢itana odpoveédnost
za zprostfedkovani danovych uniki Zaméstnanci nebo
jinymi tfetimi osobami.

Spole€nosti Skupiny jsou tedy povinny zavést kontrolni
mechanismy, aby zamezily riziku, ze Zaméstnanci &i
obchodni partnefi spole¢nosti mohou zprostfedkovat
danové uniky realizované jinou fyzickou osobou ¢i
spole€nosti. Mezi tyto kontrolni mechanismy by mély
patfit tyto:

«  zavedeni postupl Skupiny dle pravidla ,poznej
svého odbératele® a ,poznej svého Dodavatele®,
v€etné Postupu pro dodrzovani pravnich
predpisti v ramci dodavatelského fetézce, v
plném rozsahu, k zajisténi toho, Zze se provadi
fadné ovéfovani a Ze jsou zavedeny pfislusné
kontrolni mechanismy,

e dodrzovani dafiovych predpisi a pfipadné
zaclenéni ¢lankG o zakazu zprostfedkovani
dariovych Uniki ve smlouvach se tretimi
stranami,

» provedeni a poskytnuti pfislusného 3koleni a
podpory persondlu, ktery spravuje vztahy s
tfetimi stranami anebo se stara o vlastni dafové
povinnosti spole¢nosti,

» proSetfeni a v pfipadé nutnosti pozastaveni
¢innosti anebo ukonceni pracovniho poméru se
Zaméstnanci a tfetimi stranami, které jsou
podezielé z danovych unikd nebo
zprostfedkovani danovych unikd.

Méte-li podezieni, ze zaméstnanec, zastupce, smluvni
partner, odbératel nebo Dodavatel realizuje darfové
uniky nebo je zprostiedkovava, neprodlené
informujte mistniho pravniho zastupce.

Zadné zapojeni do nakladani s vynosy z trestné
cinnosti
Nesmime:

«  zapojovat se do jakychkoli transakci, o kterych
vime nebo mame podezieni, ze zahrnuji
prostfedky z trestné Cinnosti (v€etné darfiovych
unikd), nebo

* jinak se pfimo nebo nepfimo védomé podilet na
¢innosti spojené s pranim Spinavych penéz.

Zaroven musime zajistit, ze nasSe cinnost neni
neumysiné v rozporu s pravni upravou na potirani
prani Spinavych penéz.

Ve vétsSiné zemi je trestnym €inem, pokud se osoba nebo
spole€nost zapoji do transakce zahrnujici prostfedky, o
kterych vi nebo ma dlvodné podezfeni nebo podezreni,
Ze pochazeji z trestné Cinnosti.

Poruseni pravni Upravy na potirani prani Spinavych
penéz mize mit disledky pro spole¢nosti i jednotlivce.



Refusing to Accept Large Cash Sums
We must refuse to accept, or report, the following cash
sums:

Group companies in the EU must not accept cash
payments over €10,000 (or equivalent) in any single
transaction or series of linked transactions.

Group companies in the US (or outside the US when
engaged in a transaction related to the US) must not
accept cash payments over $10,000 (or equivalent) in any
single transaction or series of linked transactions.

Group companies outside of these jurisdictions should
also avoid accepting substantial cash payments.

Awareness of, and Compliance with, Relevant Anti-
Terrorism Measures

We must ensure that we do not knowingly assist in
financing or otherwise support terrorist activity, and that
our activities do not inadvertently breach any relevant anti-
terrorist financing measures.

Group companies’ internal controls should include checks
to ensure that they do not deal with any entity,
organisation or individual proscribed by a government or
international body due to its known or suspected terrorist
links (including through full implementation of our
Sanctions and Export Controls chapter of this SoBC and
related Sanctions Compliance Procedures).

Terrorist groups may use similar methods as those
employed by criminal organisations engaged in money
laundering. This may include the use of legitimate
businesses, from retail outlets to distribution or financial
service companies, to finance their networks or otherwise
move illicit funds. We risk inadvertently breaching anti-
terrorist financing measures, if we deal with such
businesses, organisations or individuals.

We therefore need to be alert to the possibility that red
flags for money laundering could also give rise to red flags
of terrorist financing.

Minimising the Risk of Involvement in Financial Crime
and Reporting Suspicious Activity
We must have effective procedures for:

* minimising the risk of inadvertent participation in
transactions involving the proceeds of crime,
including monitoring for illicit money flows and
other money laundering/terrorist financing red
flags;

+ detecting and preventing money laundering by
Employees, officers, directors, agents,
customers and Suppliers;
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Odmitnuti prijeti velkych ¢astek v hotovosti
Nesmime pfijimat nasledujici Castky v hotovosti nebo
musime jejich pfijeti nahlasit:

Spole¢nosti Skupiny v EU nesmi pfijmout platby v
hotovosti presahujici 10 tisic EUR (nebo ekvivalentni
hodnoty) v ramci jediné transakce nebo fady
souvisejicich transakci.

Spolec¢nosti Skupiny v USA (nebo mimo USA v pfipadé,
Ze se UcCastni transakce, ktera se vztahuje k USA) nesmi
pFijmout platby v hotovosti pfesahujici 10 tisic USD (nebo
ekvivalentni hodnoty) v ramci jediné transakce nebo fady
souvisejicich transakci.

Spolecnosti Skupiny mimo vySe uvedena Uzemi by se
rovnéZz mély vyhnout pfijimani vyznamnych ¢éstek v
hotovosti.

Obeznamenost s relevantnimi opatrenimi boje proti
terorismu a jejich dodrzovani

Musime zajistit, abychom védomé nenapomahali
financovani nebo jiné podpore teroristické ¢innosti a aby
nase aktivity neumysiné neporuSovaly pfisluSna opatieni
pro boj proti financovani terorismu.

Interni kontrolni mechanismy Spole¢nosti Skupiny by
mély zahrnovat kontroly k zajisténi toho, aby spole¢nosti

nejednaly se Zzadnymi subjekty, organizacemi nebo
jednotlivci  zakazanymi vlddou nebo mezinarodni
organizaci z davodu prokdzanych nebo udajnych

teroristickych vazeb (a to i zavedenim kapitoly pro sankce
a omezeni vyvozu a souvisejicich Postupd pro
dodrzovani sankci).

Teroristické skupiny mohou vyuZivat podobné metody
jako ty, které vyuzivaji skupiny pachatelt podilejici se na
prani Spinavych penéz. Mohou tak k financovani svych siti
¢i k jinému presouvani nezakonnych financnich
prostfedkd vyuzivat legitimni podnikatelskou €innost od
maloobchodu po spole¢nosti zabyvajici se distribuci nebo
finanénimi sluzbami.

Pokud bychom s takovymi podniky, organizacemi nebo
jednotlivci vstupovali do obchodniho styku, riskovali
bychom neumysiné poruSeni pravnich predpisu pro boj
proti financovani terorismu.

Minimalizace rizika zapojeni se do finanéni trestné
€innosti a oznamovani podezrelych €innosti
Musime mit u€inné postupy, abychom:

* minimalizovali riziko neiimysiného zapojeni do
transakci zahrnujicich prostfedky z trestné
¢innosti, v€etné monitorovani nezakonnych
penéznich tok(l a dalSich varovnych signall
naznacujicich legalizaci prostfedkd z trestné
¢innosti/financovani terorismu,

. odhalovali zapojeni Zaméstnancu, vedoucich
predstavitell, feditell, zastupcl, odbératelll a
Dodavatelll do prani Spinavych penéz a
predchazeli mu,



» supporting Employees in identifying situations
which ought to give rise to a suspicion of money
laundering or terrorist financing; and

- filing required reports relating to money
laundering obligations with the authorities.

Group Companies must ensure that their customer and
Supplier approval procedures ‘know your customer’ and
‘know your Supplier’ are adequate, risk-based and ensure
as far as possible that customers and Suppliers are not
involved in any criminal activity. This must include full
implementation of the Third Party AFC Procedure.

We should promptly refer suspicious transactions or
activity by any customer or other third party to our General
Manager or Head of Function and local Legal Counsel. As
a general point, you should not disclose or discuss with
other colleagues, except where strictly necessary, that
you have raised money laundering concerns, as this may
result in a ‘tipping off offence’ occurring.

We Must be Alert to Situations which Ought to Raise
our Suspicions as Regards Financial Crime, Including
the Following Red Flags:

e payments in non-invoice currencies or in cash or
cash equivalents;

+ payments from multiple sources to satisfy a
single invoice, or other unusual payment
methods;

e payments to or from an account that is not the
normal business relationship account or that is
located in a country unrelated to the relevant
supply of goods or services;

* requests for overpayments or for refunds

following an overpayment;

+  payments by, through or to (or requests to supply
our products to) unrelated third parties or shell/
shelf companies;

* payments or shipments by, through or to
companies or individuals established, resident or
operating in countries which have the reputation
of being ‘tax havens’, or to bank accounts held in
such countries;

» requests to deliver our products to an unusual
location, adopt an unusual shipping route or
importing and exporting the same products;

- false reporting, such as misrepresenting prices,
misdescribing goods or services we provide,
misrepresenting payable tax or shipping and
invoice document discrepancies;
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»  podporovali Zaméstnance v odhalovani situaci,
které by mohly vyvolat podezieni na prani
Spinavych penéz nebo financovani terorismu,

e odevzdavali pfislusnym Gfadim pfislusné
zpravy souvisejici s povinnostmi oznamovat
prani $pinavych penéz.

Spole€nosti Skupiny musi zajistit, aby jejich postupy
schvaleni odbérateld a Dodavateltl (pravidlo ,poznej
svého odbératele* a pravidlo ,poznej svého Dodavatele*)
byly pfiméfené situaci, odpovidaly riziku a aby
poskytovaly v maximalnim mozném rozsahu dostate€nou
jistotu, Ze odbératelé ani Dodavatelé nejsou zapojeni do
trestné Cinnosti. Patfit sem musi zavedeni Postupu pro
potirani finanéni trestné €innosti tietich osob (AFC).

Podezrelé aktivity nebo transakce odbératell nebo jinych
tretich stran bychom méli neprodlené hlasit svému
generalnimu Fediteli nebo vedoucimu oddéleni a
mistnimu pravnimu zastupci. Obecné je potfeba zminit,
Ze o tom, ze jste vyjadfili obavy z prani $pinavych penéz,
byste neméli kromé nezbytné nutnych pfipadl hovorit se
svymi kolegy, protoze by mohlo dojit ke spachani Cinu
L2upozornéni“ (tipping-off).

Musime se vyvarovat situacim, které by mohly vyvolat
podezieni z finanéni trestné €innosti, véetné téchto
varovnych signalu:

» platby v jiné nez fakturované méné, v hotovosti
nebo jejich ekvivalentech,

e platby z vice zdroji na Uhradu jediné faktury,
nebo jiné neobvyklé zplUsoby plateb,

» platby z uétu nebo na ucet, ktery neni béznym
uctem daného obchodniho vztahu nebo ktery je
zfizen v zemi, ktera s danou dodavkou zbozi ¢i
sluzeb nesouvisi,

* pozadavky na pfeplatky nebo na vratky po
uhrazeném preplatku,

« platby provedené nepropojenymi tretimi
osobami  nebo  ,prazdnymi  schrankami"/
neaktivnimi  spole€nostmi,  platby  témto

spoleCnostem ¢&i jejich prostfednictvim (Ci
pozadavky na dodani nasich produktl témto
spole¢nostem),

» platby ¢i dodavky spole¢nostem ¢i jednotliveiim
zfizenym &i pobyvajicim ¢i pdsobicim v zemich,
které maji povést ,danovych raju“, jejich
prostfednictvim nebo ze strany vySe uvedenych
subjektd, nebo na Ucty ziizené v téchto zemich,

* pozadavky na dodani naSich produktl na
neobvyklé misto nebo volbu neobvyklé dodaci
trasy, opakovany dovoz a vyvoz stejnych
produkta,

* nepravdivé vykaznictvi (napf. nespravné
uvedené ceny), nespravny popis dodavaného
zbozi ¢&i sluzeb, nespravné uvedena dan k
Uhradé nebo vyznamné nesrovnalosti v



» failure by customers and Suppliers to provide
appropriate responses to any due diligence
questions raised, including any tax registration
details;

« suspicion that trade partners are involved in
criminal activity, including tax evasion; and

e unusually complex M&A or other transaction
structures without clear commercial justification
(Group companies must apply the M&A
Transactions Compliance Procedure to all
relevant transactions)

Glossary

Close Relative

means spouses, partners, children, parents, nephews,
nieces, aunts, uncles, grandparents, grandchildren and
cousins (including where arising by marriage, such as
mother-in-law or son-in-law). Close Relative also means
any person in the Employee’s household.

Collusion

any arrangement with competitors that could restrict, or
aims to restrict, competition. It includes formal and
informal agreements whether direct or brokered by a third
party, understandings, exchanging commercially sensitive
information (directly or indirectly) and decisions/
recommendations of trade associations.

Community Investments

voluntary activities beyond our commercial and core
business activities and our legal obligations, that
contribute to the economic, social and environmental
sustainability of the countries and communities in which
we operate. These investments address a wide range of
issues and causes in the communities where we operate,
often involving charities, non-government organisations
(NGOs) and ‘civil society’, and include expenditure on
community projects or charitable contributions, in-kind
donations and Employee volunteering.

Dealing

is widely defined in the Code for Share Dealing and
includes any sale, purchase or transfer (including by way
of gift), as well as spread bets, contracts for difference or
other derivatives involving Securities, directly or indirectly,
whether on your own or someone else’s behalf.

Employees
includes, where the context admits, directors, officers and
permanent Employees of Group Companies.

Entertainment
includes any form of virtual or face-to-face hospitality,
such as food or drink, attendance at any cultural or
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dokladech (napf. mezi dodacimi a fakturacnimi
doklady),

« odbératelé a Dodavatelé nepredlozi vhodné
odpovédi na jakékoliv dotazy poloZené v ramci
ovérfovani, a to v€etné udajl o registraci k dani,

* podezfeni, Ze se obchodni partnefi podileji na
trestné Cinnosti, véetné darfovych unika,

* neobvykle slozité struktury fuzi a akvizic a jinych
transakci bez jednoznaéného obchodniho
vysvétleni (spole€nosti Skupiny musi u vSech
pfislusnych transakci aplikovat Postup pro
dodrzovani pravnich predpist u fazi a
akvizic).

Glosar

Blizci pribuzni

znamenaji manzela/manzelku, partnera/partnerku, déti,
rodie, netefe a synovce, tety a stryce, prarodiCe,
pravnuky a bratrance a sestfenice (v€etné vyvdanych ¢i
vyzenénych vySe uvedenych osob, napf. tchyni ¢i zeté).
Mezi blizké pfibuzné patfi i jakakoliv osoba ve spole¢né
domacnosti Zameéstnance.

Koluzni praktiky

znamenaji  jakakoliv ujednani s  konkurenénimi
spole¢nostmi (ostatnimi soutéziteli), kterda by mohla
omezit nebo jejichZ cilem je omezit hospodarskou soutéz.
Patfi sem formalni a neformalni dohody uzavirané pfimo
¢i prostfednictvim zprostfedkovatele, ujednani, (pfima i
nepfima) vymeéna informaci citlivych z obchodniho
hlediska a rozhodnuti/doporuceni obchodnich sdruzeni.

Podpora dobro€innych aktivit

dobrovolné ¢&innosti nad ramec naSich komer€nich a
hlavnich obchodnich aktivit a naSich zakonnych
povinnosti, které pfispivaji k ekonomické, socialni a
environmentalni udrzitelnosti zemi a komunit, v nichz
pusobime. Tyto investice se zabyvaji Sirokou Skalou
problém0 a pfi¢in v komunitach, kde pusobime, a ¢asto
se na nich podileji charitativni organizace, nevladni
organizace (NGOs) a ,ob¢anska spole¢nost" a do této
skupiny patfi vydaje na komunitni projekty nebo
charitativni pfispévky, vécné dary a dobrovolnictvi
zaméstnancu.

Obchodovéni

je zevrubné vymezeno v Kodexu pro obchodovani s
akciemi a zahrnuje jakykoli prodej, nakup nebo prevod
(v€etné darovani), jakoz i sazky na rozptyl (spread
betting), rozdilové smlouvy nebo jiné derivaty zahrnujici
cenné papiry, at uz pfimo nebo nepfimo, at’ uz na vlastni
nebo cizi ucet.

Zameéstnanci

zahrnuji, pokud to kontext umozriuje, jednatele, vedouci
zaméstnance a zaméstnance Spolecnosti Skupiny v
trvalém pracovnim poméru.

Pozitky
znamenaji jakoukoliv formu virtualniho & osobniho
pohosténi, v€etné jidla nebo piti, ucast na kulturnich &i



sporting events, travel or accommodation offered or given
to or received from a person or entity outside of BAT.

Gifts

includes anything of value offered or given to, or received
from a person or entity outside of BAT that is not
Entertainment.

G&E
means Gifts and/or Entertainment.

G&E Tracker

an automated prior approval and record-keeping solution,
which is mandatory for Public Official and Private Sector
Stakeholder G&E above the Threshold.

Group and BAT
means British American Tobacco p..c. and all of its
subsidiaries.

Group Company
means any company in the British American Tobacco
Group.

Improper Conduct

means performing (or not performing) a business activity
or public function in breach of an expectation that it will be
performed in good faith, impartially or in line with a duty of
trust.

Inside Information

in relation to BAT p.l.c. is information of a precise nature,
which is not generally available; relates directly or
indirectly to BAT p.l.c. or to its shares or other Securities;
and would, if generally available, be likely to have a
significant effect on the price of BAT p.l.c.’s shares or
other Securities, or related investments.

Instant Messaging

means any form of instant or temporary messaging
between communication devices using third-party
applications (including social media direct messaging
functionalities) where messages do not facilitate Group
records and information management capabilities.

Market Abuse

means conduct which harms the integrity of financial
markets and public confidence in Securities and
derivatives.

M&A Transactions Compliance Procedure
means the Group Mergers & Acquisitions Transactions
Compliance Procedure.

Private Sector Stakeholder
shall mean all other entities and individuals excluding
Public Officials.

Public Official

includes anyone employed by or acting for any
government or public body/agency, or anyone performing
a public function. This includes, for example, people
working for a national, regional or local government or a
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sportovnich akcich, cestovani & ubytovani nabizené ¢i
darované nebo pfijimané od osoby nebo subjektu, které
jsou mimo spole¢nost BAT.

Dary

znamenaji hodnotné pfedméty nabizené ¢i darované
nebo pfijimané od osoby €i subjektu, které jsou mimo
spole¢nost BAT, a které nepfedstavuji pozitky.

G&E
znamena Dary anebo Pozitky.

G&E Tracker

automatizované feSeni pro pfedchozi schvalovani a
vedeni evidence, jehoz pouZziti je povinné pfi poskytovani
G&E Vefejnym ¢initeldm nebo s Osobam ze soukromého
sektoru nad Limit.

Skupina a BAT
znamenaji spole¢nost British American Tobacco p.l.c.
a v8echny jeji dcefiné spolecnosti.

Spole€nost Skupiny
znamena jakoukoliv spole€nost v rAmci Skupiny British
American Tobacco.

Necestné jednani

znamend vykonavani (nebo nevykonavéani) obchodni
¢innosti nebo vefejné funkce v rozporu s ocekavanim, ze
tato bude provadéna v dobré vife, nezavisle nebo v
souladu s povinnosti péce pfi spravé ciziho majetku.

Vnitini informace

ve vztahu ke spolec¢nosti BAT plc jsou pfesné informace,
které nejsou vefejné pristupné, vztahuji se pfimo &i
nepfimo ke spole¢nosti BAT plc nebo k jejim akciim nebo
k jinym Cennym papirdm, které by mély, pokud by byly
vefejné pfistupné, pravdépodobné& vyznamny dopad na
cenu akcii spole¢nosti BAT plc nebo jinych Cennych
papirli, nebo na souvisejici investice.

Sluzba pro komunikaci v realném case (Instant
Messaging - IM)

znamena jakoukoliv formu okamzitych ¢i do¢asnych zprav
zasilanych mezi komunikaénimi zafizenimi s vyuZitim
aplikaci tfetich stran (v€etné funkci pro pfimou
komunikaci v ramci socialnich siti), které nepodporuji
funkce vedeni zaznamu a informaci Skupiny.

Zneuziti trhu
znamena jednani, které naruSuje soudrznost finan¢nich
trhU a vefejnou dlvéru v Cenné papiry a derivaty.

Postupy pro dodrzovani pravnich predpist u fazi a
akvizic

znamenaji Postupy Skupiny pro dodrzovani pravnich
predpisu u fuzi a akvizic.

Osoba ze soukromého sektoru

znamena vSechny ostatni subjekty a osoby kromé
Vefejnych Cinitell.

Verejny cinitel

kdokoliv, kdo je pfimo nebo nepfimo zaméstnan nebo kdo
pfimo €i nepfimo jedna za vladu Ci vefejnopravni subjekt
/ agenturu nebo kdokoliv, kdo zastava verejnou funkci.
Patfi sem napf. osoby, které pracuji ve statni spravé /



public department or agency (such as an official within a
government ministry, the military or police); people
holding a public position; employees of state-owned or
state-controlled enterprises (e.g. a state- owned tobacco
company); employees of public international
organisations, such as the United Nations; officials of a
political party; candidates for public office; any member of
a royal family; and magistrates and judges.

Record

information in any media created or received by an
individual in the course of business regardless of its
location or physical form.

References to ‘laws’
includes all applicable national and supra-national law and
regulations.

Sanctioned Party

an individual or entity who has been listed on a list of
parties with whom business is restricted or prohibited,
including the lists maintained by the UN, US, EU, UK and
other international organisations and national
governments, which includes but is not limited to
individuals or entities residing or located in, or organised
under the laws of, a Sanctioned Territory, identified on
sanctions lists maintained by the foregoing jurisdictions or
who are otherwise the subject or target of sanctions.

Sanctioned Territory

includes territories subject to comprehensive or broad
territory-wide sanctions imposed by the UN, US, EU, UK
and/or other international organisations or national
governments.

Securities

is widely defined in the Code for Share Dealing and
includes shares (including American Depository
Receipts), options, futures and any other type of derivative
contract, debts, wunits in collective investment
undertakings (e.g. funds), financial contracts for
difference, bonds, notes or any other investments whose
value is determined by the price of such Securities.

SoBC Portal
the platform for capturing, maintaining and managing the
disclosure of conflicts of interest.

Standards and SoBC
can mean the Group Standards set out in this document
and/or Standards adopted locally by a Group Company.

Suppliers

means any third party that supplies or provides direct
product materials or indirect goods or services to any BAT
Group company, including consultants, independent
contractors, agents, manufacturers, primary producers,
sub-contractors, distributors and wholesalers.

Tax
all forms of direct and indirect taxes, including corporate
and personal income taxes, social security contributions,
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mistni samospravé nebo oddéleni, organu &i agenture
verejnych sluzeb, (napf. ufednik na ministerstvu, v
armadé nebo u policie), osoby, které zastavaji vefejnou
funkci, zaméstnanci statnich ¢i statem ovladanych
podnikl (napf. statni tabakové spole€nosti), zaméstnanci
vefejnych mezinarodnich organizaci, napf. Organizace
spojenych narod(l, ¢inovnici v ramci politické strany,
kandidati na vefejné funkce, ¢lenové kralovské rodiny,
smirci soudci a soudci.

Zaznam

informace na jakémkoliv nosici vytvorené €i pfijaté osobou
v ramci obchodniho styku bez ohledu na umisténi &i formu
téchto informaci.

Odkazy na ,,pravni predpisy“
zahrnuji vS8echny platné vnitrostatni a mezinarodni
zakony a jiné pravni piedpisy.

Subjekt na sankénich seznamech

osoba ¢&i subjekt, ktery je uveden na seznamu subjekt(,
s nimiz jsou obchodni vztahy zakazany i omezeny,
véetné seznam( vedenych OSN, USA, EU, Spojenym
kralovstvim a dalSimi mezinarodnimi organizacemi a
narodnimi vlddami. Omezeni se mohou vztahovat i na
subjekty, které Subjekt na sankénich seznamech vlastni
¢i ovlada.

Uzemi na sankénich seznamech

zahrnuje Uzemi, na néz se vztahuji kompletni ¢i zasadni
celostatni sankce ulozené OSN, USA, EU, Spojenym
kralovstvi anebo dalSimi mezinarodnimi organizacemi Ci
narodnimi viadami.

Cenné papiry

jsou zevrubné vymezeny v Kodexu pro obchodovani
s akciemi a zahrnuje akcie (vCetné americkych
depozitnich certifikatd (ADR), opci, futures a jakychkoliv
jinych druht derivata, smluv, dluhl, podild v subjektech
kolektivniho investovani (napf. fondech), financ¢nich
rozdilovych smluv, dluhopist, smének nebo jinych
investic, jejichz hodnota je uréena cenou téchto Cennych
papird.

SoBC Portal
platforma pro zaznamenavani, uchovavani a feSeni
oznameni o stfetech zajma.

Standardy a Standardy obchodniho jednani (SoBC)
mohou znamenat Standardy Skupiny uvedené v tomto
dokumentu anebo mistni Standardy pfijaté Spole¢nosti
Skupiny.

Dodavatelé

znamenaji jakoukoliv tfeti stranu, ktera dodava i
poskytuje pfimé materialy pro vyrobu nebo nepfimé zbozi
¢i sluzby kterékoliv spole¢nosti Skupiny BAT, vcetné
konzultantd, nezavislych Dodavateld, obchodnich
zastupcu, vyrobc, primarnich producentd,
subdodavatel(, distributorti a velkoobchodnich prodejcu.

Dané
vSechny druhy pfimych a nepfimych dani, vCetné dani
z prijma fyzickych €i pravnickych osob, odvodd na socialni



customs and excise duties, VAT and sales taxes, and any
other form of taxes.

The Company
means British American Tobacco p.l.c.

Third-Party Communications Applications

means any form of communications (e.g., email, voice
memos, chats or text messages) using third-party
applications (including social media applications that have
direct messaging functionalities) where  such
communications cannot be retained or accessed per the
Group Records & Information Management
Procedure. This includes but is not limited to applications
such as WhatsApp, WeChat, Facebook, Facebook
Messenger, Instagram, iMessage, SMS text messages,
Gmail, Yahoo, Hotmail, Telegram, Viber, Signal and any
other similar applications.

Third Party AFC Procedure
means the Group Third Party Anti-Financial Crime
Procedure.

Threshold
in relation to G&E offered, given or received, means:
1. Public Officials: above £20 — prior approval
must be obtained via the G&E Tracker
2. Private Sector Stakeholders: G&E above £20
to £200 must be recorded in the G&E Tracker.
Above £200 — prior approval must be obtained
via the G&E Tracker

Group Companies should provide guidance on what is
modest and lawful in their markets, not exceeding these
amounts and reflecting local purchasing power and
regulations..

For more information

Please contact:
Head of Corporate Compliance (sobc@bat.com)

British American Tobacco p.l.c
Globe House

4 Temple Place

London WC2R 2PG

United Kingdom

Tel: 44 (0)207 845 1000
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zabezpeceni, cel a celnich poplatkt, DPH a spotfebnich
dani, a vSechny dal$i druhy dani.

Spoleénost
znamena British American Tobacco p.l.c.

Komunikaéni aplikace tretich stran

znamenaji jakoukoliv formu komunikace (napf. e-mail,
hlasové zpravy, chaty nebo SMS zpravy) s vyuzitim
aplikaci tretich stran (v€etné aplikaci v ramci socialnich
siti s funkci pfimé komunikace), v nichz nelze uvedenou
komunikaci uchovavat €i k ni ziskavat pfistup v souladu s
Postupem Skupiny pro vedeni zaznamu a informaci. Patfi
sem mimo jiné dale uvedenéaplikace: WhatsApp,
WeChat, Facebook, Facebook Messenger, Instagram,
iMessage, zpravy SMS, Gmail, Yahoo, Hotmalil,
Telegram, Viber, Signal ajakékoliv jiné obdobné aplikace.

Postupy pro potirani financ€ni trestné ¢innosti tretich
osob

znamena Postupy Skupiny pro potirani financni trestné
¢innosti tfetich osob.

Limit
znamena u nabizenych, poskytnutych &i pfijatych G&E:
1. uVerejnych Ciniteld: vice nez 20 GBP - musi byt
predem schvaleno prostfednictvim nastroje G&E
Tracker
2. u Osob ze soukromého sektoru: G&E od 20
GBP do 200 GBP musi byt evidovany v néstroji
G&E Tracker. Nad 200 GBP — musi byt pfedem
schvaleno prostfednictvim nastroje G&E Tracker

Spole¢nosti Skupiny by mély stanovit, co je na jejich
pfislusnych trzich skromné a zakonné, a to v €astkach
nepfekracujicich vySe uvedené limity a zohledfujicich
mistni kupni silu a pravni predpisy.

DalSiinformace

Kontakt:
Vedouci oddéleni pro dodrzovani korporatnich predpist
(sobc@bat.com)

British American Tobacco p.l.c
Globe House

4 Temple Place

Londyn WC2R 2PG

Spojené kralovstvi

Tel: 44 (0)207 845 1000
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